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Bertie County is now utilizing Zoom during the COVID-19 pandemic. 

Zoom is available to the public to participate during this meeting. 

To call in to our meeting on the phone, use the following information: 

      Phone #: 1-301-715-8592 

Meeting ID: 723 391 6141 

To listen to our meeting online, click or copy and paste this link into your browser: 

https://us02web.zoom.us/j/7233916141 

Questions?  Call the County Manager's Office at 794-5300. 
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  BERTIE COUNTY BOARD OF COMMISSIONERS 
March 7, 2022 

Meeting Agenda 

This agenda is only a tentative schedule of matters the Commissioners may address at their meeting and all items found 
on it may be deleted, amended, or deferred.  The Commissioners may also, in their absolute discretion, consider 

matters not shown on this agenda. 

6:00 PM Welcome and Call to Order by Board Chair John Trent, Commissioners Room, Windsor 

Invocation and Pledge of Allegiance by Commissioner Ron Roberson 

Public Comments (3-minute limite per speaker) 

 (A) 
*** APPOINTMENTS *** 

(1) Schedule 2022 Dates to Convene as Board of Equalization & Review, Tax Administrator Jodie Rhea

(2) County Department Position Vacancies Update by Risk Manager/Human Resources Director Cortney
Ward

(3) Reclassifcation of Elections Director Position by Risk Manager/Human Resources Director Cortney Ward

(4) Updates on Fire Inspections in Bertie County by Planning & Inspections Director Traci White

(5) Financial Summary by Finance Director William Roberson

Board Appointments (B) 

TBD 

Consent Agenda (C) 

1. Approve Register of Deeds 
Fees Report – February 2022

2. Approve Budget 
Amendment

3. Approve Project 
Amendment

4. Approve Resolutions for 
Pursuit of Grant for Upgrade 
of Lewiston-Woodville 
Water System

5. Approve 2021 Records and 
Disposition Schedule for 
General Records

6. Approve 2021 Records and 
Disposition Schedule for 
Program Records

7. Approve Employment
Agreement for Interim
Elections Director

***OTHER ITEMS*** 
 

Discussion Agenda (D) 

1. Discuss Partnering with
Roanoke Connect Holdings,
LLC for Broadband Services

2. Status of COVID-19 and
Mask Requirment in County
Facilities

County Attorney’s Reports (G) 

Public Comments  
(3 minutes per speaker) 

Closed Session 

Pursuant to NCGS § 143-318.11(a)(3) To consult 
with an attorney employed or retained by the public 
body in order to preserve the attorney-client 
privilege between the attorney and the public body, 
which privilege is hereby acknowledged. 

Adjourn 

Commissioners’ Reports (E) 

County Manager’s Reports (F) 
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ITEM ABSTRACT 

MEETING DATE:  March 7, 2022

SECTION: Appointments & Reports (A-1 to A-5) 

DEPARTMENT:  Governing Body 

TOPICS:   

(1) Discuss 2022 dates to convene as Board of Equalization & Review, Tax Administrator 
Jodie Rhea

(2) County Department Position Vacancies Update by Risk Manager/Human Resources Director 
Cortney Ward

(3) Reclassification of Elections Director Position by Risk Manager/Human Resources Director 
Cortney Ward

(4) Updates on Fire Inspections in Bertie County by Planning & Inspections Director Traci White

(5) Financial Summary by Finance Director William Roberson

COUNTY MANAGER RECOMMENDATION OR COMMENTS:  -- 

SUMMARY OF AGENDA ITEM AND/OR NEEDED ACTION(S):  -- 

ATTACHMENTS:  Yes 

LEGAL REVIEW PENDING:  N/A 

ITEM HISTORY:  --- 

Board of Commissioners 
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NC General Statutes - Chapter 105 Article 21 1 

Article 21. 

Review and Appeals of Listings and Valuations. 

§ 105-322.  County board of equalization and review.

(a) Personnel. – Except as otherwise provided herein, the board of equalization and review

of each county shall be composed of the members of the board of county commissioners. 

Upon the adoption of a resolution so providing, the board of commissioners is authorized to 

appoint a special board of equalization and review to carry out the duties imposed under this 

section. The resolution shall provide for the membership, qualifications, terms of office and the 

filling of vacancies on the board. The board of commissioners shall also designate the chairman of 

the special board. The resolution may also authorize a taxpayer to appeal a decision of the special 

board with respect to the listing or appraisal of his property or the property of others to the board 

of county commissioners. The resolution shall be adopted not later than the first Monday in March 

of the year for which it is to be effective and shall continue in effect until revised or rescinded. It 

shall be entered in the minutes of the meeting of the board of commissioners and a copy thereof 

shall be forwarded to the Department of Revenue within 15 days after its adoption. 

Nothing in this subsection (a) shall be construed as repealing any law creating a special board 

of equalization and review or creating any board charged with the duties of a board of equalization 

and review in any county. 

(b) Compensation. – The board of county commissioners shall fix the compensation and

allowances to be paid members of the board of equalization and review for their services and 

expenses. 

(c) Oath. – Each member of the board of equalization and review shall take the oath

required by Article VI, § 7 of the North Carolina Constitution with the following phrase added to 

it: "that I will not allow my actions as a member of the board of equalization and review to be 

influenced by personal or political friendships or obligations,". The oath must be filed with the 

clerk of the board of county commissioners. 

(d) Clerk and Minutes. – The assessor shall serve as clerk to the board of equalization and

review, shall be present at all meetings, shall maintain accurate minutes of the actions of the board, 

and shall give to the board such information as he may have or can obtain with respect to the listing 

and valuation of taxable property in the county. 

(e) Time of Meeting. – Each year the board of equalization and review shall hold its first

meeting not earlier than the first Monday in April and not later than the first Monday in May. In 

years in which a county does not conduct a real property revaluation, the board shall complete its 

duties on or before the third Monday following its first meeting unless, in its opinion, a longer 

period of time is necessary or expedient to a proper execution of its responsibilities. Except as 

provided in subdivision (g)(5) of this section, the board may not sit later than July 1 except to hear 

and determine requests made under the provisions of subdivision (g)(2), below, when such requests 

are made within the time prescribed by law. In the year in which a county conducts a real property 

revaluation, the board shall complete its duties on or before December 1, except that it may sit 

after that date to hear and determine requests made under the provisions of subdivision (g)(2), 

below, when such requests are made within the time prescribed by law. From the time of its first 

meeting until its adjournment, the board shall meet at such times as it deems reasonably necessary 

to perform its statutory duties and to receive requests and hear the appeals of taxpayers under the 

provisions of subdivision (g)(2), below. 

(f) Notice of Meetings and Adjournment. – A notice of the date, hours, place, and purpose

of the first meeting of the board of equalization and review shall be published at least three times 
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NC General Statutes - Chapter 105 Article 21 2 

in some newspaper having general circulation in the county, the first publication to be at least 10 

days prior to the first meeting. The notice shall also state the dates and hours on which the board 

will meet following its first meeting and the date on which it expects to adjourn; it shall also carry 

a statement that in the event of earlier or later adjournment, notice to that effect will be published 

in the same newspaper. Should a notice be required on account of earlier adjournment, it shall be 

published at least once in the newspaper in which the first notice was published, such publication 

to be at least five days prior to the date fixed for adjournment. Should a notice be required on 

account of later adjournment, it shall be published at least once in the newspaper in which the first 

notice was published, such publication to be prior to the date first announced for adjournment. 

(g) Powers and Duties. – The board of equalization and review has the following powers

and duties: 

(1) Duty to Review Tax Lists. – The board shall examine and review the tax lists

of the county for the current year to the end that all taxable property shall be

listed on the abstracts and tax records of the county and appraised according to

the standard required by G.S. 105-283, and the board shall correct the abstracts

and tax records to conform to the provisions of this Subchapter. In carrying out

its responsibilities under this subdivision (g)(1), the board, on its own motion

or on sufficient cause shown by any person, shall:

a. List, appraise, and assess any taxable real or personal property that has

been omitted from the tax lists.

b. Correct all errors in the names of persons and in the description of

properties subject to taxation.

c. Increase or reduce the appraised value of any property that, in the

board's opinion, has been listed and appraised at a figure that is below

or above the appraisal required by G.S. 105-283; however, the board

shall not change the appraised value of any real property from that at

which it was appraised for the preceding year except in accordance with

the terms of G.S. 105-286 and 105-287.

d. Cause to be done whatever else is necessary to make the lists and tax

records comply with the provisions of this Subchapter.

e. Embody actions taken under the provisions of subdivisions (g)(1)a

through (g)(1)d, above, in appropriate orders and have the orders

entered in the minutes of the board.

f. Give written notice to the taxpayer at the taxpayer's last known address

in the event the board, by appropriate order, increases the appraisal of

any property or lists for taxation any property omitted from the tax lists

under the provisions of this subdivision (g)(1).

(2) Duty to Hear Taxpayer Appeals. – On request, the board of equalization and

review shall hear any taxpayer who owns or controls property taxable in the

county with respect to the listing or appraisal of the taxpayer's property or the

property of others.

a. A request for a hearing under this subdivision (g)(2) shall be made in

writing to or by personal appearance before the board prior to its

adjournment. However, if the taxpayer requests review of a decision

made by the board under the provisions of subdivision (g)(1), above,

notice of which was mailed fewer than 15 days prior to the board's
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NC General Statutes - Chapter 105 Article 21 3 

adjournment, the request for a hearing thereon may be made within 15 

days after the notice of the board's decision was mailed. 

b. Taxpayers may file separate or joint requests for hearings under the 

provisions of this subdivision (g)(2) at their election. 

c. At a hearing under provisions of this subdivision (g)(2), the board, in 

addition to the powers it may exercise under the provisions of 

subdivision (g)(3), below, shall hear any evidence offered by the 

appellant, the assessor, and other county officials that is pertinent to the 

decision of the appeal. Upon the request of an appellant, the board shall 

subpoena witnesses or documents if there is a reasonable basis for 

believing that the witnesses have or the documents contain information 

pertinent to the decision of the appeal. 

d. On the basis of its decision after any hearing conducted under this 

subdivision (g)(2), the board shall adopt and have entered in its minutes 

an order reducing, increasing, or confirming the appraisal appealed or 

listing or removing from the tax lists the property whose omission or 

listing has been appealed. The board shall notify the appellant by mail 

as to the action taken on the taxpayer's appeal not later than 30 days after 

the board's adjournment. 

(3) Powers in Carrying Out Duties. – In the performance of its duties under 

subdivisions (g)(1) and (g)(2), above, the board of equalization and review may 

exercise the following powers: 

a. It may appoint committees composed of its own members or other 

persons to assist it in making investigations necessary to its work. It may 

also employ expert appraisers in its discretion. The expense of the 

employment of committees or appraisers shall be borne by the county. 

The board may, in its discretion, require the taxpayer to reimburse the 

county for the cost of any appraisal by experts demanded by the 

taxpayer if the appraisal does not result in material reduction of the 

valuation of the property appraised and if the appraisal is not 

subsequently reduced materially by the board or by the Department of 

Revenue. 

b. The board, in its discretion, may examine any witnesses and documents. 

It may place any witnesses under oath administered by any member of 

the board. It may subpoena witnesses or documents on its own motion, 

and it must do so when a request is made under the provisions of 

subdivision (g)(2)c, above. 

A subpoena issued by the board shall be signed by the chair of the 

board, directed to the witness or to the person having custody of the 

document, and served by an officer authorized to serve subpoenas. Any 

person who willfully fails to appear or to produce documents in response 

to a subpoena or to testify when appearing in response to a subpoena 

shall be guilty of a Class 1 misdemeanor. 

(4) Power to Submit Reports. – Upon the completion of its other duties, the board 

may submit to the Department of Revenue a report outlining the quality of the 

reappraisal, any problems it encountered in the reappraisal process, the number 
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NC General Statutes - Chapter 105 Article 21 4 

of appeals submitted to the board and to the Property Tax Commission, the 

success rate of the appeals submitted, and the name of the firm that conducted 

the reappraisal. A copy of the report should be sent by the board to the firm that 

conducted the reappraisal. 

(5) Duty to Change Abstracts and Records After Adjournment. – Following 

adjournment upon completion of its duties under subdivisions (g)(1) and (g)(2) 

of this subsection, the board may continue to meet to carry out the following 

duties: 

a. To hear and decide all appeals relating to discovered property under 

G.S. 105-312(d) and (k). 

b. To hear and decide all appeals relating to the appraisal, situs, and 

taxability of classified motor vehicles under G.S. 105-330.2(b). 

c. To hear and decide all appeals relating to audits conducted under G.S. 

105-296(j) and relating to audits conducted under G.S. 105-296(j) and 

(l) of property classified at present-use value and property exempted or 

excluded from taxation. 

d. To hear and decide all appeals relating to personal property under G.S. 

105-317.1(c). (1939, c. 310, s. 1105; 1965, c. 191; 1967, c. 1196, s. 6; 

1971, c. 806, s. 1; 1973, c. 476, s. 193; 1977, c. 863; 1987, c. 45, s. 1; 

1989, c. 79, s. 3; c. 176, s. 1; c. 196; 1991, c. 110, s. 5; 1991 (Reg. Sess., 

1992), c. 1007, s. 22; 1993, c. 539, s. 720; 1994, Ex. Sess., c. 24, s. 14(c); 

2001-139, ss. 6, 7; 2002-156, s. 3.) 

 
§ 105-323.  Giving effect to decisions of the board of equalization and review. 

All changes in listings, names, descriptions, appraisals, and assessments made by the board of 

equalization and review shall be reflected upon the abstracts and tax records by insertion of rebates 

given, additional charges made, or any other insertion; by correction; or by any other charge. The 

tax records shall then be totalled, and at least a majority of the members of the board of equalization 

and review shall sign the following statement to be inserted at the end of the tax records: 

 

State of North Carolina 

County of  _____________________________________________________________________ 

We, the undersigned members of the Board of Equalization and Review of ________ 

County, hereby certify that these tax records constitute the fixed and permanent tax list and 

assessment roll and record of taxes due for the year ______, subject to only such changes as may 

be allowed by law. 

  ___________________________________________________________________ 

  ___________________________________________________________________ 

Members of the Board of Equalization 

 and Review of ______________ County 

 

The omission of this endorsement shall not affect the validity of the tax records or of any taxes 

levied on the basis of the assessments appearing in them. (1939, c. 310, s. 1106; 1971, c. 806, s. 1; 

1999-456, s. 59.) 

 
§ 105-324.  Repealed by Session Laws 1987, c. 295, s. 4. 
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NC General Statutes - Chapter 105 Article 21 5 

 
§ 105-325.  Powers of board of county commissioners to change abstracts and tax records 

after board of equalization and review has adjourned. 

(a) After the board of equalization and review has finished its work and the changes it 

effected or ordered have been entered on the abstracts and tax records as required by G.S. 105-323, 

the board of county commissioners shall not authorize any changes to be made on the abstracts 

and tax records except as follows: 

(1) To give effect to decisions of the Property Tax Commission on appeals taken 

under G.S. 105-290. 

(2) To add to the tax records any valuation certified by the Department of Revenue 

for property appraised in the first instance by the Department or to give effect 

to corrections made in such appraisals by the Department. 

(3) Subject to the provisions of subdivisions (a)(3)a and (a)(3)b, below, to correct 

the name of any taxpayer appearing on the abstract or tax records erroneously; 

to substitute the name of the person who should have listed property for the 

name appearing on the abstract or tax records as having listed the property; and 

to correct an erroneous description of any property appearing on the abstract or 

tax records. 

a. Any correction or substitution made under the provisions of this 

subdivision (a)(3) shall have the same force and effect as if the name of 

the taxpayer or description of the property had been correctly listed in 

the first instance, but the provisions of this subdivision (a)(3)a shall not 

be construed as a limitation on the taxation and penalization of 

discovered property required by G.S. 105-312. 

b. If a correction or substitution under this subdivision (a)(3) will 

adversely affect the interests of any taxpayer, he shall be given written 

notice thereof and an opportunity to be heard before the change is 

entered on the abstract or tax records. 

(4) To correct appraisals, assessments, and amounts of taxes appearing erroneously 

on the abstracts or tax records as the result of clerical or mathematical errors. 

(If the clerical or mathematical error was made by the taxpayer, his agent, or an 

officer of the taxpayer and if the correction demonstrates that the property was 

listed at a substantial understatement of value, quantity, or other measurement, 

the provisions of G.S. 105-312 shall apply.) 

(5) To add to the tax records and abstracts or to correct the tax records and abstracts 

to include property discovered under the provisions of G.S. 105-312 or property 

exempted or excluded from taxation pursuant to G.S. 105-282.1(a)(4). 

(6) Subject to the provisions of subdivisions (a)(6)a, (a)(6)b, (a)(6)c, and (a)(6)d, 

below, to appraise or reappraise property when the assessor reports to the board 

that, since adjournment of the board of equalization and review, facts have 

come to his attention that render it advisable to raise or lower the appraisal of 

some particular property of a given taxpayer in the then current calendar year. 

a. The power granted by this subdivision (a)(6) shall not authorize 

appraisal or reappraisal because of events or circumstances that have 

taken place or arisen since the day as of which property is to be listed. 
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b. No appraisal or reappraisal shall be made under the authority of this 

subdivision (a)(6) unless it could have been made by the board of 

equalization and review had the same facts been brought to the attention 

of that board. 

c. If a reappraisal made under the provisions of this subdivision (a)(6) 

demonstrates that the property was listed at a substantial understatement 

of value, quantity, or other measurement, the provisions of G.S. 105-312 

shall apply. 

d. If an appraisal or reappraisal made under the provisions of this 

subdivision (a)(6) will adversely affect the interests of any taxpayer, he 

shall be given written notice thereof and an opportunity to be heard 

before the appraisal or reappraisal shall become final. 

(7) To give effect to decisions of the board of county commissioners on appeals 

taken under G.S. 105-322(a). 

(b) The board of county commissioners may give the assessor general authority to make 

any changes authorized by subsection (a), above, except those permitted under subdivision (a)(6), 

above. 

(c) Orders of the board of county commissioners and actions of the assessor upon 

delegation of authority to him by the board that are made under the provisions of this section may 

be appealed to the Property Tax Commission under the provisions of G.S. 105-290. (1939, c. 310, 

s. 1108; 1971, c. 806, s. 1; 1973, c. 476, s. 193; 1987, c. 45, s. 1, c. 295, s, 8, c. 680, s. 6; 1989, c. 

176, s. 2.) 

 
§ 105-325.1.  Special committee for motor vehicle appeals. 

The board of county commissioners may appoint a special committee of its members or other 

persons to hear and decide appeals arising under G.S. 105-330.2(b). The county shall bear the 

expense of employing the committee. (1991 (Reg. Sess., 1992), c. 961, s. 9.) 
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ITEM 

ABSTRACT MEETING DATE:  March 7, 2022 

SECTION:  Consent (C-1 to C-7) 

DEPARTMENT:  Governing Body 

TOPICS:   

1. Approve Register of Deeds Fees Report - February 2022

2. Approve Budget Amendments

3. Approve Project Amendment

4. Approve Resolutions for Designating Bertie as a Distressed County

5. Approve 2021 Records and Disposition Schedule for General Records

6. Approve 2021 Records and Disposition Schedule for Program Records

7. Approve Employment Agreement for Interim Elections Director

COUNTY MANAGER RECOMMENDATION OR COMMENTS:  Recommend approval. 

SUMMARY OF AGENDA ITEM AND/OR NEEDED ACTION(S):  Recommend approval. 

ATTACHMENTS:  Yes, see each particular agenda item.  

LEGAL REVIEW PENDING:  N/A 

ITEM HISTORY:  --- 

Board of Commissioners 
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RESOLUTION BY GOVERNING BODY OF APPLICANT 
WHEREAS, 

WHEREAS,  

Session Law 2020-79 was signed into law on July 1, 2020 to improve viability of the water and 
wastewater systems of certain units of local government; the Viable Utility Reserve was established in 
the Water Infrastructure fund to be used for grants to include the study of rates, asset inventory and 
assessment and/or merger and regionalization options; the State Water Infrastructure Authority and the 
Local Government Commission have developed criteria to assess local government units and identify 
distressed units, and 

The County of Bertie has been designated as a distressed unit and intends to conduct an Asset Inventory 
and Assessment Study, Rate Study, and a drinking water rehabilitation/replacment  construction project, 
and 

WHEREAS,           The County of Bertie has need for state (loan or grant) assistance for the project. 

NOW THEREFORE BE IT RESOLVED, BY THE  BOARD OF COMMISSIONERS OF THE COUNTY OF BERTIE: 

That County of Bertie, the Applicant, will complete the viable utility requirements in §159G-45(b) by: 
1. Conducting an asset assessment and rate study.  (Recently completed asset assessment or rate studies may

be sufficient to meet this requirement.)
2. Participate in a training and educational program.
3. Develop a short-term and long-term action plan considering all of the following:

a. Infrastructure repair, maintenance, and management.
b. Continuing education of the governing board and system operating staff.
c. Long-term financial management plan.

That County of Bertie, the Applicant, acknowledges that the State Water Infrastructure Authority and Local 
Government Commission can impose specific conditions on grants from the Viable Utility Reserve.  

If applying for a merger / regionalization feasibility study, the Applicant will work with other units of government 
or utilities in conducting the study. 

That the Applicant will provide adequate access to staff, documents, equipment, and other resources pertinent 
to complete the project, and upon completion of the project provide good faith effort to implement the short-

 term and long-term plan to achieve viable utility infrastructure measures. 

That Juan E Vaughan,  Manager, the Authorized Official, and successors so titled, is hereby authorized to execute 
and file an application on behalf of the Applicant with the State of North Carolina for a (loan or grant) to 
aid in the completion of the project described above. 

That the Authorized Official, and successors so titled, is hereby authorized and directed to furnish such  
information as the appropriate State agency may request in connection with such application or the project:  to 
make the assurances as contained above; and to execute such other documents as may be required in  
connection with the application. 

That the Applicant has substantially complied or will substantially comply with all Federal, State, and local laws, 
rules, regulations, and ordinances applicable to the project and to Federal and State grants pertaining thereto. 
Adopted this 7th day of March, 2022 at Bertie County, North Carolina. 

__________________________________________________________ 
(Signature of Chief Executive Officer) 

John Trent_______________________
Chairman of the Board of Commissioners
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CERTIFICATION BY RECORDING OFFICER 

The undersigned duly qualified and acting title of officer of the Bertie County does hereby certify:  That the 

above/attached resolution is a true and correct copy of the resolution authorizing the filing of an application with the 

State of North Carolina, as regularly adopted at a legally convened meeting of the Bertie County Commissioners duly 

held on the 7th day of March, 2022; and, further, that such resolution has been fully recorded in the journal of 

proceedings and records in my office.  IN WITNESS WHEREOF, I have hereunto set my hand this 7th day of March, 2022. 

(Signature of Recording Officer) 

 
(Clerk to the Board) 
LaShonda Cartwright
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RESOLUTION BY GOVERNING BODY OF APPLICANT 
WHEREAS, 

WHEREAS, 

WHEREAS, 

The Federal Clean Water Act Amendments of 1987 and the North Carolina the Water 
Infrastructure Act of 2005 (NCGS 159G) have authorized the making of loans and grants 
to aid eligible units of government in financing the cost of construction of (state 
whether a wastewater treatment works, wastewater collection system, stream 
restoration, stormwater treatment, drinking water treatment works, and/or drinking 
water distribution system or other “green” project), and 

The County of Bertie has need for and intends to replace a drinking water distribution 
system. This project will replace all water lines hydrants, valves, meters and other 
appurtenances),  and 

The County of Bertie intends to request state (loan or grant) assistance for the project. 

NOW THEREFORE BE IT RESOLVED, BY THE BOARD OF COMMISSIONERS  OF THE COUNTY OF 
BERTIE: 

That County of Bertie, the Applicant, will arrange financing for all remaining costs of the 
project, if approved for a State (loan or grant) award. 

That the Applicant will adopt and place into effect on or before completion of the 
project a schedule of fees and charges and other available funds which will provide 
adequate funds for proper operation, maintenance, and administration of the system 
and the repayment of all principal and interest on the debt. 

That the governing body of the Applicant agrees to include in the loan agreement 
a provision authorizing the State Treasurer, upon failure of the County of Bertie to 
make scheduled repayment of the loan, to withhold from the County of Bertie any 
State funds that would otherwise be distributed to the local government unit in an 
amount sufficient to pay all sums then due and payable to the State as a repayment of 
the loan. 

That the Applicant will provide for efficient operation and maintenance of the project 
on completion of construction thereof. 

That Juan E Vaughan, County Manager), the Authorized Official, and successors so 
titled, is hereby authorized to execute and file an application on behalf of the Applicant 
with the State of North Carolina for a (loan or grant) to aid in the construction of the 
project described above. 

That the Authorized Official, and successors so titled, is hereby authorized and directed 
to furnish such information as the appropriate State agency may request in connection 
with such application or the project:  to make the assurances as contained above; and to 
execute such other documents as may be required in connection with the application. 

That the Applicant has substantially complied or will substantially comply with all 
Federal, State, and local laws, rules, regulations, and ordinances applicable to the 
project and to Federal and State grants and loans pertaining thereto. 

Adopted this the (date adopted) at (place), North Carolina. 

(Signature of Chief Executive Officer) 

  John Trent, Chair of the Bertie County Board of Commissioner 
  (Title) 
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CERTIFICATION BY RECORDING OFFICER 

The undersigned duly qualified and acting title of officer of the Bertie County Commissioners does hereby certify:  

That the above/attached resolution is a true and correct copy of the resolution authorizing the filing of an 

application with the State of North Carolina, as regularly adopted at a legally convened meeting of the Bertie 

County Board of Commissioners duly held on the 7th day of March, 2022;  and, further, that such resolution has 

been fully recorded in the journal of proceedings and records in my office.  IN WITNESS WHEREOF, I have 

hereunto set my hand this 7th day of March, 2022. 

(Signature of Recording Officer) 

LaShonda Cartwright 
Clerk to the Board 
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CONTRACT FOR SERVICES 
FOR THE POSITION OF INTERIM ELECTIONS DIRECTOR 

  
     THIS CONTRACT FOR SERVICES FOR THE POSITION OF INTERIM ELECTIONS 
DIRECTOR made and entered into effective as of the _____ day of March, 2022 by and 
between Bertie County, a body politic formed and existing under the laws of the State 
of North Carolina, (hereinafter the “County”), and Sheila Holloman (hereinafter the 
“Employee”). 
  

WITNESSETH: 
  

Whereas, Sheila Holloman served for years as Elections Director and retired in 
December of 2021; 

Whereas, the position of Elections Director is still vacant, and the Board of Elections 
needs an Elections Director to serve on a temporary basis during the upcoming primary 
election;    

Whereas, the County desires the services of Sheila Holloman in a part-time capacity 
as Interim Elections Director; and 

Whereas, Sheila Holloman is qualified and desires to provide such services. 
  
Now, therefore, for and in consideration of the mutual covenants and considerations 

set forth below, the receipt and sufficiency of which are hereby acknowledged, the 
parties agree as follows: 
  

1. Services.   The services to be provided by the Employee under the terms of this 
Agreement are as Interim Elections Director.  The job description for this position 
is the same as the job description for Elections Director, which is attached to this 
Agreement.  The Employee is supervised by the County Board of Elections.  As 
noted in the attached job description, the Employee’s work is performed in 
accordance with State election laws and in accordance with the policies and 
procedures that are established by the County Board of Elections.   
 

2.    Consideration.  The County shall pay to the Employee $28.00 per hour up to the 
total approved hours, which is 382.5 hours.  The Employee will be paid at the end 
of each month for the services performed during that month.  

  
3.    Term.  The term of this Agreement shall be from March 7, 2022 until June 30, 

2022, or until the 382.5 hours of approved time have been exhausted, whichever 
comes first.  

  
4.    Termination prior to the end of the term.  This Agreement may be terminated in 

writing, without the fault of either party, at any time.  The Employee must give 
two weeks written notice of termination.  The County may make the termination 
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effective immediately.  Any and all consideration due and owing must be paid at 
the time of termination. 
  

5.    Notice.  Any notice required to be given pursuant to this Agreement will be mailed 
by certified mail to:  

 
      County: 
   Bertie County, North Carolina 

c/o Juan Vaughan, II, County Manager 
P.O. Box 530 
Windsor, North Carolina 27983 
  

Employee: 
  Sheila Holloman 

____________________ 
____________________ 

  
6.    Availability of funds.  All terms and conditions of this Agreement are dependent 

upon, and subject to, the allocation of funds for the purpose set forth and the 
Agreement shall automatically terminate if funds cease to be available. 

  
7.    Benefits, applicability of personnel policy, and overtime.  The Employee is 

employed on a part-time basis.  She will receive the customary Social Security and 
Medicare matching payment on her wages, and there will be standard 
withholdings of FICA and state and federal income taxes from her wages.  She will 
be covered under worker’s compensation insurance and the County will pay the 
necessary state unemployment tax.  The Employee will not receive the benefits 
that full-time employees of the County receive, such as medical insurance, 
retirement contribution, disability insurance, 401k match, or annual leave.  The 
County personnel policy will apply to her only to the extent that it applies to other 
part-time employees.  The term of employment that is state in paragraph 3 above 
is designed to give the Employee an approximate 3-day work week.  The 
Employee may work more than three days in any week, but she will not work 
more than 40 hours in any week.  The Employee is not entitled to a travel stipend. 

  
8.    Choice of laws.  This Agreement shall be deemed made in Bertie County, North 

Carolina and shall be governed by and construed in accordance with the laws of 
the State of North Carolina.  Any claim for breach or enforcement of this 
Agreement shall be filed in the appropriate court in Bertie County, North Carolina. 

  
9. Indemnification.  The Employee hereby expressly agrees and covenants to hold 

harmless and indemnify the County, its officers, agents, and employees from and 
against any and all costs, liability, demands, claims, damage, and expenses of any 
nature or any kind (including, but not limited to, indebtedness, penalties, fines, 
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County costs and reasonable legal fees), incurred in connection with this 
Agreement or that arise out of any act or omission of the Employee or any of her 
employees or agents. 
  

10. Compliance with laws.  Employee shall be responsible for compliance with all 
State, Federal and local laws, ordinances, codes, rules, regulations, licensing 
requirements and other regulatory matters that are applicable to the conduct of 
the business and work performance under this Agreement. 
 

13. Non-waiver.  The failure of the County in any instance to insist upon a strict 
performance of the terms of this Agreement or to exercise any option hereunder 
shall not be construed as a waiver or relinquishment for the future right to insist 
upon the strict performance of the terms of this Agreement or to exercise any 
option. 

  
14. Non-discrimination.  During the performance of this Contract, Employee agrees 

that she shall not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, national origin, political affiliation or belief, 
age or handicap.   
  

15. Assignment.  This Agreement may not be assigned by either party without the 
prior written approval of both parties. 

  
16. Entire Contract; Amendment.  This Contract and any exhibits and amendments 

annexed hereto represent the entire agreement between the parties and 
supersede all prior oral and written statements or agreements.  This Contract may 
be amended only in writing duly executed by the County and the Employee. 
  

17. Binding effect.  The terms and provisions of this Agreement shall be binding upon 
the parties hereto, their legal representatives, successors, heirs and assigns. 
  

IN WITNESS WHEREOF, the parties have executed this Contract in duplicate 
originals, one of which is to be retained by the County and one of which is to be 
retained by Employee, effective as of the day and year first above written. 

  
  
EMPLOYEE: 
  
 
___________________________________(SEAL) 
Sheila Holloman         
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COUNTY: 
 
Bertie County 
 
 
 
By:  __________________________________(SEAL) 
          John Trent, Chairman 
  
 
  
Attested to:  _____________________________________(SEAL) 
           Lashonda Cartwright, Clerk to the Board 
           
  
  
Provisions for the payment of this Agreement have been made by an appropriation duly 
made as required by the “Local Government Budget and Fiscal Control Act.” 

  
         

     ________________________________________                                                 
           William Roberson, County Finance Director 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
JEH/22County/Independent Contractor Agreement with Sheila Holloman   22-MS-01 
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ITEM ABSTRACT 

MEETING DATE:  March 7, 2022 

SECTION:  Discussion  

DEPARTMENT:  Governing Body (D-1 to D-2) 

TOPIC(S):   

1. Discuss Partnering with Roanoke Connect Holdings, LLC for Broadband Services      

2. Status of COVID-19 and Mask Requirement in County Facilities

COUNTY MANAGER RECOMMENDATION OR COMMENTS:  Discussion requested. 

SUMMARY OF AGENDA ITEM AND/OR NEEDED ACTION(S):  --  

ATTACHMENTS: Yes 

LEGAL REVIEW PENDING:  N/A 

ITEM HISTORY:  --- 

Board of Commissioners 
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roanokeconnect.com // P 252.209.2236 // TF 1.800.433.2236 

518 NC 561 W Aulander, NC 27805 // P.O. Drawer 1326 Ahoskie, NC 27910 

 

 
 
 

February 25, 2022 
 
 
 
 

Chairman John Trent 
Bertie County Board of Commissioners 
P.O. Box 530 
Windsor, NC 27983 
 
Re: Request to Partner 
 
Dear Chairman Trent, 
 
Please accept this letter as Roanoke Connect Holdings, LLC’s formal request to partner with Bertie County to 
submit grant applications for the North Carolina GREAT Grant as well as federal grant opportunities that are 
currently and in the future available to your County as it relates to the deployment of broadband services. 
 
Your continued support and partnership is so important to us as we are your local broadband provider 
focused on providing the most innovative services to your essential first responders, education, health care, 
courts, and administrative facilities, as well as to the residents, businesses, and visitors that are an integral 
part of your County. 
 
I ask that the County Board of Commissioners accept this letter in open session and affirm our request to 
enter into a partnership in pursuing funding opportunities from the state and federal governments my March 
31, 2022. 
 
As always, thank you for your continued support and partnership of Roanoke Connect Holdings, LLC.  We are 
proud to be your preferred partner for the broadband grant opportunities afforded your county.  If you have 
any questions or comments, please do not hesitate to reach out to me at 252-209-2260 or 
cdavison@roanokeconnect.com 
 

Very truly yours, 
 

 
Cathy Davison 

Chief Financial Officer 
Roanoke Connect Holdings, LLC 

 
 

cc: Juan Vaughan II, County Manager 
 Robert W. Coughlin, COO 
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