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   BERTIE COUNTY BOARD OF COMMISSIONERS 
April 7, 2014 

Meeting Agenda 
 

This agenda is only a tentative schedule of matters the Commissioners may address at their meeting and all items found 
on it may be deleted, amended or deferred.  The Commissioners may also, in their absolute discretion, consider matters 

not shown on this agenda. 
 

(A) 
*** APPOINTMENTS *** 

 
10:00-10:05   Invocation and Pledge of Allegiance by Commissioner Harrell 
 
10:05-10:20   Public Comments 
 
10:20-10:35   Check presentation from the Endowment Fund of the North Carolina State Bar Association Foundation   

         (NCBAF) by Tom Hull for the Courthouse stabilization project  
 

10:35-10:40   ABC Board Chairman, Miles Davis, will report on new initiative to prevent under aged drinking in advance of   
         the high school prom season 
 

10:40-10:55   Introduction and welcome of the Albermarle Regional Library’s new director, Teresa Cole 
 
10:55-11:05   Dr. Michael Elam, President of Roanoke-Chowan Community College, requests funding for the “Better Bertie 
                      Initiative” (A-1) 
 
 

Board Appointments 
 

(B) 

1. FYI – Latest Board Vacancy 
Advertisement (B-1) 
 
Consent Agenda 

 
(C) 

1. Approve minutes for Regular 
Session 3-17-14, 3-20-14, and 
3-24-14  (C-1) 
 

2. Accept Register of Deeds 
Fees Report – March 2014 
(C-2) 
 

3. Accept Tax Department Error 
Ledger – January 2014 (C-3) 
 

 
***OTHER ITEMS*** 

Discussion Agenda 
 

(D) 

1. Black Rock water line 
construction update and request 
for change order approval     
(D-1) 
 

2. Green Engineering – water 
system evaluation project 
update and recommendation for 
well pump flow and 
performance testing (D-2) 
 
 
 

3. Department of Aging –          
a.) review bids for Congregate 
Meal Nutrition Sites (D-3) and;  
b.) Discuss programming 
concerns for Senior Center – 
Mr. David Perry  
 

4. Discuss proposed schedule for 
Board of Equalization and 
Review  
 

5. Review final draft of Business 
Personal Property Audit contract 
for services with CTS, Inc. (D-4) 
 

6. Review final draft of Child 
Support Enforcement contract for 
services with YoungWilliams  
(D-5) 
 

7. Review agreement for 
transportation services with  
Choanoke Public Transportation 
Authority (D-6) 
 

8. Review final draft of office space 
lease agreement at the DRC 
building for the Pathway to 
Independence Program  (D-7) 
 

9. Review status of Board of 
Elections lease agreement for 
Hexlena/Mitchell I voting 
precinct (D-8) 
 

10. Consider budget amendment 
from Boards of Elections for 
additional early voting sites as 
required by the State Board of 
Elections (D-9) 
 

11. Review five year capital planning 
projections for Board of Elections 
to replace voting equipment as 
required by the State Board of 
Elections (D-10) 
 

12. EMS Update and potential 
acquisition of equipment 
 

 

 
Commissioners’ Reports (E) 

 
County Manager’s Reports (F) 

 
County Attorney’s Reports (G) 

 
Public Comments Continued 

 
Closed Session  

Adjoun 
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COMMUN IT'< c,o 

March 7, 2014 

Dear Chairman Perry & Commissioners: 

I am forwarding the attached request for immediate consideration to complete the 2013-2014 budget 
year and to be included for the 2014-2015 fiscal year request. 

In order to provide direct financ ial support to 5% of Bertie residents enrolled with unmet financial need, 
we are requesting that you allocate $22,000 in the current fiscal year and $60,000 for fiscal year 2014-
2015. These funds will assist in providing work-study experiences for Bertie students to work as student 
workers on campus and for designated community and governmental agencies within Bertie County. 
Students wou ld be assigned to work in jobs as closely related to their career choice as possible in order 
to gain meaningful employability skill s and On-the-Job training experience. Student workers would be 
paid $8 per hour for up to 15 hours per week for a maximum of 44 weeks totaling $5, 280 per student 
per fiscal year. 

These allocated funds would also serve to assist Bertie residents with completing the High School 
Equivalency Exam formerly known as the GED. The GED costs are projected to increase from $35 to 
$120 for the completion of the entire test. 

Finally, 100% of the funds allocated for this initiative go directly to support and supplement Bertie 
student residents with unmet financial need as determined by our Financial Aid Department. We 
respectfully request your consideration and approval. 

Sincerely yours in service, 

A~~ ) 
Michael A. Elam, Ed.D. 
President 

Cc: Scott Sauer, Bertie County Manager 
Wendy Ruffin-Barnes, R-CCC Board of Trustees Chair 

Affirmative Action/Equal Opportunity Institution 
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To support the Better Bertie Initiative we request $60,000 to provide student aid for Bertie 
residents. 

These funds will provide work-study funds for Bertie County residents who are not eligible for 
Federal Financial Aid Work-Study or who have an unmet need. 

The students participating in thi s program will be paid to work on campus or in select areas in 
the Bertie Community. 

Every attempt will be made to match work-study assignments to the student's major or course 
pathway. 

Students will be eligible to work up to 15 hours per week for 32 weeks of the standard academic 
year, and 12 weeks of the summer term. 

Students will be paid an hourly wage of $8.00 per hour. 

No administration fee shall be charged at thi s time. 100% of the funds go directly to support 
Bertie residents. 

These funds will also be used to supplement costs associated with Bertie residents taking the 
High School Equivalency Test. The cost for the entire exam is projected to increase from $35 to 
$120. 

Each of these programs will be able to be administered with the above requested amount. Thank 
you for your consideration. 

Affirmative Action / Equal Opportunity Institution 
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Windsor, North Carolina 
March 24, 2014 
Public Hearing 

 
 

The Bertie County Board of Commissioners met for a Public Hearing at 7:00PM in the 
Commissioners Room located at 106 Dundee Street Windsor, NC.  The following 
members were present or absent: 
 

Present:  J. Wallace Perry, Chairman  
Charles L. Smith, Vice-Chairman  
Ronald “Ron” Wesson  
John Trent 

 
   Absent: Rick Harrell 
 

Staff Present:  County Manager Scott Sauer  
            Clerk to the Board Sarah Seredni   

        
      
 
There were no media members present.   
 
Other staff members present for a portion of the meeting included:  Connie Coburn and 
Alicia Jones of the Water Department. 
 
Chairman Perry opened the meeting and thanked all of those present for their attendance. 
 
 

 
PUBLIC HEARING 

Rodney Tart, Project Manager for Green Engineering, was present for the Public 
Hearing. 
 
Mr. Tart presented a budget and map to the Board detailing the project.  
 
Mr. Tart also answered questions from the Commissioners regarding the current state of 
the Water Department and data collection system, the strength of the grant application, 
and the next steps in the process if the grant were to be awarded to the County. 
 
Mr. Tart provided an overview of the need for Bertie County’s implementation of a 
SCADA (Supervisory Control and Data Acquisition) system in light of the water 
system’s significant water loss.   
 
Green Engineering’s recent evaluation has determined that over a four year period, the 
average annual water loss (unaccounted) has been in excess of forty percent (40%).  The 

sseredni
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current telemetry system for controlling pumps and booster stations relies on outdated 
analog telephone technology, which malfunctions frequently and exacerbates the 
overflow of tanks due to the lack of effective communication.   
 
In addition, daily chlorine testing and well meter checking is all done manually by the 
Water Department Superintendent and keeps him on the road for a significant amount of 
his work day as he needs to cover 700 square miles in Bertie County.  It should also be 
noted that this is a seven day a week responsibility.   
 
Mr. Tart further explained that the SCADA system will dramatically reduce the water 
loss, preserving this valuable resource, in addition to eliminating nearly $50,000 per year 
in annual telephone charges for analog connections.  CenturyLink has verified that Bertie 
County’s water system is the largest and the only remaining system of this type in eastern 
North Carolina. 
 
Cost savings derived from this project will allow budget flexibility for much needed 
routine maintenance such as meter calibration and the installation of altitude valves since 
four of the County’s eight elevated storage tanks do not currently have altitude valves. 
 
The Board members were very concerned that this project involves adequate staff 
training as the County transitions to this new technology and Mr. Tart assured them that 
extensive training will be incorporated with this project. 
 
The Commissioners also expressed concerns that through this effort, Bertie County will 
be able to prevent future rate increases for our citizens, most of whom are senior citizens 
on very limited income. 
 
It was also noted that the County has not compensated Green Engineering for 
development of this application, and that any payment for services would be predicated 
on the successful funding of this grant project. 
 
Commissioner Trent made a MOTION to proceed with the current grant application, and 
that any payment for services would be predicated on the successful funding of this grant 
project.  Commissioner Wesson SECONDED the motion.  The motion passed 
unanimously. 
 
There were no Public Comments as only County staff was present. 
 

 
ADJOURN 

The Public Hearing was adjourned at 7:26pm.   
 
 

 



Bertie County Register of Deeds 
Annie F. Wilson 

Register of Deeds 

NORTH CAROLINA 
BERTIE COUNTY 

TO: THE BOARD OF COUNTY COMMISSIONERS: 

Agreeable to and in compliance with Chapter 590 of the Public Local Laws of 
North Carolina, Sessions 1913, I beg leave to submit the following statement 
of all fees, commissions, etc. of any kind collected by me as Register of 
Deeds for the month of MARCH 2014 and for an itemized 
statement thereof, I respectfully refer you to the following books in my office. 

10-0030-4344-01 
10-0030-4344-03 
10-0050-4839-02 
10-0030-4344-04 

10-0018-4240-01 
10-0030-4344-10 

AMOUNT SUBJECT TO GS 161-50.2 

REAL ESTATE REGISTRATION------------------ -------------.. -------------.. 
VITAL STATISTICS------------------------------------.. -------------.. -------------.. 
MISCELLANEOUS(NOTARY OATHS/PHOTO COPIES, ETC)-------­
NO. MARRIAGE LlCENSE------------------ __ 2@$60.00----------------.. 

N. C. STATE EXCISE STAMP TAX----------------- ----------------------------.. 
STATE TREASURER FEE------------------- @$6.20-------------------

P.O. Box 340 
Windsor, NC 27983 

252-794-5309 
WWlV. bertie-live. intteknet 

$4,095.80 
$1,201.00 

$352.00 
$120.00 

$5,768.80 

$2,411.00 
$719.20 

$8,899.00 

10-0000-1251-00 AIR I N /0 U T (R E FUN D )--------------------------------------------------------------.. ---:=-=~$~O .~O 0e­
$8,899.00 

FOR INFORMATIONAL PURPOSES 

DIT /MORTGAGES------------------------------~ @$6.20= 
ADDITIONAL PAGES--------------------------- 170 @$0.40= 
DEEDS & OTHER INSTRUMENTS-------- 94 @$1.94= 

$136.40 
$68.00 

$182.36 

sseredni
Text Box
C-2



February 10,2014 

William Roberson 
Beliie County Finance Officer 
Windsor, NC 27983 

Dear Mr. Roberson: 

Beliie County Tax Department 
PO Box 527 

106 Dundee St. 
Windsor, NC 27983 

Phone: (252) 794-5310 
Fax: (252) 794-5357 

Attached you will find a (I) Computer Printout and, (2) Copies of the appropriate pages of the "Error 
Journal" (Ledger) manually maintained in the tax office, both relative to Errors and Releases which are now 
ready for your approval. 

The en'ors and releases herein are for the month of JANUARY and this request for your approval is 
made pursuant to "Resolution of the Board ofConunissioners" dated August 5,1985. This may also serve as 
your report to the Board of Conunissioners required by the same "Resolution." 

Approved on _____________ 20 ___ _ 
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1/3/2014 Perry & Perry, llC GOl 840 0 $840.00 
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SECTION 01029 

CONTRACT CHANGE ORDER 

CONTRACT FOR 2011 Black Rock Subdivision Water Improvements 
Contract No.1 - Water Improvements 

OWNER Bertie County Water District II 

TO Tony Hawley Construction Company 
(Contractor) 

01029 Page 1 

ORDER NO, 2 

DATE 4/07114 

STATE NC 

COUNTY Bertie 

You are hereby requested to comply with the following changes from the contract plans and specifications: 

Description of Changes 
(Supplemental Plans and Specifications Attached) 

Adding 1!l Water Meters 

Reference Plans:-,B",-"-17~4",0,-,B",I,,,u,,-e ____ _ 

$ 

DECREASE 
in Contract Price 

TOTALS $ ______ _ 

NET CHANGE IN CONTRACT PRICE $ 

JUSTIFICATION: 

Adding 1" Water Meters 

INCREASE 
in Contract Price 

$ 3,600,00 

$ ____ ~3~,6~00~,0~0 

$ 3,600,00 

Current Contract Amount adjusted by previous Change Order One hundred Fifty Four Thousand Twenty 

Five and nol100 Dollars ($20],025,00), 

The amount of the Contract will be (Deeteased) (Increased) By The Sum Of: Three Thousand six hundred 

noll 00 Dollars ($3,600,00), 

The Contract Total Including this and previous Change Orders Will Be: Two Hundred Four Thousand and 

Six Twenty Five and nol100 Dollars ($204,625,00), 

The Contract Construction Completion Date prior to this Change Order is:--2M,,,,,,aLy,,4,,,,, "'20""'-'14'--_____ _ 

The Contract Period Provided for Completion Will Be (Illeteased)(Deeleased)(Unchanged): ° Days 

The Revised Contract Construction Complete Date after this Change Order is:~M=a,,-y--,4~, "'2"'0"'14'----____ _ 

D805CAJl4 210 
BERCWD-lJ-20 ii-BLACK -ROCK-SUBD-CNl-WI-C02-003 ,wpd 

7:59AM 
140402 
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01029 Page 2 

This document will become a supplement to the contract and all provisions will apply hereto. 

REQUESTED BY OWNER: Bertie County Water District II 

By: ___________ _ Date: ______________ _ 

Name: Wallace Perry Title: Chairman 

RECOMMENDED BY ENGJNEER:~M"""c"'D"'av.YJi""dJ:A"s'"'so"'c"'ia"'t"'es"_ . .!!In"'c"_. _____________ _ 

By: _______________________ _ Date: _______________ _ 

Name: Charles A. Joyner, Jr. Title: Project Engineer 

ACCEPTED BY CONTRACTOR: Tony E. Hawley Construction Company 

By: ___________ _ Date: ______________ _ 

Name: _____________ _ Title: ______________ _ 

END OF SECTION 

D805CAJI4 211 
BERCWD-IJ-20 II-BLACK -ROCK-SUBD-CN 1-WI-C02-003 .wpd 

7:59 AM 
140402 



Allachment - Change Order No.2 - Part A, Unit Price Changes 

Contract No.1 - Water ImpNements 

2011 Slack Rock Subdivision Water Improvements 

Bertie County Water District II 

Item Description 

1 4" PVC SDR 21, 200 PSI w/location tape 

2 6" PVC SDR 21, 200 PSI w/locatlon tape 

3 6" Gate Valve & Box 

4 4" Gate Valve & Box 

5 6" Wet Valve & Box 

6 6" 45· Bend, Dl Fitting 

7 6" 90· Bend, DI Fitting 

8 6" x 6" Tee, D! Fitting 

9 6" x 4" Tee, Di Fitting 

10 6" Plug for Water Line 

11 10" Drybore 2/10" SC, 6" PVC for Wl 

12 Fire Hydrant 

13 Residential Blowaff 

14 %" Water Servic/Servlce Transfer wlo Met 

15 GIS by McDavid Associates, Inc. 

16 %fi Water ServiclService Transfer w/Meter 

17 Hydraulic Model 

18 1" Water SeNice with Meter 

Total 

Unit 

LF 
LF 
EA 
EA 
EA 
EA 
EA 
EA 
EA 
EA 
LF 
EA 
EA 
EA 
AL 
EA 
AL 
AL 

Contract As Per CO#1 

Quantity Unit Price Amount 

400 $6.00 $2,400.00 

13000 $7.50 $97,500.00 

17 $700.00 $11,900.00 

2 $700.00 $1,400.00 

1 $2,500.00 $2,500.00 

3 $260.00 $780.00 

3 $260.00 $780.00 

7 $380.00 $2,660.00 

1 $380,00 $380.00 

1 $225.00 $225.00 

40 $110.00 $4,400.00 

3 $2,300.00 $6,900.00 

1 $1,200.00 $1,200.00 

0 $500.00 $0.00 

1 $3,500.00 $3,500.00 

85 $700.00 $59,500.00 

1 $5,000.00 $5,000.00 

0 $0.00 $0.00 

$201,025.00 

W:\010KX~qen\0101~_excel\Dl012_gol1_oxcel\CAJIBERCWD\eERCWO I118ERCWO 112011 BlaCk Rock Sub(! CN 1 Wat Imp\Co\CIlOl\ 
CN01C002.xls 1 

Adds/Deducts 

Unit Price Amount 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$0.00 

$1,000.00 $0.00 

$0.00 

Contract As Per CO#2 Part A 

Unit Price 

$6.00 

$7.50 

$700.00 

$700.00 

$2,500.00 

$260.00 

$260.00 

$380.00 

$380,00 

$225.00 

$110.00 

$2,300.00 

$1,200.00 . 

$500.00 

$3,500.00 

$700.00 

$5,000.00 

$1,000.00 

Amount 

$2,400.00 

$97,500.00 

$11,900.00 

$1,400.00 

$2,500.00 

$780,00 

$780.00 

$2,660.00 

$380.00 

$225.00 

$4,400,00 

$6,900.00 

$1,200.00 

$0.00 

$3,500.00 

$59,500.00 

$5,000.00 

$0.00 

$201,025.00 

8:20AM 
41212014 



Attachment - Change Order No.2 - Part B, Quantity Changes 

Contract No.1 - Water Imprvements 

2011 Black Rock Subdivision Water Improvements 

Bertie County Water District II 

Item Description 

1 4" PVC SDR 21, 200 PSI w/locallon tape 

2 6" PVC SDR 21,200 PSI w/localion tape 

3 6" Gate Valve & Box 

4 4" Gate Valve & Box 

5 6" Wet Valve & Box 

6 6" 45" Bend, 01 Filling 

7 6" 90' Bend, DI Fitting 

8 6" x 6" Tee, DI Fitting 

9 6" x 4" Tee, Di Fitting 

10 6" Plug for Water Une 

11 10" Drybore 2/1 Ott SC, 6" PVC for Wl 

12 Fire Hydrant 

13 Residential Blowoff 

14 %i" Water ServiclService Transfer w/o Mel 

15 GIS by McDavid Associates, Inc. 

16 0/." Water Servic/Service Transferw/Meter 

17 Hydraulic Model 

18 1" Water Service with Meter 

Total 

Unit 

LF 

IF 

EA 
EA 
EA 
EA 
EA 
EA 
EA 
EA 
IF 

EA 
EA 
EA 
Al 
EA 
Al 
Al 

Contract As Per CO#2 Part A 

Quantity Unit Price Amount 

400 $6.00 $2,400.00 

13000 $7.50 $97,500.00 

17 $700.00 $11,900.00 

2 $700.00 $1,400.00 

1 $2,500.00 $2,500.00 

3 $260.00 $780.00 

3 $260.00 $780.00 

7 $380.00 $2,660.00 

1 $380.00 $380.00 

1 $225.00 $225.00 

40 $110.00 $4,400,00 

3 $2,300,00 $6,900.00 

1 $1,200.00 $1,200.00 

0 $500.00 $0.00 

1 $3,500.00 $3,500.00 

85 $700.00 $59,500.00 

1 $5,000.00 $5,000.00 

0 $1,000.00 $0.00 

$201,025.00 

W:\Dl0xx...gen\D101x_oxccI\01012.J/en_oxccIICAJ18ERCW018ERCWO IIISERCWO 112011 alaei-: ROCk $ubd CN 1 Wat lmplColCn01\ 
CN01C002,xls 1 

Adds/Deducts 

Quantity Amount 

$0.00 

$0.00 

$0.00 

$0.00 

$0,00 

$0.00 

$0.00 

$0.00 

$0.00 

$0,00 

$0,00 

$0.00 

$0.00 

$0.00 

$0.00 

-12 ($8,400.00) 

$0.00 

12 $12,000.00 

$3,600.00 

Contract As Per CO#2 Part B 

Quantity 

400 

13000 

17 

2 

1 

3 

3 

7 

1 

1 

40 

3 

1 

0 

1 

73 

1 

12 

Amount 

$2,400.00 

$97,500.00 

$11,900.00 

$1,400.00 

$2,500.00 

$780.00 

$780.00 

$2,660.00 

$380.00 

$225.00 

$4,400.00 

$6,900.00 

$1,200.00 

$0.00 

$3,500.00 

$51,100,00 

$5,000.00 

$12,000.00 

$204,625.00 

11:07AM 
4/112014 



RESOLUTION NO __ --::--
ADOPTING CAPITAL PROJECT BUDGET ORDINANCE, 

FOR 
BERTIE COUNTY WATER DISTRICT II 

BLACK ROCK SUBDIVISION WATER IMPROVEMENTS 

WHEREAS, County Water District II desires to install water lines in the Black Rock Subdivision, and 

WHEREAS, Public Water Supply Section (PWS) has provided the funding for a twenty (20) year Loan 
at 0% interest rate, and 

WHEREAS, Change Order Number 2 adding 1" meters to the Contract and amending the Capital 
Improvements Budget needs to be approved, and 

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF COUNTY 
WATER DISTRICT II: 

That the Change Order Number 2 and attached Amended Capital Project Ordinance is hereby 
approved. 

Adopted this the ___ of _____ , 20 __ at Windsor, North Carolina 

Chairman 
County Water District II 

(SEAL) 

ATTEST: 

Sarah Seredni, Clerk to the Board 

D805CAJl4 1 
BERCWD-II-BLACK-ROCK-SUBD-RESOWTION-BUDGET-20140401-002.wpd 

8:09AM 
140402 



xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx-xxxxxxx 

xxxxxx -xxxxxxx 

xxxxxx-xxxxxxx 

BERTIE COUNTY WATER DISTRICT II 
BERTIE CO WATER DISTRlCT 1111 I BLACK ROCK SUBDIVISION 

PWS DWSRF WATER IMPROVEMENTS 

APPROVED 
BUDGET 

REVENUES 

PWS DWSRF LOAN $ 277,046.00 $ 

Sales Tax Refund - Restriction $ 0.00 $ 

TOTAL REVENUES $ 277,046.00 $ 

EXPENSES 

Construction $ 201,025.00 $ 

Miscellaneous 0.00 

Subtotal Construction $ 201,025.00 $ 

Engineering Design $ 26,338.90 $ 

Construction Administration/Observation $ 23,089.00 $ 

Land Surveying Cost $ 0.00 $ 

Permit Fee Reimbursable $ 500.00 $ 

Legal Cost $ 10,500.00 $ 

Closing Cost $ 5,541.00 $ 

Contingency $ 10,052.10 $ 

TOTAL EXPENSES $ 277,046.00 $ 

D805CAJI4 2 
BERCWD·!I·BLACK·ROCK ·SUBD·RESOLUTION·BUDGET ·2014040 I·002.wpd 

ADDS/ 
DEDUCTS 

0.00 

0.00 

0.00 

3,600.00 

0.00 

3,600.00 

0.00 
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County of Bertie 
Post Office Box 530 
106 Dundee Street 
Windsor, North Carolina 27983 

Attention: Mr. Scott T. Sauer 
County Manager 

April 1,2014 

SUBJECT: Bertie County Regional Water System 
Water System Operation and System Evaluation 
Status Report I Interim Recommendations 

Dear Mr. Sauer, 

Green Engineering has completed the field portion of the system inventory and has 
drafted asset assessments for eight (8) water tanks, thirteen (13) well supplies, three (3) booster 
stations, two (2) check valves vaults and four (4) altitude valve vaults. We have also assisted 
your staff in obtaining solenoid parts for the four malfunctioning altitude valves and coordinated 
maintenance with Jack Moore and Associates to completely field retrofit these valves. We 
anticipate this repair work will be completed within the next month or so. 

As you may recall, our staff has completed the water audit and reconciled the average 
loss over the last four years to be in excess of 40%. The water loss for 2013 was reported at 
31.67 %. We have prepared spreadsheets and provided that information to your Utility Staff to 
begin, effective January 1, 2014, tracking gallons produced, hours wells operate per day, and 
water sold. Results from this effort were used to prepare a CDBG Grant Application for 
$1,319,468 to install a new SCADA system to help track and monitor water loss and production 
activities. A component of the grant process encouraged the Board to adopt a Capital 
Improvement Plan and a Water Loss Reduction Plan (WLRP). 

The importance of managing the water loss program has been discussed at great length 
with Ricky Spivey and because of those conversations, he initiated a valve exercising program 
effective February 1, 2014. 

You should have received by now a letter from Tom Reeder, Director, NCDENR­
Division of Water Resources confirming the water loss and the need for County staff to conduct 
a more detailed small systems water audit. This process will take several months to complete, 
but will be helpful in educating the Staff of all the key components in the system that make up 
water loss. Additionally, this audit will be helpful in acquiring additional grant credits in future 
grant applications. 
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With regard to metering, the WLRP identifies several locations that require bulk meters 
to be installed (Scotch Hall, Towns of Windsor, Harrelsville, Roxebel, Powellsville and Hertford 
County). It was also noted that the existing larger meters in the system require calibration in 
order to better quantify well production and large water sales accounts. We can provide, upon 
request, the names of a few qualified technicians that can perform these services. We 
recommend that this work get underway as soon as possible. 

During our system inventory assessment, we found some wells producing more water 
than the original design specification called for and other wells that were under producing when 
comparing their performance with original design requirements. As a result of this discovery, we 
strongly suggest that a well contractor be commissioned to conduct well and pump performance 
test on all of the thirteen (13) producing wells. Included in the scope of work will be well 
capacity, pump performance test, and meter validation tests (See Attached 2013 Well Pump 
Performance). As a result of this effort, those wells with meters performing 'within the normal 
performance range will not have to be re-calibrated as mentioned above. These tests are a must 
ifthe County is to be assured of the overall status of the wells and pumping capabilities. 

Earlier this year you forwarded Green Engineering a Preliminary Engineering Report 
(PER) prepared by McDavid and Associates that identified a major reinforcement to the existing 
Bertie County water supply and distribution system. Identified in that Report was the installation 
of 109,000 linear feet of 12-inch transmission main; one (I) 500,000 gallon elevated storage 
tank; one (I) new production well; and two (2) booster pumping stations. Estimated costs for 
these improvements was projected to be in excess of 5.9 million dollars. Green Engineering 
recommends that this project be postponed until such time as we can evaluate the benefits of the 
proposed improvements together with a more thorough review of the Hydraulic Model of the 
County water distribution system prepared by Hobbs Upchurch Associates in 2012. 

While much of the information provided in this writing will be reported in our Final 
Evaluation Report, we feel it is important to keep you and the Board apprised of our findings and 
opinions as we advance through this effort . To that end, we feel that the well and pump 
performance tests are essential and must be performed in order that we can complete our system 
evaluation as planned. We believe that making an investment now on the well and pump 
conditions and performance will provide valuable guidance in our deliberations regarding total 
system supply planning for the future. 

In keeping with this we have contacted Magette Well Drilling from Ahoskie, NC and ask 
that he provide Bertie County RWS with a price to provide both Well and Pump Performance 
Tests of all wells in the system. Bill is very familiar with Bertie County and has installed four 
(4) of the existing thirteen (13) wells currently in operation. Attached to this letter is a copy of 
the Magette Proposal for this work. Additional cost for Engineering coordination of this work 
will not exceed $3,500.00. Mr. Magette has indicated that he would need a two (2) week notice 
to move forward with these tests. 
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If necessary, I will be most happy to meet with you and the Commissioners to discuss this 
matter in more detail. In the meantime, please give me a call should you have any questions or 
concerns with any of the information presented herein. 

cc: Mr. Ricky Spivey 
Mr. E. Leo Green, P.E. 
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With kind reg9 
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~GJ 
R ney M. Tart 

reen Engineering, PLLC 



BILL MAGEOTE 
j ELEPHON E 252·332·2265 

FAX 252-332·8312 

MAGETTE WELL AND PUMP CO., INC. 
DEEP WELL DRILLING' WATER GUARANTEED 

2342 US 13 S 

March 31, 2014 

RodneyTart 
Green Engineering 
PO Box 609 
303 N Goldsboro Street 
Wilson NC 27893 

RE: Bertie County Water System 

Trip labor and materials to: 

AHOSKIE, NORTH CAROLINA 27910 

Set up orifice at ditch for each site to include hose from blow off to the ditch. 
Procedure as follows: 

. Check static water level 
Start pump against 80 PSI and run for 15 minutes checking pumping water level, pump rate and 
amps on each leg 
Run for 15 minutes 
Drop to 60 PSI back pressure and complete the same data for 15 minutes 
Drop to 40 PSI for 15 minutes 
Same at 20 PSI 
Open valve wide open for 1 hour still compiling data 
Take down hose and orifice equipment 

$1,100.00 per well . 

13 wells equal $14,300.00 

We will use an orifice to measure flow probably a 6" x 4". (table enclosed) 
With this testing we will be able to determine the following: 
Specific capacity (compare to original specific capacity) 
Determine if the pump is on curve 
Make recommendation for any corrective action 

.; Determine meter accuracy 

This price assumes a working water level detection pipe. If we cannot find a point of entry to take the 
water leve l reading we'willnot be able to complete this part of the testing. 

Sincerely, 

Bill Magette 



2013 Well Pump Performance 
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2.92 2.975 MGD/12 hour day 

Notes Well 3 pump curve has 329 TDH written in , but the as built data says 229 TOH 

well 6 THO seems too high Pump performance has declined over last 12 months 
Well 13 according to AC Schultes, there are three different pump head va lues' 

in the submittals! asbuilts. Randy in the NC office suggest using 255 Ft TDH as of 3/31/2014 

wei 10 and 12 are over reporting 
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Base upon the values for December 2013, if well 10 and 12 were pumping at design, the the system would produce 2.47 mgd compared to 2.975 as designed . 
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PROPOSAL FOR FOOD SERVICE 
JULY 1,2014 JUNE 30,2015 
APPLICANT INFORMATION 

NAME------TRUMPS RESTAURANT 

ADDRESS----P.O. BOX 1168 
PLYMOUTH N.C. 27962 

TELEPHONE----252-793-9992 
FAX----------252-793-9997 

BID PRICE PER MEAL---$4.90 

,t ,': , 

TRUMPS RESTAURANT HAS SUBMITTED A BID PRICE OF $4.90 PER MEAL FOR THE 
YEAR 2014 AND 2015 FISCAL YEAR. 

I CERTIFY THAT I AM AUTHORIZED TO SUBMITT THE FOREGOING PROPOSAL FOR 
FOOD SERVICE. 

Thanking you In advance 

~tJ-~ 
Carolyn L. Thomas 

sseredni
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BID SPECIFICATIONS 
AND 

REQUIREMENTS 

FOR: BERTIE COUNTY COUNCIL ON AGING 

TITLE III OLDER AMERICANS ACT 
HOME AND COMMUNITY CARE BLOCK GRANT 

CONGREGATE NUTRITION 
AND 

HOME DELIVERED MEALS 

For the period of 
July 1,2014 to June 30, 2015 

All questions should be addressed in writing to: 

Venita Thompson, Aging Services Director 
103 West School Street 

Windsor, NC 27983 
Phone: (252) 794-5315 



COUNTY 

Bertie 

Bertie 

Beltie 

Bertie** 

Beltie 

IDENTIFICATION OF CONGREGATE NUTRITION SITES 

FISCAL YEAR 
(July 1, 20I4-June 30, 2015) 

SITE AND ADDRESS 

Windsor Nutrition Site 
103 W. School Street 
Windsor, NC 27983 

Aulander Nutrition Site 
204 Rice Ave. 
Aulander, NC 27805 

Colerain Nutrition Site 
109B W. River Street 
Colerain, NC 27924 

Kelford Activity Center 
107 Broadway Street 
Kelford, NC 27847 
(Tuesdays & Thursdays Only) 

""Based upon funding availability** 

Place of Possibilities (formerly AGC) 
1144 Hexlena Road 
Aulander, NC 27805 
(Friday's Only) 

Bertie County average range of daily congregate meals: 77-129 
Total Beltie County Congregate Sites: 5 

2 

DAILY 
AVERAGE 

25-50 

6-12 

8-15 

20-30 

18-22 



COUNTY 

Bertie 

Bertie 

Bertie 

**Bertie 

IDENTIFICATION OF HOME DELIVERED MEALS ROUTES 

SITE AND ADDRESS 

Windsor Nutrition Site 
103 W. School Street 
Windsor, NC 27983 

Aulander Nutrition Site 
204 Rice Ave. 
Aulander, NC 27805 

Colerain Nutrition Site 
109B W. River Street 
Colerain, NC 27924 

Kelford Activity Center 
107 Broadway Street 
Kelford, NC 27847 
(Tuesdays & Thursdays Only) 
**Based upon funding availability** 

DAILY 
AVERAGE 

15-25 

8-15 

10-15 

10-15 

Bertie County average range of daily home delivered meals: 43-70 
Total Bertie County Home Delivered Meals routes: 4 

3 



TENTATIVE SCHEDULE 
HOLIDAYS TO BE OBSERVED 

BY TITLE III- NUTRITION FOR THE 
CONGREGATE & HOME DELIVERED MEALS PROGRAM 

Independence Day 

Labor Day 

Veteran's Day 

Thanksgiving 

Christmas 

New Year's Day 

Martin Luther King, Jr. Day 

Good Friday 

Memorial Day 

FISCAL YEAR 
2014-2015 

Friday, July 4th 2014 

Monday, September 1st 2014 

Tuesday, November 11th 2014 

November 2ih & 28th 2014 

December 24th , 25th" & 26th 2014 

Thursday, January 1st 2015 

Monday, January 19th 2015 

Friday, April3 rd 2015 

Monday, May 25th 2015 

There may be additional closing days during Christmas, New Year's Eve and Easter Holidays. 
Contractor will be notified as soon as possible ofthese closings. 
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PURPOSE 

REQUEST FOR PROPOSAL 

FY (July 1,2014 - June 30, 2015) 

FOOD SUPPLIER 

The purpose of the Title III Nutrition Program is to provide one hot mea1 or other appropriate 
nutritious noon meal per serving day with 1-3 of the minimum Recommended Daily Allowances 
(a minimum of 700 calories) for Older Adults. The target population for the services are persons 
60 years of age or older, with an emphasis on the low-income minority elderly. Emphasis is also 
placed on service to the rural elderly. 

NEED 

A range of 120-199 hot or appropriate meals per day is to be prepared and transported in bulk or 
preplated. There will be approximately 255 serving days beginning July 1, 2014 ending June 30, 
2015. 

SCOPE OF WORK 

Each day's menu must provide one-third (1/3) of the Recommended Daily Dietary Allowance, 
National Research Council, and the meal pattem requirement set forth below: 

a. The menu will be a 4-week cycle to be used approximately three to six months as 
scheduled. See Attached Sample Menu. 

b. Menus will be changed seasonally. 

c. Ifthe food service vendor develops the 4-week cycle menu, these menus along with the 
nutritional ana1ysis must be submitted to the Bel1ie County Council on Aging office 
bearing the signature of a registered dietitian along with a copy of the dietitian's cun'ent 
credentia1s. This will ensure that the Federal regulations stipulating nutritional standards 
for older adults have been satisfied. Final approval of said menus will come from the 
contracting agencies consulting registered dietician. 

d. Each meal on the certified-signed menu must be served. A menu change form received 
on the date of delivery must document any deviation from the certified menu. The 
specific food substitution should be listed and approved by the registered dietitian. Only 
one substitution a1lowed per 30 days. 
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MENU PLANNING REOUIREMENT 

Each meal served must contain at least one-third of the current Daily Recommended Dietary 
Allowances established by the Food and Nutrition Board, National Academy of Science­
National Research Council (Tenth Edition). Portions of meals or snacks may not be counted even 
when such snacks cumulatively equal one-third of the daily Recommended Dietary Allowances. 
Agencies providing congregate nutrition and home delivered meals services must use and follow 
the "Menu Pattern" below: 

• Each day's menu must meet one-third of the Recommended Dietary Allowances. 

• All foods must be identified in order to calculate nutrient value. 

All meals must meet the following specifications: 
• Calorie content must be a minimum of 700 calories per day 
• The fat content should be no more that 30% oftotal calories. 
• The sodium content shall not exceed 1300 mg per meal. 
• Dairy - no less than 400 mg of calcium from combined menu items. 

• Each category of the "Menu Pattern" outlined below must be served to each participant. 

1. Protein Category 

The total protein content of each meal must be no less than twenty-one grams. Of this, 
fourteen grams must be a "complete protein" in the form of 2-3 oz. eligible meat, fish, or 
pOUltry, exclusive offat, bone, or gristle. 

One-half cup cooked drained dried beans, peas, lentils may be used as a substitute for 1 
oz of meat. One cup of dried beans may be used twice in one 20-day cycle as a substitute 
for 2 oz meat, however, a "complimentary" protein source must be served at the same 
meal with the 1 cup dried beans in order to serve a complete protein (i.e., rice, corn, or 
cornbread). 

Other protein sources such as 1 egg or 2 tablespoons peanut butter may also be 
substituted for 1 oz-meat. 

Ground meat may be used in entrees no more than twice in one week. Casseroles or other 
mixed dishes must have ingredients specified on the menu to facilitate nutrient analysis. 

2. Complex Carbohydrate Category 

Each meal must contain 2 servings of a whole grain or enriched grain product, such as -
one-half-cup rice, grits, or pasta; 6 saltine crackers; cornbread (2 Yz" square x 1 Yz" high); 
1 roll, biscuit, or muffin; or 1 slice of bread. Breads, rolls, or muffins must weigh at least 
1 ounce. These may be served as separate items or incorporated into the main entree as a 
mixed dish in the amount specified below. Alternate: 1 serving of bread product listed 
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above and Y, cup serving of starchy vegetable mat be provided in the place of 2 serving of 
grain or bread product. Examples of starchy vegetables are: one -half cup sweet or white 
mashed potato (or I medium potato), lima beans, green peas, or one-third cup com. 
(Starchy vegetables may not be used to satisfY both the complex carbohydrate 
requirement and the vegetable requirement listed below.) 

3. Vegetable I Fruit Category 

Each meal must contain 2 servings of different fruits andlor vegetables. A serving 
consists of Y, cup canned fiuit (drained) or Y, cup cooked vegetable (drained), 1 piece of 
fresh fruit, or 4 oz. 100% fruit juice (orange, grapefruit, orange-grapefruit, or other 100% 
A fruit juice fortified with VitaminC to meet one-third daily Recommended Dietary 
Allowances for vitamin C or Vitamin C fortified cranberry juice cocktail), Y, cup 
coleslaw, or 1 cup tossed mixed fresh vegetable salad. When salad is served it must be 
served in a separate compartment tray to avoid mixing with other foods orbe served in a 
separate salad bowl. A serving of juice may fulfill no more than Y, of the fruit/vegetable 
requirement for anyone meal. 

One serving of vitamin C-rich cold food must be served tWice per week. Fruit or 
vegetables used in a gelatin or soups or main entrees may be counted as one serving if Y, 
cup offiuit or vegetables is used per serving. Vegetable or fiuit sauces may not be 
identified as a fruit/vegetable requirement (i.e. tomato sauce for spaghetti, however 
applesauce may be counted as fiuit). 

4. Fat Category 

Total fat shall not exceed 30% of the total calories per meal. One teaspoon of butter or 
fortified margarine in an individual covered package chip or container may be used if it 
adds palatability to the menu (i.e., as on a roll, bread, baked potato, or other vegetable). 
The menu must identifY whether margarine or butter is used when served. Salad 
dressings, mayonnaise, gravies, and white sauces may be used to enhance menu 
palatability. . 

5. Calcium Rich Category 

Each meal must contain no less than 400-mg calcium. This may be obtained by one 
serving of 8 ounces of whole, low fat, skim, buttermilk, chocolate milk, fortified with 
vitamins A & D in an individually sealed calton, or other foods high in calcium. 

6. Dessert Category 

Dessert will be provided once a week on a1temate days. Desserts may include: puddings, 
ice cream or ice milk, frozen yogurt, sherbet, cake (frosted or with fiuit sauce), cobblers, 

cookies, or pies (or pie squares), etc. Care should be taken not to exceed the 30% fat level 
of the total calories for the meal. If any calcium rich foods are used as dessert, they may 
be counted as part of the total calcium content of the meal. Desselt should be rotated on a 
different day on a weekly basis, so it will not be the same day every week. 
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MEALPRICE . 

The meal price will include: 

a. All food requirements for Title III Nutrition Program at the Congregate Site and for 
Home Delivered Meals as indicated in the "Menu Pattern" above and in accordance with 
North Carolina Division of Aging Service Standards, Volume I, Congregate Nutrition 
and Home Delivered Meals. 

b. Condiments such as pepper, vinegar, mustard, ketchup, salad dressings, mayonnaise, 
trutar sauce, and others appropriate to the meal being served. 

c. Disposables: 
Sectioned, lruninated, heavy duty plates, with at least a minimum of four sections to hold 
4 ozs. offood each, without spillage, and one section large enough to hold entree of 10 
ozs. 
• 12 ounce Soup bowl with lip 
• Saladldesselt dishes as needed 
• Heavy duty knives, forks, spoons - prepackaged 
• Dinner size napkins 
• Two (2) 35 gallon plastic garbage can liners per day, per site 
• Eight-inch straws 
• Eight oz. cups 
• Four oz. cups with lids 
• Hairnets 
• Disposable gloves 
• Disposable aprons 
• Lru'ge hinged lid, three compaltment container 

d. Transpoltation of meals to the specified sites. The meal price should not 
include the cost oflost serving days due to inclement weather. 

SPECIAL REQUIREMENTS 

Each nutrition site will make inventory of supplies on the last day of the month for the upcoming 
month. The supply list will be forwarded to the contractor on the last day of the month. If the last 
day of the month falls on a weekend, the list will be forwarded on the last working day of the 
month. The contractor will have the requested supplies to the nutrition sites no later than the 15th 

of the month. If the 15th falls on a weekend, supplies will be delivered the first working day of 
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the next week. If the contractor fails to obtain and deliver the requested inventory, the Bertie 
County Council on Aging will purchase the requested supplies and deduct the amount from the 
contractor's invoice for that billing month. The contractor may do this only twice (2) in a 
contracting period. 

At the time menu's are submitted for certification, all recipes must be supplied to the contractor's 
registered dietician responsible for the certifying the menu. 

Fresh and frozen vegetables should be used as much as possible. When canned vegetables are 
used, salt should not be added. 

The form of vegetable used or fruit used (fresh, frozen, dried or camled) must be indicated on the 
menu for nutritional analysis. 

FOOD PROCUREMENT AND PREPARATION 

All food served must be prepared in a "Grade A" kitchen. All foods must meet standards of 
quality, sanitation, and safety applying to foods that are processed in a commercially licensed 
establishment. 

Food prepared, frozen or canned in the home shall not be served at the site. 

Food fr'om unlabeled, lUSty, leaking or broken containers or cans with side dents, rim dents or 
swells must not be used. 

All meat, and poultry, fresh or frozen, used in the meals must be inspected by USDA or State 
officials, from Federal or State inspected plants, and must bear inspection stamps on the box or 
package. 

All foods used in the meals must be from approved sources; being in compliance with applicable 
state and local laws, ordinances, and regulations; and be clean, wholesome, free fr'om spoilage, 
free from adulteration and mislabeling, and safe for human consumption. 

Fresh fish must bear the PDFI (packed under Federal Inspection) Shield. 

Fresh fruits and vegetables of good quality may be donated and incorporated into the menu only 
when they can be used to serve all palticipants. Prior to use, all fruits and vegetables shall be 
washed to remove dirt, or insecticide residues. 

All food must be stored, prepared, held, and served in a mamter to preserve optimum flavor and 
appearance, while retaining nutrient content. 

Staff preparing and serving food must use good hygiene techniques and practices in all handling 
of the food. All hot food must be maintained at 135 degrees Fahrenheit or above tlu'oughout all 
processes fr'om cooking to serving, and all cold foods must be maintained at 45 degrees 
Faltrenheit or below during all processes through serving. The use of heat stones for heat 
retention in hot foods should be provided as necessary. Each congregate nutrition provider must 
abide by food safety and sanitation practices required in "Rules Governing The Sanitation of 
Restaurants and Other Food Handling Establishments" (l5A NCAC 18A. 2600) and other 
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applicable state and local ordinances and regulations. All materials used in food delivery carriers 
must be guaranteed to be safe for food contact. All carriers must be sanitized daily by the food 
service caterer. 

Each meal must contain United States produced commodities or other foods at least equal in 
value to the USDA per meal cash entitlement. Donated foods should be used to the maximum 
extent feasible and comply with all USDA regulations related to donated food and cash 
reimbursement. 

OTHER REOUIREMENTS 

a. If due to negligence of the vendor the meals do not meet the meal pattern requirements 
(either through shortages, damages or inadequate temperatures), Bertie County will not 
be obligated to pay for those incomplete meals. If there is a continuation of negligence, 
Bertie County has the rights to opt out of the contract. 

b. The food service vendor must follow standard weight measures (pound, ounce) in 
determining quantities offood to give correct yield of prepared food as required. Liquid 
(to prevent burning or drying) must be added after food is weighed. 

c. The county's aging office will be responsible for notifYing the food service vendor by 
1:30 p.m. daily of the number of meals to be delivered for the next day service. 

d. In case of inclement weather, the program director and the contractor, prior to 6:30 a.m. 
will monitor the situation and determine if meals will be served that day. 

BID PROCESS 

a. Bids must be received in the Bertie County Manager's Office by 9:00 a.m. on Thursday 
March 27, 2014 and must be on the forms attached to these specifications and addressed 
to Scott Sauer, Bertie County Manager, P.O. Box 530, Windsor, NC 27983. 

b. Bertie County reserves the right to reject any and all bids. 

c. Bertie County will solicit opinions of people and/or agencies with which the food service 
vendor has fulfilled similar contracts if the food service vendor has no experience with 
Bertie County. 

CONTRACT PERIOD 

The contract period will be for a twelve- (12) month period July 1,2014 - June 30, 2015, 
contingent upon funding from the N.C. Division on Aging. The service must be available for the 
entire twelve- (12) month period. 

MULTI YEAR BIDDING 
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While the contract is awarded for the twelve-month period July I, 2014 - June 30, 2015, with an 
offer to renew for an additional twelve- (12 month period, the following terms and conditions 
apply: 

a. It is presumed that the number of service units (meals) for the second twelve- (12) 
month period will equal that of the first twelve- (12) month period. 

b. The bidder will develop a single meal or unit of service cost for a twenty-four 
month period. This will be done by distributing the net service cost over the 
number of anticipated units to be provided over the twenty-four-- (24) month 
period. 

c. The County of Bertie will notify the agency in writing of any changes in the 
number of units of service (meals) to be provided in the July 1, 2014 - June 30, 
2015 twelve (12) month period upon receipt of allocations form the Division on 
Aging. If Bertie County Council on Aging detennines that the contractor is not in 
contractual compliance, and it is not in the best interest ofthe project to renew the 
contract, Bertie County will notify the contractor of such decision via certified 
mail no later then FeblUary 15,2015 prior to the end of the contract. The 
assessment report will accompany this notification. 

EXPENSES 

Providers will be required to notify the County of Bertie via certified mail of their 
decision to enter into a twelve- (12) month extension. The unit cost for the second 
year is to be the same as for year one, with the option to negotiate certain 
adjustments as defmed below under expenses. Failure of provider to notify the 
County of Bertie of their renewal decision by March 1, 2015 prior to the end of 
the first year contract will result in forfeiture of the option to renew. If the 
provider elects to withdraw the offer, Bertie County must rebid the service for a 
twelve- (12) or twenty four- (24) month periods. 

Bertie County has the flexibility to increase the agency's unit cost for the second twelve- (12) 
month period. In addition, Bertie County would have the option to negotiate a lower unit rate 
with the contractor if the units are increased or id other factors warrant this consideration. 

An increase or decrease to the initially contracted unit cost must be justified tln'ough the unit cost 
computation process. 

An increase in the consumer price index (CPI) is usually adjusted by March 1 st each year. Bertie 
County would not be obligated to negotiate on the basis of this measurable national standard, but 
would have the oppOltunity to do so. Ifthe contractor proposes that unit cost increase due to an 
adjustment based on the CPI, the contractor must prove to the satisfaction of Bertie County that 
the standard is applicable to the provision of the service prior to the County's approval. 

PREPARATION, DELIVERY, AND TRANSPORTATION BY FOOD SERVICE VENDOR 

a. All food shall be packaged and transported in a manner to protect against potential 
contamination including dust, insects, rodents, unclean equipment and utensils, and 
unnecessary handling. Packaging and transport equipment must maintain appropriate 
food temperatures. Records of all temperature checks shaH be kept on file for audit. 
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b. The holding time between the completion of cooking at the commissary or kitchen and 
delivery of food to the nutrition site shall not exceed three (3) hours. 

c. Transpottation ofthe food to the individual site(s) will be responsibility of the food 
service vendor. All foods must be transpOlted in a closed-in vehicle. 

d. The food service vendor shall follow an established delivery schedule for each site to 
ensure the service of meals at the given time. This will be within the framework of the 
9:00a.m. to 11 :OOa.m. time, during which the sites are open to serve meals. In case of an 
emergency, the 'vendor must immediately notify each site of the delay. 

e. The loading and unloading of the containers from the vehicle into and out of the site shall 
be the responsibility of the food service vendor. 

f. Stainless steel serving utensils, (i.e., solid spoons, slotted spoons, tongs, spatulas, and 
scoops) shall be provided. 

g. All "panned foods" such as cornbread, cake and meatloaf must be scored or indicated for 
proper serving size. 

h. The food service vendor will be responsible for purchasing, maintaining and replacing 
the hot/cold, insulated units used for transporting bulk and home delivered food. 
However, vendor can use Bettie County's existing carriers with the understanding that 
replacement, maintenance, repairs, & upkeep is the sole responsibility of the food service 
vendor. 

i. All food transport equipment and serving utensils shall be sanitized daily by the food 
service vendor. 

j. A two part carbon food delivery ticket will be provided at each site by the food service 
vendor, which will include: 

Date: 
Site Name: 
Number of mea Is: 
Ending preparation times: 
Ending preparation temps: 
Site all'ival time & temps 
List of all foods being delivered: 
Signature of food production manager: 

SPECIAL CONDITIONS 

a. Bettie County's Aging program will monitor the food service vendor's food preparation 
and transportation. 

b. Thirty days prior notice will be given to the food service vendor for the opening of new 
sites and/or the closing of current sites. 

12 



c. 

d. 

e. 

f. 

g. :y 

ht' 

i. 

j. 

k. 

~. 

m. 

n. 

~o. 

The food service· vendor's representative will make at least four (4) visits per year to 
different meal sites to monitor food quality. 

The Bertie County Board of Commissioners reserves the right to make the final decision 
of the food service vendor for meal preparation. 

Bertie County will terminate the food service contract, if any of the conditions described 
herein are not met. 

If necessary, the food service vendor will change the source of the food supply to upgrade 
the food quality. These changes will be at the discretion of the Bertie County Council on 
Aging Office. 

The food service vendor must have access to a registered dietician for menu planning. 
The food service vendor will supply Bertie County Council on Aging with the dietician's 
credentials. The registered dietician must be licensed in North Carolina even if they live 
in another state. 

The food service vendor will supply, at a minimum, two four-week menus for use from 
April - September, October - March. The menus must be signed by a registered dietician 
and must accompany the food bid. 

Any contract under this bid is null and void if funds are reduced or become unavailable. 

Any contract under this bid may be canceled by the food service vendor only with sixty­
(60) days written notice to the Bettie County Council on Aging. 

Bertie County Council on Aging may cancel any contract under this bid by providing the 
food service vendor with thitty (30) day written notice. 

The food service vendor will defend any suit against the program (including cost of 
litigation and attomey's fees alleging injury or property damage during the transporting 
of the food as a result of consumption of meals. The Caterer shall maintain adequate 
insurance for these purposes. Copies of these policies shall be provided to the contractor 
with the signed contract. 

All records relevant to the contract must be maintained for three (3) years and three (3) 
months 01' until after a federal audit. 

Bertie County Council on Aging reserves the right to make unannounced inspections of 
food preparation sites, transport vehicles and all related equipment to examine food 
preparation methods and transpotters for compliance with meal standards. 

Bertie County requires copies ofthe vendors past year sanitation reports from its county 
sanitation inspector and a letter from that inspector that states the food vendor has the 
capacity of handling 130 more meals per day. 

13 



BILLING 

a. The food service vendor will bill on a monthly basis of meals delivered under this 
contract. 

b. Bills will cover the calendar month. 

c. Bills will be submitted by the food service vendor, to Bertie County Council on 
Aging, no later than the 3 rd working day of the month immediately following the 
billing period. 

d. The food service vendor will verify the bills by the daily receipts signed by the 
site manager. 

e. The food service vendor and Bertie County Council on Aging will establish how 
disputes involving discrepancies in billings are to be resolved. This agreement 
will be put in writing and signed by all parties to the contract. 

EQUAL EMPLOYMENT OPPORTUNITY 

The food service vendor will not discriminate against any participant, employee, or applicant for 
employment in any program operated under this contract, because of race, religion, color, 
national origin, age, or handicap. The food service vendor will take action to ensure that 
applicants are afforded equal opportunities throughout the recruitment examination, certification, 
selection, referral, retention, and promotional procedures; and that employees are treated during 
their employment without regard to their race, religion, color, national origin, age, or handicap. 

BIDDER QUALIFICATIONS 

1. Agency Name and Contact Staff 

a. Name and agency's address, inclusive of street address, or organization 
responding to IFB. 

, 7 I 

;/J/tt/JJtvY: /l/L qJ/! ftz 
r/ 
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b. Location, inclusive of street address, where the contract will be administered if 
different than the address listed in No.1. 

I' . 

c. Name of contact person(s) for programmatic and fmancia1 information regarding 
agency's response to IFB. State address, inclusive of street address, if different 
from the location listed in No. la or lb. 

Programmatic Contact Person(s) Financial Contact Person(s) 

Name:To,o <i/h6lf1Jftr)()"US 
= 

-~¥\9<\-~ "-\~UJ1.-"-' 
Name CQHL0~}? JktlJl'lO J 

I 
C?c;u?\ p". \,",-v<1A-C<- ~ 

Address No. 1alNo. 1b (Circle Address No. 1alNo. 1b (Circle One) List if address 
is One). List if address is different. . 

ffiC1"7J tstJl 
I cJ /.5f1'Y 1/6Jl , 

J/yhU t4 ,u{ ,2lf{;? 
f ' 

2. Ownership 

Indicate by "X" the type of business/agency responding to the IFB. 

A copy of letter from IRS reference tax exempt status will be made available if requested 
K YES NO 
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___ .Public ____ .Private, Not-for-Profit 

V Minority ____ .Private, For Profit 

3. Services Being Bid 

Indicate by "X" the Home and Commnnity Care Block Grant service(s) for which the agency is submitting a 
response to the !FB. 

Congregate Home Delivered 

4. Service History 

5. 

List all contractural experience (by fiscal year) during the past three (3) years in like or 
similar services for the Home and Community Care Block Grant service(s) marked in No. 
3 above. 

Year Service Contracting Party Address Ph No. Contact Person 
t.\ ,-\-ruR.-~\"-' 1Y1o£\-1'1 i'cM,*~ ~"'"'') ,'1:>- \O~'7 _ y)A.&u.(\....-Q 6MLItJ;t~ 
'l L/etA-~\<>--~IV"~ 5.M~.y ~ -ICj3~l<-}h ~ J"tt/ce-
S ':i.(:"'- S0.u:.- ~~,e -;$e->' \- '0\11,1.,,,, 1q!fA'~) _ el!A<,\ .('t1,J/Y'v-' 

Financial Responsibility 

a. . List the name(s) of the financial institution handling the agency's checking 
account. 

Financial Institution Address Phone No. 

2. 

3. 

4. 

b. The agency cUl'rently carries workers' compensation coverage to protect 
employees from job related injury and illness, and liability coverage to protect 
itself from loss due to negligent actions of employees and volunteers in 
providing the contracted service(s) resulting in injury or illness to the client. 

V Yes ___ No 
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A Governmental Agency may be self insured for both types of coverage, please 
indicate by "X" if this is the case. 

_\(--,--_Yes ___ No 

NOTE: The successful contractor must provide the County of Bertie with a copy 
of the policy or riders, or evidence of self insurance if applicable, which provides 
the above coverage for the contracted service(s). The effective policy date can be 
no later than the inception date of the contract for the Home and Community Care 
Block Grant funded service(s). Failure to provide this coverage prior to the 
inception date of the contract will result in the dissolution of the offer to contract 
and the forfeiture of any bid bond. 

c. If the agency is a private-for-profit, list any major creditors and/or firms 
providing a line of credit. 

Creditor Address Phone No. 

1. 

2, 

3. 

4. 

d. The agency must submit a copy of its most recent audit or accountant's opinion 
of its fiscal operations. 

NOTE: If qualifications and document requirements are not provided with bid package, 
the bid will not be accepted. 
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BIDDING PROCEDURAL REOUIREMENTS 

1. Completion ofIFB 

The agency must submit two (2) copies of the completed IFB to Scott Sauer, 
Bertie County Manager, no later than 9:00 a.m., Thursday, March 27,2014. The 
envelope should be clearly labeled, "SEALED BID - DO NOT OPEN" and 
state the agency's name. Responses received after the date and time listed will be 
considered non-responsive. 

2. Bid Deposit 

Each proposal must be accompanied by a deposit equal to five percent (5%) of the 
proposal. The deposit may consist of a cashier's check issued by and drawn on a 
Bank and Trust Company authorized to do business or celtified in NQlth Carolina 
and insured by the Federal Deposit Insurance Corporation, or a U. S. Money 
Order, payable to the Purchaser; or five percent (5%) Bid Bond issued by any 
insurance company authorized to do business in North Carolina: the deposit will 
be returned to the successful bidder upon commencement of the contracted 
service. Deposits of unsuccessful bidders will be returned within five (5) days of 
contract award. 

Calculation for Bid Deposit 
130 (Average # of Meals) x "/, ?IJ (Rate Proposed by Vendor) = A 
A x 255 (Average Days Meals Will be Served) = B 
BxO.05=BidDepositNeeded 8;;)/,7S' 

3. Cognizance of Service Requirements 

In responding to the IFB the agency recognizes that it is fully cognizant of 
requirements pursuant to: 
* Title III of the OAA of 1965, as amended in 1992, (p.L. 102-375), or 

specific state legislation authorizing the service being bid upon and the 
NC Division of Aging Service Standards 

* Title VI ofthe Civil Rights Act of 1964 
* Section 504 of the Rehabilitation Act of 1973, as amended, and Americans 

with Disabilities Act 
* Equal Opportunity Employment Act 

4. Appeal Procedure 

Bidders who are not recommended for funding and desire to appeal the decision 
of the County of Bertie must adhere to the following appeal process: 
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a. A letter must be written to the Bertie Count Council on Aging, attention: 
Venita Thompson, Director, stating the procedural ground for appeal and 
request a hearing within ten (l0) calendar days of the initial decision. 
Upon receiving the letter of complaint, the Director will forward a copy of 
such letter to the manager of Bettie County. 

b. The County's Aging Director will hold a consultation with the person 
filing the complaint. This person will be allowed sufficient time to present 
their case and will be requested to answer questions. 

c. The next appeal must be made directly to the County of Bertie by making 
a written request stating the exact nature of the complaint. The Bertie 
County Manager will advise the person filing the complaint of the date 
and time that he/she is scheduled to present the case. Sufficient time will 
be allowed for presentation of the complaint and that person will be 
requested to answer questions. The County of Bertie will render a 
decision regarding the complaint within ten (10) days following the 
hearing via certified mail. 

d. The appellant bidder will have sixty (60) calendar days from the date that 
an adverse decision has been rendered to make the next appeal. The next 
appeal must be made to the appropriate State Agency and must be in 
written form stating the exact nature of the complaint to that agency with a 
copy sent to the County of Bertie. The State Agency will inform the 
person filing the complaint of its appeal procedures and will inform the 
County of Bertie that a complaint has been filed. Procedures thereafter 
will be determined by the appeals process of the State Agency. State 
Agency address: North Carolina Division of Aging, 2101 Mail Service 
Center, Raleigh, North Carolina 27699-2101. 

5. Invitation For Bids (IFE) Negotiations 

Prior to the award of the contract, the County of Bertie reserves the right to 
negotiate specific terms in the IFB. The County of Bertie reserves the right to 
accept or reject any and all IFBs, in whole or part, and waive irregularities not 
affect substantial rights of the contracting agency. The IFB response time may be 
extended if responses are rejected and additional advertisements for IFBs are 
made. The County of Bertie reserves the right to request additional information 
from the agency at any time during the IFB process or prior to contract execution. 

Acceptance of the IFB, or portion thereof, is contingent upon receipt of funding 
fi'om the NC Division of Aging and compliance with any statutory revisions 
affecting the funds. 

6. Indemnity and Insurance 

The agency responding to the IFB agrees to indemnify and save harmless the 
County of Bertie, its representatives and employees from and against any and all 
loss, cost, damage, expense, and liability caused by an accident or other 

19 



occun'ence causing bodily injury, including death, sickness, and disease to any 
person, or damage or destmction to property, real or personal, which may arise 
from operations, products or services rendered under this contract. 

The agency, at its own expense, shall purchase before contract agreement is 
signed and maintain for the duration of this contract automobile insurance, 
comprehensive general liability and Worker's Compensation for the amounts 
required under State Law. 

7. Accounting Procedures 

The agency shall follow the general recognized accounting practices outlined in 
Federal Regulations Title 45 CFR part 92 or all funds including client 
contributions (cost sharing). 

8. Policy Manual Requirements 

The agency shall comply with the requirements listed in the North Carolina 
Division of Aging Home and Community Care Block Grant Manual and the 
Policy and Procedures Manual of the North Carolina Division of Aging. 

9. Assessment and Monitoring 

The agency agrees that if its proposal is accepted it will be assessed and 
monitored by the County of Bertie throughout the contract period for the purpose 
of providing assistance to the agency and to assure that the contract is being 
implemented appropriately. 

The result of the programmatic and fiscal assessment of the Home and 
Community Care Block Grant funded programs by the AAA will be the primary 
factor in determining if a twelve (12) month contract can be extended. 

10. Subcontracting 

There will not be subcontracting for services using federal or state funds 
administered tlu'ough the County of Bertie unless services cannot otherwise be 
provided. 

11. Record Retention 

Contractor must maintain books and records for accountability and audit purposes 
for a period of not less than three (3) years from date of the end of the contract. If 
any litigation, claim, negotiation, audit or other action involving the records has 
been started before the expiration of the 3-year period, the records must be 
retained until completion of the action and resolution of all issues which arise 
from it, or until the end of the regular 3-year period, whichever is later. 
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NUTRITION BIDS CHECKLIST 

* NOTE: Bids received after the due date and time will not be accepted. If qualifications and 
document requirements are not provided with the bid package as outlined in the "Bid 

Specifications and ReqUirements''';::(jth. e bid will n be accepted . 
....-.-- ,[) 

Bid Submitted by: . \ ~ 'I--L\ ~ U 

[2! Envelope clearly labeled "Sealed Bid - Do Not Open" and states agency's 
name 

D Deposit equal to 5% 

VJ Single meal or unit of service cost 

", 
2 four-week cycle menus (April-September and October-March) with 
nutritional analysis, foods identified and signed by Registered Dietician 

D Copy of Registered Dietician's current credentials 

I]{J Copy of current sanitation report with no less than A rating 

00 Letter from the Health Inspector that states the vendor has the capacity to 
handle 130 meals per day in additon to CUlTent workload 

0 Most recent audit or accountants opinion of fiscal operation 

D Bidder Qualifications Sheet filled out completely 

FOR OFFICE USE ONLY: 

Bid Reviewed by: ___________ _ 

Signature: _____________ _ 

Date: __________ _ 



MI.'. '2/. 2014 2:16PM Sloan Insurance Agency 

CERTIFICATE OF LIABILITY INSURANCE 
ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR AND THE CERTIFICATE HOLDER. 

may require an endorsement. 

INSURED 

B 

THIS IS TO CERTIFY THE POUCIES 
INDICATED. NOTWITHSTANOINCI ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOC.UMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID ClAI;;;MS;;;:.. _____________ _ 

COM MERClAL GEl£RAL LlASLITY 

CLANS-MADE X OCCUR 

GEr..'LAGGRE:(l4Tf; WJ:1T APPLIES PE.R: 

X POLICY - )~8r - LOe 

AUTOMOBlLE UABiUrV 

ANY AUTO 
AttOV/NED 
AUTOS 

X SCHEDULED 

-~~?JNNED 
_AUTOS HI~EO AUTOS 

UMBRfUA L1AB 

eXGE8SLlAB 

WORKERS COMPENSATiON 
AND EMPLOYERS' UABIUTY 

OCCUR 

CLAIMS_MADE 

YIN 

ON/A 

CPS1762060 

01529585-2 

EACH OCCURRENCE .$ 1,000,000 
0410912013 0410912014 -'D"'A"'W"' .. ~'"="'I1!0"_R"EN"'I"'ED.".!L.____''_ ___ ~_!'~,,()~O PRE.\!!SES (fa o::a.rrencel .$ 

,"'0 EX? (oIny '"" ,.....,) $ 5,000 
PERSONAL & AOV INJURY.s 1,000,000 
GENERAL AGGREGATE .s 2,000,000 

PRODUCTS - coP/PtOP AGG s 2,000,000 
s 

04/0812014 0410812015 BOOLYINJJRY(p" .. "",) $ 

GODLY INJJRY (Pel &edde.'f.) $ 

PROPERTY DM«GE. .$ 
(p&."sCCIdeMl 

s 
EACH OCCURRENCE $ 

AGGREGATE • 

EL EACH ACCIDENT • 
E.L DISEASE - EA EMPLOYEE S 

OPERATIONS 1 LOCATIONS I VElfCLES (ACORD 101, Adrilional RemaJ1<& ScMdule,may ba attached If more spat. Is flKI'Jilld) 

CERTIFICATE HOLDER CANCELLATION 

Bertie County Council on Aging 
103 West Schoof Street 
WIndsor, NC 27983 

BERrfEC 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POUCY PROVISIONS, 

AUTHORIZED REPRESENTATIVE 

Lewis 5, Sloan, CIC 

© 1988·2014 ACORD CORPORATION. All riohts ......,rv.d. 



BIGGS ACCOUNTING 

1745 US HWY 64 WEST 

PLYMOUTH, N.C. 27962 

MARCH 31, 2014 

TRUMP'S RESTAURANT, INC 

PO BOX 1188 

PLYMOUTH, N.C. 27962 

MEMBERS: 

WE HAVE COMPILED THE ACCOMPANYING BALANCE SHEET OF TRUMP'S RESTAURANT, INC 

AS OF DECEMBER 31,2013 AND THE RELATED STATEMENT OF INCOME FOR THE YEAR THEN 

ENDED. COMPlIATION IS LIMITED TO PRESENTING INFORMATION IN FINANCIAL FORM, 

WHICH IS A REPRESENTATION OF MANAGEMENT, AND AS SUCH IS FOR THE SOLE USE AND 

PURPOSE OF THE CORPORATION. WE HAVE COMPILED THE FINANCIAL STATEMENTS IN 

ACCORDANCE WITH GENERALLY ACCEPTED ACCOUNTING STANDARDS. 

BIGGS ACCOUNTING 



Trumps Restaurant, Inc. 
Income Statement 

January 1, 20UJto December 31, 2013 

Ordinary Incom./EXpe_ 

Income 

FoodSlies 

Totalinoom' 
Cost of GoOdS Sold 

FoodPu~ 

Food PurehasM 

Total Food Pu~ 

Food SeMce Supplies 

CookfngGao 

D~ 

Total Food 8erilce Supplies 

Total Cost of Goods Sold 

Gron profit 

Expense 

Cellular 

DtlIY8lY ExpenIe 

~on 

IntemtI 

Legal & PtotenIonaI Expense 

omce~ 

PayrOll Expeneea . 

8tIarIeI 
Wa;ea 

Payroll Taxes 

Total Payroll Expenses 

Suppll .. 

Rents 

Telephone Expense 

utliltiea 

Electric 

Septic 
W_ 

wawOls..-1 
Total utilities 

Total Expenee 

Ntt OrdllllfY Income 

Net Income 

other Income (Expense) 

Intsrest Inccme 

Corpora18lncome Tax 

Federal 

State 

Total Corporate Income Tax 

Total Other Income (Expenee) 

661,044.32 

661,044.32 

349,581.38 

349,581.38 

20,232.00 

19,647.00 

39.779.00 

389,380.38 

271,683.94 

2,383.44 

131.852:85 

1,502.00 

937.32 

4,800.00 

4,940.00 

9,100.00 

61.405.00 

8,988.00 

77.493.00 

974.64 

18.900.00 

2,376.00 

16.166.00 

2,484.00 

1,155.96 

1,632.00 

21,459.96 

267,619.21 

4,064.73 

11.02 

611.00 

281.00 

892.00 

880.98 

~,laa.75 



Total Checldng/Savlnga 

AcGounts ~lvabIe 

ACCQIII11II ReceIvable 

ToIIl Accounts ~ble 

OIlIer Current AIMts 
Food Invtntory 

ToIlIl Other Current A118\lI 

ToIIl current AIHII 

FIXedAIHII 

EquIpment 

v .... 
Total fixed AIHII 

IMS Accwnu\Dcl Qepreolatlon 

Trumps Restaurant, Inc, 
Balance Sheet 

as of December 31, 20U 

fixed AINIs, Net of Accumulatlld DeprKlatlon 

ToIIl organlzltlon Costs 

TOTAL ASSETS 

UABILITIES & EQUITY 

Uabilltles 

Current LlabilltIe8 

Accounts Payable 

Accounts Payable 

Total AcGounts Payable 

Other Current LIabilities 

Payroll UablIltIes 

Total OIlIer Current UabHItIes 

ToIlIl CUrrent liabilities 

ToIlIl LIabIlItIe8 

Equity 

Common Stock 

Retained Eamlngs 

Total equity 

TOTAL LIABILITIES & EQUITY 

5,624.00 

6,624.00 

55,337.02 

66,337,02 

8,492.00 

6,492.00 

69,463.02 

48,426.00 

102,047.00 

150,472.00 

-148,504.00 

1,968.00 

200.00 

200.00 

71,821.02 

60.00 

80.00 

683.00 

683.00 

643.00 

643.00 

200.00 

70,n6.02 

70,978.02 

71,621.02 



P.O. Box 69 
Plymouth, NC 27962 

(252)-793-7000 
Fax: (252)-793-3438 

Toll Free: 1-866-811-4240 

March 31,2014 

TO 

REFERENCE 

Dear SirlMadam: 

P.O. Box 834 
Williamston, NC 27892 

(252)-791-8000 
Fax: (252)-789-4731 

Whom This May Concern 

Carolyn Lucas Thomas (SSN#245-27-4694) 

P.O. Box 12663 
New Bern, NC 28561 

(252)-514-4931 
Fax: (252)-633-7261 

Toll Free: 1-866-811-4227 

" '.-:;i;,:;~::;:'~\-':;,..-:)-',,-,:-:----<:.,;- ,-'- _ - <\-"c-'" ____ '_·: " - -' '-' "-:--_c 
This letterlsto mfol'm you that the above.statedmember has been apart of our' 
membership since MayJ5, 199}.She has a savings and checking'account wit~ Weyco 
Commun!tyCreditUniQrl.', . .' '. . . 

If you shb~ld have any questions, please cOiltact,me(251) 793-7009. 

Sincerely} 
:;- :' 

~~~ •.. ~~ .. ,.'.; 
Mary E Chesson 
Loan Officer 

- ;." ,. 
c, '," 

, ,~--

.c' , 



Mar. 27. 2014 4:22PM No.8784 P. 1/1 

Martin-Tyrrell-Washington District Health Department 
Caring for North Carolina ~ 

~ 

Maroh 27, 2014 

Carolyn Thomas 
Trump's Resiaunmt 
84 US Hwy 64 W. 
Plymoutl~ NC 27962 

Dear Ms. Thomas: 

www.mtwdistricthealth.org 
Public Health 
rnV~M. Pa.iI'IOt~. l',(lrnl. 

Trump's Restaurant is currently 1156 seat, state permitted restaurant that is graded on a quarterly basis and as of 
March 27, 2014, has a gradeof99.0. 

Sincerely, 

~tt rtik.-",lfIl5 
Samuel Brickhouse, REHS 
Martin-Tyrrell-Washington District Health Department 
198 NC Hwy 45 North 
Plymouth, NC 21962 

Martin C<lUrrty 
2 lOW. Liberty Street 

Wiffl'lr"r.,.,rnn Nr ,)7RQl 

Tyrren COU"ly 
408 Bridge Streel 

(ohlmhl" Nt 77QJ'\ 

W •• hlnglon COU"ly 
198 flwy.45 N 

Dlunlnllth tJr nQ,,? 



CFO 14 

Renewal No. 
317443 

~tllte of m:ennessee 

i!Hbision <1&f ~ealtb 3Re[ateb ~oatbs 

R1777?1 License M 
LDNOOOOOOJ 

12212 

This Certifies that -
ADA N DUNN 

SiAl!:. U. 1"" ... ,,5$n 

whose credentials have been approved by the: o'v's·" 0' HW TH """" 'o'"os 

BOARD OF DIETITIAN!NUTRITIOlf;l,gli'o<i)XAMHfilR& ""w" NO 
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Home Delivered Meals 
Congregate 

Day, Monday 
Month, Date 1114, 12/2, 12/30, 

1127,2124,3124, 
4121,5119 

MEAT OR Chicken and 
ALTERNATE Dumplings 
20Z. 

VEGETABLES Green Beans 
AND FRUITS 

2 lI,CUP 
Sweet Potato@ 

SERVINGS 

BREAD & 
GRAINS Roll 
2 SERVINGS (Dumplings) 

(Angel Food Ck) 

FAT Margarine 

DESSERT Angel Food Cake 
y,CUP Spiced Apples 
SERVING 

MILK (DAIRY) Milk 
lI,PINT 

FALL 20131 WINTER 2014 
(Nov 4, 2013 -May 31, 2014) 

. 

Tnesday Wednesday Thnrsday 
1115,1213,12/31, ll/6, 12/4, Ill, 1111, 12/5,112, 
1128,2125,3125, 1129,2/26,3/26, 1130,2127,3127, 

4/22,5120 4/23,5/21 4/24,5/22 

Open Face 
Baked ~ oz LS Turkey Pork Chop w/ 

Hamburger on a w/20zLS LS Gravy 
Bun Gravy 

Potato Vit C Fort Frt Jc Corn 
WedgeslFF 

Peas & Mashed 
Baked Beans Carrots@ Potatoes Nit C 

Fort) 
Sliced Tomato, 
Onion, Lettuce 

Hamburger Bun Brown Rice Cornbread 
Wheat Roll 

Ketchup & Margarine Margarine 
Mustard 

Seasonal Fruit Cookie Orange 

Milk Milk Milk 

*Fruits may be fresh, frozen, canned, or dried. 

Week1of4 

Friday 
ll/8, 12/6, 1/3, 
1131, 2128, 3128, 

4/25,5/23 

Fish Sandwich 
w/Cheese 

Coleslaw 
w/carrots@ 

Parsley Potatoes 

Hamburger Bun 

Tartar Sauce 

Cinnamon 
Applesauce 

Milk 

*. Vegetables may be fresh, frozen or dried. Canned vegetables are indicated dl!e to high soqil!tn content. 
If canned vegetables are used they must first be soaked, rinsed, drained at least twice to reduce the amount of 
Sodium. 

Approved By:, __ -=...."",---,::-:-:-:-::---:--:-___ _ 
Dietitian/Nutritionist 



Home Delivered 
Congregate 

Day, Monday 
Month, Date lIlli, 12/9, 116,2/3, 

313,3/31,4/28,5126 

MEAT OR Chuckwagon 
ALTERNATE Steak (LS) w/ 
2 OZ. (LS) Brown 

Gravy 

Mashed Potatoes 
VEGETABLES NitC Fort} 
AND FRUITS 

California Blend 

2 Y1CUP 
V!lgetables@ 

SERVINGS 

BREAD & 
GRAINS White/Wheat 
2 SERVINGS Roll 

Jelly 
FAT 

DESSERT Seasonal Fruit 
Y1CUP 
SERVING 

MILK (DAIRy) Milk 
Y,PINT 

FALL 2013 / WINTER 2014 
(Sept 29,2013 -May 30, 2014) 

Tuesday Wednesday Thursday 
11112, 12/10, 111, 11113,12/11,118, 11114,12/12, 119, 
214,3/4,4/1,4/29, 2/5, 315, 412, 4130, 2/6,3/6,413,511, 

5/27 5128 5129 

Baked Ham w/ 2 BBQ Lasagna (6 oz) 
Pineapple SI. Chicken 

Sweet Potato Greens of Tossed Salad w/ 
OR SweetlYam Choice Tomato Wedges 

Patties@ 

Broccoli@ 
Beans of Choice Succotash 

Roll Cornbread (Pasta from 
Lasagna) 

(Bread from the 
Bread Pudding) 

Margarine/Jelly FF Italian or 
Ranch Dressing 

Pineapple w/ Pudding Peach Cobbler 
Toasted Banana 
Coconut 

Milk Milk Milk 

*Fruits may be fresh, frozen, canned, or dried . 

Page 2 of4 

Friday 
\1115, 12/13, 1110, 
211, 317,4/4,5/2, 

5130 

Oven Fried 
Chicken 

Green Beans 

Banana 

Dirty Rice 
Roll 

Margarine 

Angel Food 
Cake w/ Fruit 

Milk 

• * Vegetables may be fresh, frozen or dried. Canned vegetables are indicated due to high sodium content. 
If canned vegetables are used they must first be soaked, rinsed, drained at least twice to reduce the amount of 
Sodium. 

Approved By: __ -=:--:::::--:,..,.-,-:::--:--:-___ _ 
Dietitian/Nutritionist 



Home Delivered 
Congregate 

Day, Monday 
Month,Date I illS, 12116, liB, 

2/10,3/10,4/7, 515 

MEAT OR BBQPorkona 
ALTERNANT Bun 
20Z 

Corn 
VEGETABLES 
OR FRUITS 

Swt&Sour 
2 lI, CUP Coleslaw@ 
SERVINGS 

BREAD & 
GRAINS 
2 SERVINGS 

(Bun) 

FAT 

DESSERT Spiced Apples 
lI,cUP 
SERVING 

MILK (DAIRY) Milk 
lI,PINT 

FALL 20131 WINTER 2014 
(Sept 29, 2013 -May 30, 2014) 

Tuesday Wednesday Thursday 
W19, 12/17, 1114, 11120, 12/1S, 1115, 1lI21, 12119, 1116, 
2111, 3/11, 4/S, 516 2112,3/12,4/9,517 2113, 3113, 4/10, 

518 

Brd Fish Wedge Turkey SF Baked 
on Bun Sandwich Chicken 

Banana LS Vegetable Green Beans 
BeefSoup@ 

Coleslaw@ Tossed Salad Banana 
wrromato 

(Bun) (Bread from Roll 
Sand) Macaroni & 

LS Crackers Cheese 

Juice (Yit C Y, cup Vanilla 
Fort) Pudding 

Marshmallow Seasonal Fruit 
Treat 

Milk Milk Milk 

'Fruits may be fresh, frozen, canned, or dried . 

Week 3 of4 

Friday 
11/22, 12/20, IIl7, 
2/14, 3/14, 4/11, 

519 

3 oz Swedish 
Meatballs 

Garlic Mashed 
Potatoes 

GreenPeas@ 

WhitelWheat 
Roll 

JBfO\vnie) 

Brownie 

Milk 

• * Vegetables may be fresh, frozen, or dried. Canned vegetables are indicated due to high sodium content. 
If canned vegetables are used they must fIrst be soaked, rinsed and drained twice to reduce the amount of 
sodium. 

Approved By: --=:--7:::"""""7"':'7.:"'-:--;-----­
Dietitian/Nutritionist 



Home Delivered 
Congregate 

Day, Monday 
Month, Date 11125, 12123, 1120, 

2117,3117,4/14, 
5112 

FALL 20131 WINTER 2014 
(Sept2 9, 2013 -May 30, 2014) 

Tuesday Wednesday 
11126, 12124, 1121, 11127, 12125, 1122, 
2/18,3/18,4/15, 2119,3/19,4116,5/14 

5113 

Week 4 of4 

Thursday Friday 
11128, 12126, 1123, 11129, 12/27, 1124, 
2/20,3/20,4/17, 2/21,3/21,4/18, 

5/15 5/16 

MEAT OR Beef Chili Mac Grilled Chicken Meatloafwl LS Roast Turkey w/ Lasagna 
ALTERNATE Casserol w/ Sandwich w/ Gravy LS Gravy 
2 OZ. Cheese LettITomato 

Corn Field Peas & Green Beans Garlic Mashed Broccoli@ 
VEGETABLES Snaps Potatoes 
AND FRUITS 

2 II, CUP (Beans & Seasonal Fruit Juice (\lit C Fort) Greens@ Tossed Salad w/ 

SERVINGS Tomatoes from Tomato 
Entree} 

BREAD & 
GRAINS Cornbread (Bread from Macaroni & White/Wheat (pasta from 
2 SERVINGS (Cinnamon Sandwich) Cheese Roll Lasagna) 

Roll) White/Wheat Roll (Angel Food Garlic Bread 
Cake) 

FAT Marg/Jelly FF Ranch or Ital 
Dressing 

DESSERT Cinnamon Roll Brownie Cookie Juice (ViIC Juice (Yit C 
\I, CUP Fort) Fort) 
SERVING Juice (Vit C Choc Ring Cake Peach@ 

Fort) Cobbler 

MILK (DAIRY) Milk Milk Milk Milk Milk 
II, PINT 

'Fruits may be fresh, frozen, canned, or dried. 
'-Vegetables may be fresh, frozen or dried. Canned vegetables are indicated due to high sodium content. 

If canned vegetables are used they must first be soaked, rinsed and drained at least twice to reduce the aruount of 
sodium. 

Approved By: ____________ _ 

Dietitian/Nutritionist 
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Bertie Aging Program April 29 2013- Sept 27, 
Marlin County Aging Program ., 

Trumps Catering 

EPo'!r9.~NCE Week 1 
" - Mon uesaay waanes Tnura 

. 
4129,6/27, 8/24; 7/22, 4130, 6/29, 8125, 7123, 6/1, 5129, 8128, 7/24, 6/2,5/30,8/27,7/25,8/22, 6/3,6131, 8128, 1128, 

8/19 9118 8120 9/11 . 8/21 9/18 " '. 9/19 8123 9120 
IMaln Entnie Pork Loin 'ttl.aked ChloKen l:iSllsDUry Stea~ , Sausage uog Tuna Salad 
ilPorllon 2 oz Mtt . . 
Vegetables and Sweet Potato@ Green Beans Greens@ . Beana 01 Choice Carrot RaIsin Salad@ i 

Fruit (2 •• rvlngs) (NO Baked Beans) 
Pineapple I Fruit ~ Q Ega EllItt JYla ~ Q E2J:lEwtt ~I!lll!! 

llZOCooked I Co!e!lI!!W@ 
1CRaw (VInegar Based) ,. 

. 
Bread/Complex Succotash Stuffing Mashed Potatoea Bun Macaroni Salad 
Carbohydrates 
2servlnge Combread Wheat Bread Dinner Roll .. Saltines 

Fat 

'i?. - Cookie 
Dearrt (OpUonal) Ring Cake ,,~ Pudding Fruit Crfsp ~ Q E2a Eli J~I!i§ Vanilla Wafers 

8 oz Milk 2% Milk 2% Milk 2% Milk , 2% Milk 2% Milk 

MlaceUaneoua Gravy Gravy 
- ------ ----- , 

,- '-=VIt-C-Soursd?l!f= VItA Saurce ::J 
All Meats are bakad unless otherwise Indicated 
All Vegetables are free!l:or frozen unless otherWise Indicated 

t2da.1t. ~ /If~,tU!tA1 
'. ;l!7~ S1." I RDApprovell _______________ _ 

" ~~: 

;I" 
,. 

,.. 
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Bertie Aging Program April 29 2013 - Sept 27 
MartiR County Aging Program 

'to" 

- MOnalY lU8.aIY 

5/8, 813,711,7/29,8126, S17, 114, 712, 7130, 8127, 
8f23 9/U . 

IIIIIIIn EnIr6e Hamburger "ft'h Fried Chicken 
I'P<l.oon 2 oz Mil , 

" 

""gotabl •• and OVen Fried Potatoea GrBDI@ 
Fnllt (2 •• rvlnga) 

Lettyce!TomatO Pears 
1I2CCooked 
:!CRaw FruHCup 

BreadlComplex Hamburger Bun Buttered Potatoes 
Carbohydrates, 
:z,.ervlnga Roll 

FIt 

Dessert (Optional) 
I 

Angel Food Cake Cake 
, 

8 ozMllk 2%MUk 2%MUk 

IMlscelllneoua KetchuplMustard Vinegar 

C=WC$ou!!!l1If=VIfASOu"",-- :::J 
All Mesta are baked unless otherwfae Indicated 
All Vegetebles are fresh'or frozen unloas otherwise Indicated 

~ 

" \.1'" ,,', 

PERFORMANCE 
FOODSIiVICI w IFH 

'" 
w.a .... ~huoiiliV -Fifl:lav 

" 

SIS, 8111, 713, 7131, 8128, Sf8, 818,714,8/1,8128, 5/10, 817, 715, 8/2, 8130 
9f2S 1128 1/27 

POrk loin Fnedl'"lsh Smoked Sausage 
" 

Green Beans Baked Potato Vlnegar_ 
Q2l=1BwIm 

yo C Fort FruH Juice Okra & Tomatoes 
I 

Beans of Choice I 

(No Baked Beans) 

Rice Pilaf Com Muftin HotDog Bun 

Wheat Bread ' (Greh~!l1 Crackers) 

PudcflOg Graham Crackers 2 Cookies 
Vrt C Fort Frt Jc 

2% Milk 2% Milk 2'10 Milk 

Gravy 

c:Z:4 II, £J.v.....,1IiS,4I!I..oJ 
RD Approvel ;2.7;1S1.'71 
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Bertie Aging Program April 29, 2013" Sept 27 
Marti" County Aging Program 

.,t.; 

Trumpe Catarlng 
EPo!!f9,~NCE Wesk3 

- Monaay Tue.day 

6113 81111L118 8/6 912 6114 8111 '118 818 813 
Main Enll'88 BBQ POrkSandwich 'tMeatlOBf WI Gravy 
IIPortlon 2 oz MI) . . 

Vinegar Base 
Vegotables and QgJlIlIll!~ Vegetable Blend 
Fruit (2 servlnge) 

Buttered Potaloes Fruft 
1/ZCCooked 
1CRaw 

Braad/Complex Hamburger Bun Cheddar Mashed Potatoes 
C8rbohydralatl 
Zurvlng. Com on the Cobb Roll 

Fat 

D ..... rt (Optional) IJ:2mal EllItt §llIs:I Cookie 
. 

<f 

80zMlik 2% Milk 2% Milk 

Mlscelianeou. JeUy 

= VI! cfSoii,..@ =V~ A Source 
DMeat8-ara baked unless otlierwlse indicated 

All Vegetables are fresh:9r frozen unle88 otherwise Indicated 
'1 
~: 

.'4 

" 
Wedll88day Thul'lday Frt~ 

1116,8112, 7/10, 817, 6118,8113,7/11,818, 
'. 8/4 8/S &/17 8114 7/12 8/8 BIB 

Chicken Pann ChOPPed Beef SteaK seans & Ham 
" 

Garden Salad Qlsm , I2mm52a Gm"arm 

I1H Q Elltl EwH ~YIl3! Peachas@· ~ Q E!lt:I fDjH JYIl3! 
'. 

Pasta , Corn Pal8ned Potatoas 

Ga~lcBread .,Roll Cornbread 

VanlDa Wafers 

2% Milk 2% MIlk 2%/iIlJlk 

FF Saled Drasslng Vinegar 

~A. ~/Ils,tZtlUJJ 
J!?~SJ.'11 RDApproveLI ________ -=-:..-______ _ 
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Bertie Aging Program April 29, 2013 - Sept 27 
Marti" County Aging PnogRllTl 

. r., 

Trumpa Catarlng 

< 

Toased Salad Greena@ MIxed Vagetabletl@ Toased Salad Pickled Beet. 

Peers Sweet Polato@ lilt Q EQtI EnlII.!I!i>l! Freah Fruft lilt Q EQtI E!lIII Juice 

L.etluco/T oml!!o Co~ Leaf~ttuce 

Hamburger Bun Dinner Roll Rice Pilaf Paeta Paola Seiad wi 

(Applesauce Cake) Wheat Breed Bread fnom Bread Pudding Sellin .. 

Margarin. 

'I 
Cookl .. Applesauce CaKe Fruft Cobblar Bread Pudding Cookl .. 

ozMDk I 2% Milk 2% Milk 2% Milk 2% MOk 2% Milk 

FF Salad DroaaIna Gravy 

I 
I = Vft C So!!!!!!!IIl ~ Vft A Sounoo I t2da. f., JL.-., /II~ttA...oJ 
All Moata are baked uniaaa oIhorwl •• indicated RDAppnovel ;e7;>5/.7J 

All Vogatabl .. are fresh'pr frozen unl .... otherwise Indlcalad 

:r. 

." 



Nationwide® 
On Your Side 

Auto Home Life Business 

Robert D. Alton Agency 

122 A Washington St 

Washington, NC 27889 

252-793-2667 

April 2, 2014 

My agency Is currently trying to secure a bond for Trump's Restaurant (Mrs. Carolyn Thomas). 

Thanks you, 

Robert D. Alton 



-- ------------

Nationwide Surety Starter (" - Application For bOlll/' ofSZ50,OOOori« 

Must be completed In full to receive underwriting consideration 

AGENCY 

IMPORTANT 

Agency namt' ROBERT ALTON AGENCY 
AgMtyil.ddress 122AWASHfNGTOHsT Pl'YMOUTH,HC 21S62 

Length of ilgencytelatlonshlp with Ihls account NEW 

CONTRACTOR 

Ago!ncyphMe 2~2-79l·2667 

Broke(ed business]DYes 0 No 

Aggregpte bonded workloads over 
$250,000 require fiscal year-Md 
financial s1atement, CUllent ~fsonal 
finandal Slatement and completed 
wpplementalfotm. 

Nime (induding db;» TRUMP'S RESTAURANT 
Addre!.§ PO 80X l1U City _ PLYMOtmt Slatc._~Zifl~ Phone 
TyPC' of BusintwWJ (Olpo/Iltion; 0 Partnershlp;O Sole ProprietorshIp; 0 llC;O Other 
Ode busi/luS fOl'mw XJl.I Date-business incorporated 2004 
Name of pliot' or pfl~~nt mrely NIA PriOfbonded aml)unls NIA Cuneol open bonds.!2...-
TypeofrooslructlM CA1EflINOeusu."fSS TenitOl'Y WASH~Tc.".I.1fRr;E.MAlnm AIlGCHO" .... A~ 
Ha'l coolrador 01' any owner(s) ~Vtr; Olyes, plovfde details) 

F.ailedtDcomp!eteOldefiJv!fedonacootract? [;}No oyes~~~~~~~~~~~~~~~~~~~~~~ ~nli\diJlmwilhasuretyl G!No DYes 
Pelitionedlotbanlcruptcyl !lINo DYes 
Compromlstd with (fed'loo? ~No DYes 
Had liens filM on Plojecu? ~No OVe$ 

OWNERS, OFFKERS, MEMBERS ANO PAR.TNERS {add addltlon'lll .heels as necenary) 

Hornt' address. city, 
Pmltion C'MoIER •• 
Net worth (exdudlng home. bUsiness.. retirement accounts) $16 Oa.) 

OJ, of ownenhip ro Vn/moolhs in mostfUcUon 10 YRS 
Annui11 household Income »0),200 ~5eh twld 10 crust? QNo DYes 

Spou~name JONAntAlf'JOOYAS Spome S(JoaJ Jecurily no . .J'W"~.~'~"" ______ _ 

Flr1C .n~"~"~n~'~""~~_~~TlWI~~THOIlA~~S~~~~~;~~~~~~~~~~~~~~SOClal security no. :m""t..un 
Home addteis" city, state, zip PO BOX 11MptYNOUru. Nt 21901 Home phQne~'~"~-'~"~-"'",,''---,,;v.;. 
Posit!oo O'M'ER %ofowl'mshlp 60 Y,slmon\hslncomtruction 10YRS 
Net WOi'th (exduding home. bml~u. no,llfl'fT!l'nt accounts) Annualhousehcld IncOll\e" Anets held III trustl ONo DYe~ 
Spous~ n'me CAftttyNIIICU maMAS Spouse social security no. "'~"'~"~"'~""--_____ _ 

BUSINESS BACKGROUND {flit largest jobs (ompllttad In pan S YflIll) 

Contract DeSCfiption orjob Year Bond~ I Owner name Atdllte<tJengineer 
pric~ complete f)'t!slno) and phone name and phone 

-. _G 
2013 M' 

~ 2illl NO - 2:013 NO 

FINANCIAl. 

BanknOtme Sank address I Bank !:Otlta!:t 8ank phone t ll!neofa~llamount I Amountlnu~ 

waco CREOIT UNION NJC_Ul~ .. .....,.",. . ..:~1 252·793-9517 I .. I .. 
lart yeats sales Profit orion amount Toti11 assels I Total Habltltles 

UOO3,200 UOUOO $20l,lOO 110 
Current work on hand ($)~$,-,203"",.200"", ________ _ Fiscalyear-(oddi1te 07101f2014 

JOS INFORMATJON (not to e)(UlI!!d $250.(00) 
ObHgH'/owner r»me NORTHCAAOlll.V.OMSlON Of AGl~G 

Obligee addre.ss tlOI IM.'l SERVICE CENTf-R City RAlEIGH SUIte tiC IIp 21&99-1101 
loblille.d~Krlptiooand IM.!otkln CATERI!-iG 
Slill d~te Comp!!t1on dale Warranty period lIqukiated damage5 
Amount subcontlact!don this Job SO 
Ubfdbond: Dateofbld /)3127/2014 Bldsecurlty(%or$) ~ 
If ptrf'ormlncelplymcnt bond= Contr.Jct amount ($1 
f.iO'NWas bid nWledr 0 Bid bond; 0 (a$hlet's <-heck; a Negotiated: 0 Nooe 

BidutlmltefSt 16.244 
Contra.d dlt. 

Othll!!r bldd~ names and amount~2nd 1ow--;:============="~d~":W:::====:-________ _ 
If priv&te owner, who Is ilnandng th~ proje<:i? 

Il'Idude copy of contract and/or award Jatter lind spe<:ific IxInd form, if i1pplicable. 
MIJlt be completed in full to receiye underwriting consideration. 

"",_ ... ~~ft ..... ~ ..... <)<_Sok...s'tt'<~ .... ~~",!ir. .. ~ ... c«, .. ~ .. ,,_'" 
..... ~'-..... {d.~ : .. 11 ..................... ,. ... ", ........... -v<J ..... "'O-

O Nationwide­
Surety,. fidelity 0. __ ' 



Gener."ndemnlty Agreement 

8yslgning this Indttnl1Ity Agreeme.nt ("Agreement1, Prln<'p<l1 ~Ild e4,h of the othe, undersIgned (co~ll;'(:tively'lndemnltOfsll1ffirm thai the 
stitemetlh In the{()f~ojng appl!(atlon t~A.pp1icatlon' are true ind a,e trudc toinduce Nallanwide lI.ottJallnsurance Company and/or Amw 
Insurance Company and/or Allied Propelty .lnd Casualty Inruranc:e Company (ht>le:nafter'Surc-ty") 10 issue any and all bonds 00 bdl.1l( of Plinclpal 
olothef Indemnitor kolle<l/vely·BoMs·). The term 8ond~ !(',dudes any bond Issued before, on, Of afttf the date ofthb Ag!eem@ntandany 
extHulon, .enlNlal, modification. or subsb lution of 0' addilion to the Bonds. Eadllndl!mnllor {"lither affirms that he. $he or it und mtands that 
Bonds ,He a (redit relallonshlp. Indemn!tors Jointly and severany <lgree. (01 themsetvc!>, their personal repfesent ~tives, succeSSm ,mt! imfgns: 

1. To fuUyrelmbuf11! Surety and Indemnify it agaInst afillability, loss., darm~ demands, attclney (~e-s. (ost~ and exptn$e~ of every kind and nalure 
which Surety/nwlS or for whkh It may bl:{ome liable as a wflSequenet o!lssuing the BOIlth (c¢lIt<t1veiy1.oss1, I~aldte!o~ ofv.tJelhtr Ihe 
Su,etyhu actualfy received II dalm Of paid aoy amm.int. 

2. To pay Surety the ioll/al, fully earned, premIum and <In subsequent /fnemls. eXlenuons or modllicilliom. 
3. Surety may, at is sole discretion.deny, pay, complomls@.defendoJap!l{'alanyclalmorsuilagainstthe Bonds. An itemized slatement ofot 

sworn vot.K.her (10m the Surety attesting to the loss $haU be prima facIe eviden~e oflhe loss. 
4. lIpondMund,lhelndemniton will provldethe Suretywfth 3cuphble coll~leul ~uallothe re~rve set and any future reserve Increases. 

whether (II oot Surety has yel made a p~yment or Incurred a lon. Surety may retain Ihe<:lJlli\leral until all actual and poteoU~1 clalm~ agaInst 
thi: Bond~ afe exonerated and all loss Is fully f~burs«l, !nclu(Fng lhe payment of premium due the Su(etyoo this and alt olhl?f bonds. 

S. AU money and other proceed1 of the obllgat/o('\l COVNed by the Bends ('Obllgatioo11 ilre r«eiv('d by Prindpalln trust for the bfflelil of Surely 
for the sote purpose of performing the rnwlgation until the Surely'S liabllftyi$ (omptetely eXof\eutw. 

6. fosecure InMmnitols'dLlties and obtigations 10 SuretY, Indemnitor$, upon Svrety's dedaralioM of Prifldpal) default.. assign to Surety all right 
and tflle to (lodlnterelt In all amounts due under the Obligation end under ~II other bonded ~nd unbonded contracts: all agr~meflls. noles.. 
ilt<:IJunts: Of lCCO\.lnU re{elv~ble In which Indemnitou haVe any Interest; and all tubcOI'IbaCts und('{ the Ob1!galloo. 

7. Eachlndemnllor irrQVOCably appolnn SuretyOfilsdeslgoee nhls,her orits attorney·!n·fa'! wah the right alid powN, but not the obHga1ion. 
10 elefcise all of the rights .u~gned to Svrelyonder Ihls Agreem~l'It OInd to m~ke. execute and ddi\'t't any ilnd illI additional (oolrllcts, 
Instruments. u!.ignmeou, documents or papers (Indudlng, but not limited 10, the ~r.dorsement of che(k~ Ol'"olher In~lmm!':n~ pay~blc to 
Pllndpal or any Indemnitor repre~ntln9 paymenl o! Obhg~tion monies) deemed necesuly and proper by SUretytn Older 'oglve full effect 
10 the Inlent and meanIng of the assf9nmenl~ or rights (ontalned herein.!! h expressly agreed that this- power-of attOi'ncy I~ coupledwfth thf' 
II'Ite.rt~1 ofSuret)'ln reeeMng the IndemnIficatiOn rrom Indemnlto's, Indemnltofs hefebytatify aUllets by SuretyoF its de~Jgnee as 
attorney-Irdact. 

8. Upon submission of the Application and until fuh satisfactoryper(ormance of theObllgaUoJl andcltonetatfon cI the Bonds.,. Surety may freely 
aeCMs.,. examine, copy and obtai n I nd emnltoU' books, (E!(ords, m'dit reports a nd accoonlS {"Recards").lndemnllOfs Authorize third parties 
In pO$$t~SSlon aftlrese flecords to (umhh t(l Su(('tyany informatloo requ~ted In connection withanytranuctlon. IndemnitOfs underst~nd 
the bondfs) applied for Is a credit (el<ltiomh.p, and authorize Surefy,ot its aolhorized agents to gollhl'r mch (redit information It (onudet'~ 
ne(esmy and appropriate for purposu of evaluating whether such credit ihould bto 9tant~ and/or c-ontinued. 

9- Each IndtmnltOr agrees he, sht Of it is bound to every obligation In the A91el'tnent regardless o((a) whether the Principal ralls to $!gn any 
bond; (b) the existence, releas~, return, exchange (II viii.bHity of 01' (allure to obtain coUateralor sewrity securlt\g Indemn!tolS' d\ltiu and 
(lblig~tion5 undN the Agreement; (c) the idelltity of a ny other Indemnitor; Cd) Whether C#' not any o\htr Il'Idcmnitor is bound 01 rehmed; 01' (e) 
the failure of any other person or entity 10 sign the Agr~eot 

10. In-dcmnltors explesslywalve notice of any claim or derJ'limdagatnst thl! Bof'Id~ or information provided to the SIJfety.SUf~ty may dedine to 
!uue bonds and may cancel, withdraw or procur~ Its rtlta~e from (he Bonds at any time, Yt'ithout Incwring liAbility to Indemnitors. 

11. A~ ust':d In this Agreement, lhe plural and ~ngulat shall Include eadl otM( a~<irQJmltan(es requIre. If any portion of this Agreement Is 
unenforceable that porlionshall hi! corulderM dt'fetedwith the remainder In full force and effe<t. 

12. A facsimile, photoc(lPY, efeClfOJllc or opticalreproductlon shall be admlulb!t in.lt C()l!rt of law with th~ 5iillte !OIce and effect as the original. 
13. Undersigned has the rlghtlOleview o1U Bonds executed by SUI~ for ernm lIno om!sslons priOf todelivtry oflhe Bond to the obIlg~e. and 

h~rebywalYt5 any dalm ag<llnst Surety arising (lut of~ny suth etrl)f or omission. 
104. ASCOllsidefation fO! SV,ety'1 eXKul,an ofth~Boods &pplied (or, earhlodemnllofJOlnl1y and ~laJly agref:$tobe bound by all termscfthls 

Agreement a~ though each were Ih e sol'e applicant and each adm'li to ~ng financlalty intetetted In the peOt)(mlrn:e of the ObllgaUoo. All 
signatures appearing below are made i'n both Inorvidual and represefllatlve capuities and on behalf (If olf'llndemnitOf"s marital community, if ~f\y. 

IS. The UlIdttslgned may terminate lI.billty to Surety underthi$ Agleement only by sending written nolke to Sutetyin<:are 01 NatlonwfdeSurety 
aIId Fidelity, 11 OOloc\Jst Street, D!pt 2006. Des Moille,. 11. 50391·2006. Term"'&lion will be in effett twenty days. after actual rf'ceiptof such 
IlOUCC bySorety, onfy(orBond~ $igned or committed IOby SUlely after the effective d~le. 

To iN complet.d by AvthodU1l Owner ."d/Of Off'N:fl lInd/or P"I'trlt, fllldfor ~lC Mtfnbu 

Pmt;~'sN_me(priro1J C'..AAOlYN lUCAS TliOMAS IDate 3, 3f~/"f 
Prind~'s $igNlure --n;:7 7fi<?,(_ I ",me & Title (PrihIJ ow.-lEA 

To be completed bY ~nltor. All Clwn.,. Ill1d tpOUfU m\llt slrn 

Indemnitor's ~ture. Indemn:lon ST91'I"tvte 

IndetMittJl\ N~~tl,I()W.THA.H THOY.AS 11'Idfm'lllor"s 'iJlN! (I>I1n1) 

Im;kmoitor\ SlgN-Nle lndem'1ltor's SigaNle 

IndMililon Ntme (Print) IflIitmnitonName{f'\'lnt) 

Indem!'J\l.It\ SlglUtVle kldMl.nitOf'l SlgruWle 

lr.dernrJIOI''s NilOO (POn1i Inderrrn'tor\ Na:oe lPrint,) 

6J>OOrS{')9J}J Complet. fnfull, Ihet'l fnar II!m,1I to yourrtg!on§1 conlr§ct bond Ul'ldorwr!ttr, 



I I f · for clg9,e9(ltI! bomfed pfogftlm~ 
NSF Contract Supp ementa In ormation 0",.,$150.000105500.000 

In ¢1WtO help us evaluate yow PERSONAl and COMPANYfinan(;al wndiUoo, p!N.I~ 
(ompfete in fun. then fall. or ema~ to your feglOflal (oolrac! bond undi!fWlitn 
Be slire tolndu~ the requIred documentiltioo. 

AGENCY 
N~me ROOERTOAtlOnAGENCV 
AddfUS 1nA WASHINGTOH ST 

CONTRACTOR 
Name ~ndudfng dba) TRUMP'S RESTAURANT 
Addren PO BOX 1168 

City PlYUClJlH 

City PLYMOUTH 

IMPORTANT 
Aggregate bonded workloads over $250,000 
requite fiscal year-end Ilnanclal statement. 
mrfent personal financial statement and 
completed supplemenlal (oTm. 

Stale He 

SI~le He ZiP 21981 

U t I»ldr ry ,ffilfu d "" • , • lid Dr r. I e comp.an el wh'hthl fi /t ,kho(d h''o'unl t " • 1m' a ... n ere$ 

NamL": Add/en, Qty. Slate TypeofBU$Jf\ess Stock OWneuhlp 

NONE 

Lltridlppll • P " ... " m 

Name Add(ess, City, State Phone (iodude iHeil <ode) 

PLYMOUTH 

LI(elnJ!,lI.nc~ 

Name 8eneftdary Amount (ashVa!ut>: 

MAXIMUM PROGRAM (STANDARD RATES) REQUIRED OOCUMENTATfON 
o last three {jsca~ar·end bmJnes'i rimnclal ~talement~ 
o CUrT!!'nt pet'sooal finandal itiltement (rom each aM'1N 
o Current account receivable agings 

ornhe,============================================================================== 
o Other 
DOt"" 

BON(JPROGRAM 
Ptfcent ofWorkcOOlpleted u prIme contf<ictor: ___ '" 
Per(l!ntofworkbond!?d: % 
O!'Sire.dannual $\111:$ volume: S 
Dt'!>iredm~)jml.lm single Job sIze: $ 

""_""',....~_ •• ·4()o.-..;W. ... ,.~< ..... h 
",. ... """"".II ... ",~ .... " ......... <>WI""'"_ •• .A<.-

hJ."'(..<po"I.! .............. , 

DNauonwld.· 
Sutety&Fjd~ty 
o.l!u5<'r' 



Nationwide Surety Startet"" - Guidelines 

Nationwide Surely Starter' is a program d~i9ned specifically to meet the:! smaller. Infrequent bond needs of contractors. The 
program providL's for qukk underwriting de!lslons b35ed on limited Information requirements. 

The program is avanable to eI~ible contraClOrS seeking theirfllli lOnhact bond or having the need (or a small contract bond program. 

QUICK AND EASV APPliCATION PROCESS 

A qUick one-page application mmt be completed to 3pply for IhC! program. Contractors not meeting the eligibility requirements 
maybe asked to provide addltJonallnformation (lr underwriting (omiderdlion. Workloads In ('xces'S of $250,{)OO require a nS(al 
year·end financial statement, ClJHent personal financial statement and completed supplemental form, 

EliCiIBIUTY GUIDEUNES 

COh$lwction job~ up to $250,000/$500,000 single/aggregate limit 
Aggfegale limils in excess of $250,000 requife a fiscal year-cnd financial statement, current personal financialslatement 
Jnd completed supplemental form 
Contractor Is current agencycuHomer having full recommendation 
Contractor has been in business for at least 2 years 
Contractor has better than average personal and business credit 
Contra(tor works within focal territory 
Cont/actor wOlks on pt'ojectsslmllar In scope to e)(perience 
Contractor self-performs more than 50% of the work 
(ontt<1(tor completes all jobs In 1 year 01' less 
Contractor has no bonds outstanding with anyother surety 

RATES & COMMISSION 

$30 per thousand flat rate (or ell types of business 
25% commissfon (all sfates) 

PROGRAM EXCLUSIONS 

SubdivIsion/Site Improv(>ment bonds 
Completion bonds 
Computer 5O(tware 
Deslgnlbuild contra't 
Haliudous material abatement (lead, asbestos, 011. etc.) 
Indefinite Quantity (IOIQ) 
Roofing 
Sofar 
Swimming pools 
Underground gas/oil storage tank removal 
Bonds running to sover.sgn nations (Indian reservations) 

FULL UNDERWRITING 

To maximize a <;ontractor's surety capacity, agents are encoUlaged to c(lmplete a supplemental que~tionnalre and proVide 
business and personal finalldal information, Contract bond~ \'lrilten with a full subm!ssion offer a more competltive rate and pay a 
highercommlssioo, 

CONTAaus 

Should you have any questions or require any assistance, plea~e contact your NSf regional contract bond underwriter. 

~_~., .... , .............. ,,_ ... · ... ,~ ..... ,..,b ......... A .. <"",\o".,. ......... '~;l," .... -'T~ .. 
""'~"''''''''{''''''''''I' It''k ... '''*' .... '''_.r~-'''' .. ~''""''...-I.,''i'''.·.''"_ 

O Natlonwld.­
S\IldyaAdtllty 
(>-1'>.<_' 



NORTH CAROLINA 
BERTIE COUNTY 

COUNTY TAX SERVICES, INC. 
SERVICES AGREEMENT 

This Service Agreement made and entered into this day of ,2014, between the 
County of Bertie , (Hereinafter "COUNTY"), a political subdivision of the state of North Carolina, 
and County Tax Services, Inc. (Hereinafter "CTSI") a North Carolina Corporation having its registered office in 
Raleigh, North Carolina. 

WITNESSETH 

WHEREAS, COUNTY desires to obtain audit services on Business Personal Property Tax Listings as 
authorized by the North Carolina General Statutes; and 

WHEREAS, CTSI agrees to provide said audit services for COUNTY pursuant to the terms and conditions 
of this Agreement. 

NOW, THEREFORE, for and in consideration of the promises mutually herein exchanged, the parties 
agree as follows: 

1. AUDITING SERVICES 

CTSI agrees to provide to COUNTY auditing services on Business Personal Property Tax Listings. 

CTSI will: 

A. Make copies of the Business Personal Property Tax Listings according to the Tax Administrator's 
instructions on accounts selected for audit. 

B. Prepare an introduction letter on COUNTY letterhead and provide the letter to the Tax Administrator 
for signature and timely mailing. 

C. Make an appointment with the selected businesses for a Business Personal Property Tax audit to be 
performed. 

D. Inform the Tax Administrator of the audit findings after the audit is completed, and provide adequate 
work papers to support all audits, whether there is a discovery or no discovery. 

E. Upon COUNTY approval of the audit, prepare a discovery letter pursuant to G.S. § 1 05-312, or a no 
discovery letter, on COUNTY letterhead, together with a copy of the work papers, for the Tax 
Administrator's signature and mailing to the taxpayer. 

F. Agree to be accompanied by COUNTY personnel on any local audits to assist in training for on going 
audit activities. 

2. AUDIT APPEALS 

If any audit performed by CTSI enters the appeals process, CTSI will: 

A. Appear at meetings with taxpayers or their representatives concerning the information identified in the 
audit. 

B. Provide testimony and evidence at hearings before the County Tax Assessor, Board of County 
Commissioners, North Carolina Property Tax Commission or other appeal level hearing concerning 
the information identified in the audit. 

3. CONSULTING SERVICES 

A. Consulting services include ANY services requested by COUNTY that are not required to complete an 
audit. This can include services on audits which have been finalized, but where additional information 
that was not covered in the original audit is requested by COUNTY. COUNTY AND CTSI SHALL 
AGREE IN WRITING AND IDENTIFY ALL COSTS AND SERVICES TO BE PERFORMED 
UNDER THIS SECTION PRIOR TO COMMENCEMENT OF THE SERVICE BY CTSI. 

Page 1 of4 

sseredni
Text Box
D-4



B. CTSI will maintain an hourly time sheet on any consulting services performed for COUNTY to be 
billed to COUNTY on a monthly basis if this service is required. 

4. RESPONSIBILITY OF COUNTY 

COUNTY will: 

A. Make available to CTSI legible Business Personal Property Tax Listings for the purpose of making 
copies. 

B. Provide CTSI with COUNTY letterhead and envelopes. 

C. Sign and mail approved letters to the taxpayers in a timely manner. 

D. Provide postage for mailing audit correspondence from COUNTY to the taxpayer. 

E. Inform CTSI if any of the ongoing audits enter the appeals process 01' if any taxpayer sends COUNTY 
any additional information that may be vital to the audit. 

F. Provide the NOIih Carolina Department of Revenue with the proper statement of confidentiality as 
required under the provisions ofNCGS 105-296 for the personnel of CTSI. 

G. Provide to CTSI a notarized authorization letter giving authority to conduct audits on behalf of 
COUNTY. 

H. Compensate CTSI for AUDITING SERVICES and CONSULTING SERVICES performed under this 
Agreement as stated in Item 6, COMPENSATION. 

5. TERM OF AGREEMENT 

A. This Agreement will become effective from the date of this agreement and will remain in effect unless 
cancelled by either party. 

B. This Agreement is cancelable at any time by either party upon thirty (30) days written notice. 

C. In the event of cancellation by either party, all audits assigned to CTSI as of the date of cancellation 
shall be completed by CTSI and all fees for completed audits shall be payable in accordance with the 
terms as provided by this Agreement. 

6. COMPENSA TION 

For AUDITING SERVICES, as outlined in Section 1 and CONSULTING SERVICES, as outlined in 
Section 3 provided by CTSI under this Agreement, COUNTY agrees to compensate CTSI as follows: 

A. AUDITING SERVICES 

Fee Determination 

For auditing services provided by CTSI, County will pay to CTSI a fee in accordance with the 
schedule shown below. 

*The fee paid will be based on utilizing the most current audited Business Personal Property Tax 
Listing form to determine the final Total Tax Value assessed. 

Size *Total Tax Value per Current Listing Fee per Acct# 
S-O 0-49,999 400.00 
S-1 50,000 - 399,999 600.00 
S-2 400,000 - 999,999 1,000.00 
S-3 1,000,000 - 4,999,999 2,000.00 
S-4 5,000,000 - 14,999,999 6,000.00 
S-5 15,000,000 - 29,999,999 10,000.00 
S-6 30,000,000 - 49,999,999 10,000.00 
S-7 50,000,000 up 10,000.00 
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Invoicing Procedures 

If COUNTY has appropriated funds for audit services, as outlined in Section 1, CTSI will invoice the 
COUNTY after all appeal rights have expired. 

If COUNTY has NOT appropriated funds for the audit program the COUNTY will provide CTSI with 
copies of taxpayer's paid bills so that CTSI can generate invoices to COUNTY for services. Ifit is 
determined that the amount COUNTY has collected totals more than the total fees due up to that date 
then CTSI will invoice all audits completed up to that date. 

CTsr shall invoice COUNTY; Payment to CTSI for services provided under this Agreement will be 
due 30 days from the date of funds collected. 

B. CONSULTING SERVICES 

For consulting services provided by CTSI under this Agreement, COUNTY will pay to CTSI One 
Hundred Dollars and No Cents ($100.00) per hour. Consulting fees will be invoiced at the end of each 
month. 

7. PROPRIETARY RIGHTS 

COUNTY agrees that the proprietary rights to the computer database and spreadsheet systems that CTSI 
has developed for auditing Business Personal Property Tax Listings will remain the property ofCTSI. 

8. GENERAL 

A. This Agreement will be governed by the laws of the State of North Carolina. 

B. This Agreement is not assignable, by either party, by operation oflaw or otherwise. 

C. Should any provision, portion or application thereof of this Agreement be determined by a court of 
competent jurisdiction to be illegal, unenforceable or in conflict with any applicable law or 
constitutional provision, the Parties shall negotiate an equitable adjustment in the affected provisions 
of this Agreement with a view toward effecting the purpose of this Agreement, and the validity and 
enforceability of the remaining provisions, portions or applications thereof, shall not be impaired. 

D. The subject headings of the paragraphs are included for purposes of convenience only and shall not 
affect the construction or interpretation of any of its provisions. This Agreement shall be deemed to 
have been drafted by both parties, and no purposes of interpretation shall be made to the contrary. 

E. This Agreement including any attachments, will constitute the entire understanding between COUNTY 
and CTsr and will supersede all prior understandings and agreements relating to the subject matter 
hereof. Any modification, revision or amendment to this Agreement must be in writing and executed 
by both patties. This Agreement may not be orally modified. 

F. COUNTY acknowledges that it has read this Agreement, understands it, and agrees to be bound by its 
terms and conditions. 
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9. NOTICES 

Notices to be given or submitted by either party to the other, pursuant to this Agreement, will be 
sufficiently given or made in writing and sent by certified mail, postage prepaid to: 

CTSI: County Tax Services, Inc. 
3533 National Drive, Ste 125 
Raleigh, NC 27612 

COUNTY: Bertie County 
P. O. Box 527 
Windsor, NC 27983 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement; COUNTY through 
_-,-----,--_--:--:-:, authorized to execute same by and COUNTY TAX SERVICES, INC., signing by 
and through its duly authorized representative. 

COUNTY TAX SERVICES, INC. COUNTY OF: Bertie ---------------
BY: _____________ CSeal) BY: ______________ ___ 

TITLE: ___________ ___ TITLE: _____________ ___ 

ATTESTED BY: 

BY: ________________ ___ 

TITLE: ______________ _ 
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Child Support Services Contract Page 1 of 36 

CONTRACT FOR CHILD 

 
SUPPORT ENFORCEMENT SERVICES 

 
 This Agreement is made and entered into this _________ day of _______________, 2014, by and 
between YoungWilliams, P.C., a foreign corporation which is authorized to do business in the State of North 
Carolina, hereinafter referred to as “Contractor”, and Bertie County, North Carolina, hereinafter referred to as 
“the County”. This Agreement is made pursuant to the authority conferred upon the County pursuant to N.C. 
Gen Stat. Section 110-141 and N.C. Gen Stat. Section 153A-259. 
 

WITNESSETH: 
 
 Whereas, the County is authorized to contract with any governmental agency, person, association, or 
corporation for the provision of social services; and 
 
 Whereas, the County is required to operate a program for child support enforcement pursuant to the 
authority conferred upon it by the North Carolina General Assembly; and 
 
 Whereas, the County and the Contractor have negotiated a contract for the performance of certain 
technical and professional services, and the County wishes to enter into an agreement with Contractor to 
become the Designated Representative as that term is defined in N.C. Gen. Stat. Section 110-129(5) for the 
County and operate the Child Support Enforcement Program therein; and 
  
 Now, therefore, in consideration of the mutual promises set forth herein, the parties agree as follows: 
 
1.0 Scope of Work – Performance 

Contractor agrees to perform all the duties and obligations set forth in the Request for Proposal issued 
by the County which is made a part of this contract as though fully written herein. 
 
The Contractor will provide the total administration of the IV-D Child Support Enforcement Program in 
the County consistent with all Federal and State Laws.  This will be accomplished by working in close 
relationship with the County and all other agencies attendant to the Child Support Enforcement 
Program. 

 
2.0 Amendment 

Contractor shall sign such additional documents required by Federal or State Law in order to 
accomplish the purpose of this contract.   
 
No modification or change of any provision in this Contract shall be made, or be  construed to have 
been made, unless such modification is agreed to in writing by the Contractor and the County, and 
incorporated into a written amendment to the Contract.  Except, County has the right to require 
revision made in the scope of work necessary to meet new or revised rules, regulations, laws, policies, 
and standards.  Such written requests shall be made by the Contract Administrator.  Contractor shall 
advise the County upon receipt of any information pertaining to changes in law, rules, and regulations 
affecting the operation of the Child Support Enforcement Program.  It shall be the responsibility of the 
Contractor to keep its staff up to date about all changes.  Any changes required by law or regulation in 
order for the Contractor to meet its duties as defined in this Agreement shall not necessitate an 
amendment to this Contract. 
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Child Support Services Contract Page 2 of 36 

 
3.0 Contract Period and Compensation 

Contract shall commence on July 1, 2014 and shall continue until June 30, 2015 (“a contract year”).  
This Contract is contingent upon receipt of Federal funding; any reduction or withdrawal of funding 
shall constitute grounds for County to forthwith terminate all or portion of this contract.   
 
This agreement shall automatically renew at the end of each contract year for up to three (3) 
additional one (1) year periods upon the same terms and conditions as set forth herein.  The 
compensation for each contract year shall be as follows: 
 
  Year One (1)  $411,660.00 
 
  Year Two (2)  $418,864.00 
 
  Year Three (3)  $426,194.00 
 
  Year Four (4)  $433,653.00 
 

4.0 Termination for Default 
If the Contractor shall fail to perform its Contractual obligations and duties, after having been given a 
reasonable opportunity to do so, the County shall thereupon have the right to terminate this Contract 
by mailing written notice to the Contractor of such termination and specifying the effective date 
thereof.  A reasonable opportunity to perform under this Contract is defined as within ten (10) days of 
notification of default. 
 
The Contractor is not deemed to have failed to perform if its failure is the result of substantial and/or 
material breach of Contract by the County or a substantial and/or material mistake/error by the State 
of North Carolina making compliance impossible or impracticable. 

 
 

4.1 Payments Upon Default 
In the event of termination for default, the Contractor shall be paid pro-rata compensation for 
services rendered up to the effective termination date less any monies owed the County. 
 

4.1.1 Liability Upon Default 
If the Contract is terminated for default, the Contractor shall be liable to the County for 
any and all damages of any type and nature sustained by the County and arising out of 
or relative to said breach.  In such event, the County shall have the right to pursue 
Contractor for any and all legal remedies available to the County as a result of said 
default including pursuing payment on Contractor’s bond provided as an incident and 
condition of this Contract. 
 

5.0 Termination for Convenience 
(a) The County may terminate without cause in whole or in part whenever for any reason, in its 

sole discretion, the County shall determine that such termination is in the County’s best 
interest.  If the County terminates the Agreement for convenience, the Contractor shall be paid 
a pro-rata compensation for services rendered up to the effective termination date, less any 
monies owed the County. 
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(b) In the event that the County exercises its right to terminate the contract for convenience, the 
County shall notify the Contractor at least sixty (60) days prior to such termination. 

 
5.1 Transition 

Contractor will ensure the integrity of all data during the period between the decision to terminate 
through the date of termination.  The Contractor will make staff available to the County to assist in 
the transition from Contractor to County operations. 

 
6.0 Assignment 

The Contractor shall not assign or transfer any interest in this Contract. 
 
7.0 Place of Contract 

It is agreed between the parties hereto that the place of this Contract, its situs and forum, shall be in State 
Courts of North Carolina in the County, and in said County and State shall all matters, whether surrounding 
in Contract or tort relating to the validity, construction, interpretation, and enforcement of this Contract 
be determined. The office for actual operations shall be determined by agreement between County and 
Contractor. 
 

8.0 Waiver of Breach 
Waiver of any breach of any term or condition of this Contract shall not waive any prior or subsequent 
breach.  No term or condition of this Contract shall be held to be waived, modified or deleted except by 
written instrument signed by the parties hereto. 

 
9.0 Indemnification 

Contractor shall indemnify and hold the County, its agents and employees, harmless against any and all 
claims, demands, causes of action, or other liability, including attorneys fees, on account of personal 
injuries or death or on account of property damages arising out of or relating to the work to be performed 
by Contractor hereunder, resulting from the negligence of/or the willful act or omission of Contractor, his 
agents, employees and subcontractors. 

 
10.0 Insurance 

Contractor shall maintain insurance from companies licensed to write business in North Carolina and 
acceptable to the County, of the kinds and minimum amounts specified below. 
 

10.1 Certificates and Notice of Cancellation 
 
Before commencing work under this contract, Contractor shall furnish the County with certificates 
of all insurance required below.  Certificates shall indicate the type; amount, class of operations 
covered, effective date and expiration date of all policies, and shall contain the following 
statement: 
 
The insurance covered by this certificate will not be canceled or materially altered, except after 
thirty (30) days written notice has been received by the County. 

 
10.2 Workers Compensation and Employers Liability Insurance 

Covering all of the Contractor’s employees to be engaged in the work under this contract, providing 
the required statutory benefits under North Carolina Workers Compensation Law, and employer’s 
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liability insurance providing limits at least in the amount of $100,000/500,000/100,000 applicable 
to claims due to bodily injury by accident or disease. 

 
10.3 Commercial General Liability 

Including coverage for independent contractor operations, contractual liability assumed under the 
provisions of this contract, products/completed operations liability and broad form property 
damage liability insurance coverage.  Exclusions applicable to explosion, collapse and underground 
hazards are to be deleted when the work involves these exposures.  The policy shall provide liability 
limits at least in the amount of $1,000,000 per occurrence, $2,000,000 aggregate, combined single 
limits, applicable to claims due to bodily injury and/or property damage.  The County shall be 
named as an additional insured under this policy. 

 
10.4 Automobile Liability Insurance 

Covering all owned, non-owned and hired vehicles, providing liability limits at least in the amount 
of $500,000 per occurrence combined single limits applicable to claims due to bodily injury and/or 
property damage. 

 
10.5 Professional Liability Insurance 

The Contractor will be required to take out and maintain Professional Liability Insurance providing 
liability insurance limits at least in the amount of $1,000,000.  The Contractor will be required to 
maintain this coverage for a period of at least two (2) years beyond substantial completion of the 
contract. 

 
10.6 Employee Dishonesty Coverage 

Including coverage for loss due to the dishonest acts of Contractors employees while acting alone 
or in collusion with other limits of coverage shall be at least in the amount of $100,000 per 
employee/loss.  The County shall be named additional insured.  

 
11.0 Performance Bond 

No performance bond shall be required. 
 
12.0 Independent Contractor 

 
It is mutually understood and agreed that Contractor is an independent contractor and not an agent of 
County, and as such, Contractor, his or her agents and employees shall not be entitled to any County 
employment benefits, such as, but not limited to, vacation, sick leave, insurance, worker’s 
compensation, or pension or retirement benefits. 

 
13.0 Compliance with Civil Rights Laws – Equal Opportunity Employment 

 
The Contractor hereby assures that it shall comply with Title VII of the Civil Rights Act to the end that 
no person shall, on the grounds of age, race, creed, sex, or national origin be excluded from 
participation in, be denied the benefits of, be otherwise subjected to discrimination under this 
Contract or under any project, program or activity supported by this Contract. 
 
The nondiscrimination clause contained in Section 202 Executive Order 11246 as amended by 
Executive Order 11375, relating to Equal Employment Opportunity for all persons without regard to 
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race, color, religion, sex, age or national origin and the implementing rules and regulations prescribed 
by the Secretary of Labor, are incorporated herein. 
 
Program for Employment of the Handicapped (Affirmative Action) Regulations issued by the Secretary 
of Labor of the United States in Title 20, Part 741, Chapter VI, subchapter V of the Code of Federal 
Regulations, pursuant to the provisions of Executive Order 11758 and Section 503 of the Federal 
Rehabilitation Act of 1973 and the Americans Disability Act of 1992 are incorporated herein. 

 
 
14.0 Force Majeure 

Neither the Contractor nor the County shall be deemed to have breached the contract if the failure to 
perform the Contract arises out of causes beyond the control and without the fault or negligence of 
either party.  Such causes are specifically restricted to acts of God, fires, quarantine restrictions, freight 
embargos and/or State computer system failures not attributable to Contractor’s negligence.  If 
Contractor’s failure to perform is not the result of causes beyond its control or acts of God, Contractor 
will be liable.   Any change in market conditions and/or economic environment shall not constitute a 
force majeure. 

 
15.0 Invoices and Payments 

The County shall make payments for the invoiced amount by the 15th

 

 day of the month following the 
month of service or within fifteen (15) days of receipt of the invoice, whichever is later. 

16.0 Notices and Invoices 
Within a reasonable time after signing of this contract, the County will notify Contractor where all 
notices shall be delivered to the County. All invoices shall be delivered by the Contractor to the County 
Manager or their designee. 
 
All notices shall be delivered to the Contractor at the address below or such other address or party as 
designated: 
 
 YoungWilliams, P.C. 
 Attention:  Robert Wells, President 
 P. O. Box 23059 
 Jackson, Mississippi 39225 
 
Either party may change its address for notification purposes by giving notice of the change and setting 
forth the new address and an effective date. 

 
17.0 Annual Audit Report 

The Contractor shall provide the County with a copy of its annual audit report prepared by the 
Contractor’s external certified public accountant within one hundred twenty (120) days of the end of 
the Contractor’s fiscal year.  In addition, the Contractor shall provide to the County quarterly financial 
statement, upon request. 
 

 
18.0 Severability 

If any term or condition of this Contract or the application thereof to any person(s) or circumstances is 
held invalid, such invalidity shall not affect other terms, conditions, or applications which can be given 
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effect without the invalid term, condition, or application; to this end of the Terms and Condition of this 
Contract are declared severable. 
 

19.0 Contract Administrator 
The Contract Administrator for the County is the County Manager or their designee.  Such other 
designation shall be in writing. 

 
20.0  Prohibition Against Agreements Limiting Employment 

The Contractor shall not enter into, authorize, or permit its employees or subcontractors performing 
work under this Contract to enter into agreements that would limit or restrict the ability of the County, 
its contractors, or agents, to hire any of Contractor’s employees and/or subcontractors following the 
expiration or termination of this Contract. 

 
21.0  Transition After Expiration or Termination of this Contract 

Contractor shall act in good faith to work with the County during any transition following termination 
or expiration of this Contract.  Contractor will ensure the integrity of all data during the period 
between the decision to terminate through the date of termination.  The Contractor will make staff 
available to the County to assist in the transition from Contractor to County operations.  Unless 
otherwise provided in this Contract, Contractor shall remove its property and vacate the office space 
within the time frame set by the County upon the conclusion of this Contract, whether such conclusion 
Is due to early termination or expiration of the term without renewal. 

 
22.0  Custody and Care of Property 

Contractor shall be responsible for the proper custody and care of any County or State owned or 
furnished property, and/or properties reimbursed by public funds, for the Contractor’s use in 
connection with the performance of this Contract, and the Contractor shall reimburse the County for 
its loss or damage, normal wear and tear excepted.  Any such property or equipment shall remain the 
property of the County and will be returned to the County at the end of the Contract or when no 
longer used.  The Contractor shall maintain a fixed asset inventory of all items or equipment and 
furniture purchased at public expense.  The County may provide asset tags and the Contractor shall 
affix tags to such equipment and furniture.  The Contractor shall contact the County if an item of 
equipment or furniture purchased at public expense is no longer needed by the Contractor, or if an 
item of equipment or furniture purchased at public expense is no longer usable.  The County, may, in 
its discretion, choose to repossess the item or direct the Contractor to dispose of it.  The Contractor 
shall not dispose of any equipment or furniture purchased at public expense unless directed to do so 
by the County. 
 
Contractor shall provide a “turnkey” network solution which includes all of the equipment necessary to 
operate the Child Support Program in Bertie County.  This solution includes all computers, servers, data 
and telecom lines, networking, software, printers, telephone systems, wire rack, patch panels, power 
and data backup devices, copiers, and postage machines.  Contractor will manage the procurement, 
installation, maintenance, and support of all equipment used in the program.  Any equipment 
purchased by the Contract will be considered the property of the Contractor.  If, however, this Contract 
expires without renewal or is terminated for any reason, the County has the unilateral option, upon 
notice to Contractor, to retain any equipment purchased by Contractor at no cost to the County.  If the 
County chooses not to exercise this option, Contractor shall remove the equipment from the office 
space within the time frame set by the County.  All data is and shall remain the property of the County. 
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23.0 Compliance 
The Contractor shall procure all necessary permits and licenses and abide by all applicable laws, 
regulations, and ordinances of all Federal, State and local governments in which work under this 
Contract is performed.  The Contractor shall pay all taxes, assessments, premiums and fees and shall 
file all reports and returns required by each of the parties, effective the day and year first above 
written. 

 
24. IRS Compliance 

In accordance with IRS Publication 1075, section 4.7.1, the agency must maintain ownership and control 
over the security policies and system configuration (including cryptographic keys), for all hardware, 
software, and telecommunications equipment on which FTI resides or transverses, used by contractors.  
To meet this requirement, for the duration of contracts in which the use of FTI is involved, all 
contracting companies must allow counties full control of system security configurations on all 
workstations used by contractors in fulfillment of their obligations.  Counties must ensure satisfactory 
security configurations in accordance with IRS Pub 1075, the North Carolina Statewide Information 
Security Manual, and Department of Health and Human Services’ Security Policies and Standards.   

 
 
IN WITNESS WHEREOF, the Contractor and County have executed this agreement in quadruplicate, one of 
which is retained by each of the parties and one sent to the County, and an additional copy for the County 
Finance Director, effective the day and year first above written. 
 
     Bertie County, North Carolina 
 

 
_________________________________________________ 

     BY: 
  
 
     Young Williams, P.C. d/b/a Child Support Services 
 
 

_________________________________________________ 
     By:   Robert L. Wells, President  

YoungWilliams, P.C.  
 

http://www.irs.gov/pub/irs-pdf/p1075.pdf�
https://www.scio.nc.gov/Mission/InformationSecurityManual.aspx�
https://www.scio.nc.gov/Mission/InformationSecurityManual.aspx�
http://ncdhhs.gov/pso/security.htm�
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Exhibit “7” 
 

Contract Language for General Services 
 

I. Performance 
In performance of this contract, the contractor agrees to comply with and assume responsibility for 
compliance by his or her employees with the following requirements. 
 
(1)  All work will be done under the supervision of the contractor or the contractor’s employees. 
(2) Any return or return information made available in any format shall be used only for the purpose of 

carrying out the provisions of this contract.  Information contained in such material will be treated as 
confidential and will not be divulged or made known in any manner to any person except as may be 
necessary in the performance of this contract.  Disclosure to anyone other than an officer or employee 
of the contractor will be prohibited. 

(3) All returns and return information will be accounted for upon receipt and properly stored before, 
during, and after processing.  In addition, all related output will be given the same level of protection 
as required for the source material. 

(4) The contractor certifies that the data processed during the performance of this contract will be 
completely purged from all data storage components of his or her computer facility, and no output will 
be retained by the contractor at the time the work is completed.  If immediate purging of all data 
storage component is not possible, the contractor certifies that any IRS data remaining in any storage 
component will be safeguarded to prevent unauthorized disclosures. 

(5) Any spoilage or any intermediate hard copy printout that may result during the processing of IRS data 
will be given to the agency or his or her designee.  When this is not possible, the contractor will be 
responsible for the destruction of the spoilage or any intermediate hard copy printouts, and will 
provide the agency or his or her designee with a statement containing the date of destruction, 
description of material destroyed, and the method used. 

(6) All computer systems processing, storing, or transmitting Federal tax information must meet the 
requirements defined in IRS Publication 1075.  To meet functional and assurance requirements, the 
security features of the environment must provide for the managerial, operational, and technical 
controls.  All security features must be available and activated to protect against unauthorized use of 
and access to Federal tax information. 

(7) No work involving Federal tax information furnished under this contract will be subcontracted without 
prior written approval of the IRS. 

(8) The contractor will maintain a list of employees authorized access.  Such list will be provided to the 
agency and, upon request, to the IRS reviewing office. 

(9) The agency will have the right to void the contract if the contractor fails to provide the safeguards 
described above. 

(10) Include any additional safeguards that may be appropriate. 
 

II. Criminal/Civil Sanctions: 
 
(1) Each officer or employee of any person to whom returns or return information is or may be disclosed 

will be notified in writing by such person that returns or return information disclosed to such officer or 
employee can be used only for a purpose and to the extent authorized herein, and that further 
disclosure of any such returns or return information for a purpose or to an extent unauthorized herein 
constitutes a felony punishable upon conviction by a fine of as much as $5,000 or imprisonment for as 
long as 5 years, or both, together with the costs of prosecution.  Such person shall also notify each 
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such officer and employee that any such unauthorized further disclosure of returns or return 
information may also result in an award of civil damages against the officer or employee in an amount 
not less than $1,000 with respect to each instance of unauthorized disclosure.  These penalties are 
prescribed by IRC sections 7213 and 7431 and set forth at 26 CFR 301.6103(n)-1. 

(2) Each officer or employee of any person to whom returns or return information is or may be disclosed 
shall be notified in writing by such person that any return or return information made available in any 
format shall be used only for the purpose of carrying out the provisions of this contract.  Information 
contained in such material shall be treated as confidential and shall not be divulged or made known in 
any manner to any person except as may be necessary in the performance of the contract.  Inspection 
by or disclosure to anyone without an official need to know constitutes a criminal misdemeanor 
punishable upon conviction by a fine of as much as $1,000 or imprisonment for as long as 1 year, or 
both, together with the costs of prosecution.  Such person shall also notify each such officer and 
employee that any such unauthorized inspection or disclosure of return or return information may also 
result in an award of civil damages against the officer or employee (United States for Federal 
employees) in an amount equal to the sum of the greater of $1,000 for each act of unauthorized 
inspection or disclosure with respect to which such defendant is found liable or the sum of the actual 
damages sustained by the plaintiff as a result of such unauthorized inspection or disclosure plus in the 
case of a willful inspection or disclosure which is the result of gross negligence, punitive damages, plus 
the costs of the action.  These penalties are prescribed by IRC section 7213A and 7431. 

(3) Additionally, it is incumbent upon the contractor to inform its officers and employees of the penalties 
for improper disclosure imposed by the Privacy Act of 1974, 5 U.S.C. 552a.  Specifically, 5 U.S.C. 
552A(l)(1), which is made applicable to contractors by 5 U.S.C. 552a (m)(1), provides that any officer or 
employee of a contractor, who by virtue of his/her employment or official position, has possession of 
or access to agency records which contain individual identifiable information, the disclosure of which is 
prohibited by the Privacy Act or regulations established thereunder, and who knowing that disclosure 
of the specific material is prohibited, willfully discloses the material in any manner to any person or 
agency not entitled to receive it, shall be guilty of a misdemeanor and fined not more than $5,000. 

 
III. Inspection 

 
The IRS and the Agency shall have the right to send its officers and employees into the offices and plants of 
the contractor for Inspection of the facilities and operations provided for the performance of any work 
under this contract.  On the basis of such inspection, specific measures may be required in cases where the 
contractor is found to be noncompliant with contract safeguards.  
 
 
 
________________________________________ 
Robert L. Wells, President 
YoungWilliams, P.C. 
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Attachment A 

General Terms and Conditions 

 

Relationships of the Parties 

 

Independent Contractor:   The Contractor is and 
shall be deemed to be an independent contractor 
in the performance of this contract and as such 
shall be wholly responsible for the work to be 
performed and for the supervision of its 
employees. The Contractor represents that it has, 
or shall secure at its own expense, all personnel 
required in performing the services under this 
agreement. Such employees shall not be 
employees of, or have any individual contractual 
relationship with the County. 

 

Subcontracting:  The Contractor shall not 
subcontract any of the work contemplated under 
this contract without prior written approval from the 
County.  Any approved subcontract shall be 
subject to all conditions of this contract. Only the 
subcontractors specified in the contract documents 
are to be considered approved upon award of the 
contract.  The County shall not be obligated to pay 
for any work performed by any unapproved 
subcontractor.  The Contractor shall be 
responsible for the performance of all of its 
subcontractors. 

Assignment:  No assignment of the Contractor's 
obligations or the Contractor's right to receive 
payment hereunder shall be permitted. However, 
upon written request approved by the issuing 
purchasing authority, the County may: 

(a) Forward the Contractor's payment check(s) 
directly to any person or entity designated 
by the Contractor, or 

(b) Include any person or entity designated by 
Contractor as a joint payee on the 
Contractor's payment check(s). 

In no event shall such approval and action obligate 
the County to anyone other than the Contractor 

and the Contractor shall remain responsible for 
fulfillment of all contract obligations. 

 

Beneficiaries:  Except as herein specifically 
provided otherwise, this contract shall inure to the 
benefit of and be binding upon the parties hereto 
and their respective successors. It is expressly 
understood and agreed that the enforcement of the 
terms and conditions of this contract, and all rights 
of action relating to such enforcement, shall be 
strictly reserved to the County and the named 
Contractor. Nothing contained in this document 
shall give or allow any claim or right of action 
whatsoever by any other third person. It is the 
express intention of the County and Contractor that 
any such person or entity, other than the County or 
the Contractor, receiving services or benefits under 
this contract shall be deemed an incidental 
beneficiary only. 

Indemnity and Insurance 

Indemnification:  The Contractor agrees to 
indemnify and hold harmless the County and any 
of their officers, agents and employees, from any 
claims of third parties arising out or any act or 
omission of the Contractor in connection with the 
performance of this contract. 

 

Insurance:  During the term of the contract, the 
Contractor at its sole cost and expense shall 
provide commercial insurance of such type and 
with such terms and limits as may be reasonably 
associated with the contract.  As a minimum, the 
Contractor shall provide and maintain the following 
coverage and limits: 

(a) Worker’s Compensation - The contractor 
shall provide and maintain Worker’s 
Compensation Insurance as required by 
the laws of North Carolina, as well as 
employer’s liability coverage with minimum 
limits of $500,000.00, covering all of 
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Contractor’s employees who are engaged 
in any work under the contract.  If any work 
is sublet, the Contractor shall require the 
subcontractor to provide the same 
coverage for any of his employees 
engaged in any work under the contract.  

(b) Commercial General Liability - General 
Liability Coverage on a Comprehensive 
Broad Form on an occurrence basis in the 
minimum amount of $1,000,000.00 
Combined Single Limit. (Defense cost shall 
be in excess of the limit of liability.) 

(c) Automobile Liability Insurance:  The 
Contractor      shall provide automobile 
liability insurance with a combined single 
limit of $500,000.00 for bodily injury and 
property damage; a limit of $500,000.00 for 
uninsured/under insured motorist coverage; 
and a limit of $2,000.00 for medical 
payment coverage. The Contractor shall 
provide this insurance for all automobiles 
that are:  

(a)  owned by the Contractor and used 
in the  performance of this contract; 

(b)  hired by the Contractor and used in 
the performance of this contract; 
and 

(c) Owned by Contractor’s employees 
and used in performance of this 
contract (“non-owned vehicle 
insurance”). Non-owned vehicle 
insurance protects employers when 
employees use their personal 
vehicles for work purposes. Non-
owned vehicle insurance 
supplements, but does not replace, 
the car-owner’s liability insurance. 

 

The Contractor is not required to 
provide and maintain automobile 
liability insurance on any vehicle – 
owned, hired, or non-owned -- 
unless the vehicle is used in the 
performance of this contract.    

(d) The insurance coverage minimums specified in           
subparagraph (a) are exclusive of defense 
costs. 

(e)  The Contractor understands and agrees that the         
insurance coverage minimums specified in 
subparagraph (a) are not limits, or caps, on the 
Contractor’s liability or obligations under this 
contract. 

(f)    The Contractor may obtain a waiver of any one 
or more of the requirements in subparagraph 
(a) by demonstrating that it has insurance that 
provides protection that is equal to or greater 
than the coverage and limits specified in 
subparagraph (a). The County shall be the sole 
judge of whether such a waiver should be 
granted. 

(g)  The Contractor may obtain a waiver of any one 
or more of the requirements in paragraph (a) 
by demonstrating that it is self-insured and that 
its self-insurance provides protection that is 
equal to or greater than the coverage and limits 
specified in subparagraph (a).  The County 
shall be the sole judge of whether such a 
waiver should be granted. 

(h) Providing and maintaining the types and 
amounts of insurance or self-insurance 
specified in this paragraph is a material 
obligation of the Contractor and is of the 
essence of this contract. 

(i)  The Contractor shall only obtain insurance from 
companies that are authorized to provide such 
coverage and that are authorized by the 
Commissioner of Insurance to do business in 
the State of North Carolina. All such insurance 
shall meet all laws of the State of North 
Carolina.   

(j)  The Contractor shall comply at all times with all 
lawful terms and conditions of its insurance 
policies and all lawful requirements of its 
insurer.   

(k)  The Contractor shall require its subcontractors 
to comply with the requirements of this 
paragraph. 
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(l)  The Contractor shall demonstrate its 
compliance with the requirements of this 
paragraph by submitting certificates of 
insurance to the County before the Contractor 
begins work under this contract.  

 

Transportation of Clients by Contractor: 

The contractor will maintain Insurance 
requirements if required as noted under Article 7 
Rule R2-36 of the North Carolina Utilities 
Commission. 

Default and Termination 

Termination Without Cause:  The County may 
terminate this contract without cause by giving 30 
days written notice to the Contractor. 

Termination for Cause:  If, through any cause, 
the Contractor shall fail to fulfill its obligations 
under this contract in a timely and proper manner, 
the County shall have the right to terminate this 
contract by giving written notice to the Contractor 
and specifying the effective date thereof.  In that 
event, all finished or unfinished deliverable items 
prepared by the Contractor under this contract 
shall, at the option of the County, become its 
property and the Contractor shall be entitled to 
receive just and equitable compensation for any 
satisfactory work completed on such materials, 
minus any payment or compensation previously 
made.  Notwithstanding the foregoing provision, 
the Contractor shall not be relieved of liability to 
the County for damages sustained by the County 
by virtue of the Contractor’s breach of this 
agreement, and the County may withhold any 
payment due the Contractor for the purpose of 
setoff until such time as the exact amount of 
damages due the County from such breach can be 
determined.  In case of default by the Contractor, 
without limiting any other remedies for breach 
available to it, the County may procure the contract 
services from other sources and hold the 
Contractor responsible for any excess cost 
occasioned thereby.  The filing of a petition for 
bankruptcy by the Contractor shall be an act of 
default under this contract.   

 

Waiver of Default: Waiver by the County of any 
default or breach in compliance with the terms of 
this contract by the Provider shall not be deemed a 
waiver of any subsequent default or breach and 
shall not be construed to be modification of the 
terms of this contract unless stated to be such in 
writing, signed by an authorized representative of 
the County and the Contractor and attached to the 
contract. 

 

Availability of Funds:  The parties to this contract 
agree and understand that the payment of the 
sums specified in this contract is dependent and 
contingent upon and subject to the appropriation, 
allocation, and availability of funds for this purpose 
to the County. 

 

Force Majeure: Neither party shall be deemed to 
be in default of its obligations hereunder if and so 
long as it is prevented from performing such 
obligations by any act of war, hostile foreign action, 
nuclear explosion, riot, strikes, civil insurrection, 
earthquake, hurricane, tornado, or other 
catastrophic natural event or act of God. 

 

Survival of Promises:  All promises, 
requirements, terms, conditions, provisions, 
representations, guarantees, and warranties 
contained herein shall survive the contract 
expiration or termination date unless specifically 
provided otherwise herein, or unless superseded 
by applicable Federal or State statutes of 
limitation. 

Intellectual Property Rights 

Copyrights and Ownership of Deliverables:  All 
deliverable items produced pursuant to this 
contract are the exclusive property of the County.  
The Contractor shall not assert a claim of copyright 
or other property interest in such deliverables. 

Federal Intellectual Property Bankruptcy 
Protection Act: The Parties agree that the County 
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shall be entitled to all rights and benefits of the 
Federal Intellectual Property Bankruptcy Protection 
Act, Public Law 100-506, codified at 11 U.S.C. 365 
(n) and any amendments thereto. 

 

Compliance with Applicable Laws 

Compliance with Laws:  The Contractor shall 
comply with all laws, ordinances, codes, rules, 
regulations, and licensing requirements that are 
applicable to the conduct of its business, including 
those of federal, state, and local agencies having 
jurisdiction and/or authority. 

Title VI, Civil Rights Compliance:   In 
accordance with Federal law and U.S. Department 
of Agriculture (USDA) and U.S. Department of 
Health and Human Services (HHS) policy, this 
institution is prohibited from discriminating on the 
basis of race, color, national origin, sex, age or 
disability.  Under the Food Stamp Act and USDA 
policy, discrimination is prohibited also on the 
basis of religion or political beliefs. 

 

Equal Employment Opportunity:  The Contractor 
shall comply with all federal and State laws relating 
to equal employment opportunity. 

 

Health Insurance Portability and Accountability 
Act (HIPAA): The Contractor agrees that, if the 
County determines that some or all of the activities 
within the scope of this contract are subject to the 
Health Insurance Portability and Accountability Act 
of 1996, P.L. 104-91, as amended (“HIPAA”), or its 
implementing regulations, it will comply with the 
HIPAA requirements and will execute such 
agreements and practices as the County may 
require to ensure compliance. 

 

Trafficking Victims Protection Act of 2000 : 

The Contractor will comply with the requirements 
of Section 106(g) of the Trafficking Victims 

Protection Act of 2000, as amended (22 U.S.C. 
7104) 

 

Executive Order # 24: It is unlawful for any vendor, 
contractor, subcontractor or supplier of the state to 
make gifts or to give favors to any state employee.  For 
additional information regarding the specific 
requirements and exemptions, contractors are 
encouraged to review Executive Order 24 and G.S. 
Sec. 133-32. 
 

Confidentiality 

 

Confidentiality:  Any information, data, 
instruments, documents, studies or reports given 
to or prepared or assembled by the Contractor 
under this agreement shall be kept as confidential 
and not divulged or made available to any 
individual or organization without the prior written 
approval of the County. The Contractor 
acknowledges that in receiving, storing, processing 
or otherwise dealing with any confidential 
information it will safeguard and not further 
disclose the information except as otherwise 
provided in this contract.  

 

Oversight 

Access to Persons and Records: The State 
Auditor shall have access to persons and records 
as a result of all contracts or grants entered into by 
State agencies or political subdivisions in 
accordance with General Statute 147-64.7.  
Additionally, as the State funding authority, the 
Department of Health and Human Services shall 
have access to persons and records as a result of 
all contracts or grants entered into by State 
agencies or political subdivisions.   

 Record Retention: Records shall not be 
destroyed, purged or disposed of without the 
express written consent of the Division. State basic 
records retention policy requires all grant records 
to be retained for a minimum of five years or until 
all audit exceptions have been resolved, whichever 
is longer.  If the contract is subject to federal policy 
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and regulations, record retention may be longer 
than five years since records must be retained for 
a period of three years following submission of the 
final Federal Financial Status Report, if applicable, 
or three years following the submission of a 
revised final Federal Financial Status Report.  
Also, if any litigation, claim, negotiation, audit, 
disallowance action, or other action involving this 
Contract has been started before expiration of the 
five-year retention period described above, the 
records must be retained until completion of the 
action and resolution of all issues which arise from 
it, or until the end of the regular five-year period 
described above, whichever is later. The record 
retention period for Temporary Assistance for 
Needy Families (TANF) and MEDICAID and 
Medical Assistance grants and programs must be 
retained for a minimum of ten years. 

 

Warranties and Certifications  

Date and Time Warranty:  The Contractor 
warrants that the product(s) and service(s) 
furnished pursuant to this contract (“product” 
includes, without limitation, any piece of 
equipment, hardware, firmware, middleware, 
custom or commercial software, or internal 
components, subroutines, and interfaces therein) 
that perform any date and/or time data recognition 
function, calculation, or sequencing will support a 
four digit year format and will provide accurate 
date/time data and leap year calculations.  This 
warranty shall survive the termination or expiration 
of this contract. 

Certification Regarding Collection of Taxes:  
G.S. 143-59.1 bars the Secretary of Administration 
from entering into contracts with vendors that meet 
one of the conditions of G.S. 105-164.8(b) and yet 
refuse to collect use taxes on sales of tangible 
personal property to purchasers in North Carolina.  
The conditions include: (a) maintenance of a retail 
establishment or office; (b) presence of 
representatives in the State that solicit sales or 
transact business on behalf of the vendor; and (c) 
systematic exploitation of the market by media-
assisted, media-facilitated, or media-solicited 

means.  The Contractor certifies that it and all of its 
affiliates (if any) collect all required taxes. 

E-Verify 

Pursuant to G.S. 143-48.5 and G.S. 147-33.95(g), the 
undersigned hereby certifies that the Contractor named 
below, and the Contractor’s subcontractors, complies 
with the requirements of Article 2 of Chapter 64 of the 
NC General Statutes, including the requirement for 
each employer with more than 25 employees in North 
Carolina to verify the work authorization of its 
employees through the federal E-Verify system." E-
Verify System Link: www.uscis.gov 
 

Miscellaneous 

Choice of Law:  The validity of this contract and 
any of its terms or provisions, as well as the rights 
and duties of the parties to this contract, are 
governed by the laws of North Carolina. The 
Contractor, by signing this contract, agrees and 
submits, solely for matters concerning this 
Contract, to the exclusive jurisdiction of the courts 
of North Carolina and agrees, solely for such 
purpose, that the exclusive venue for any legal 
proceedings shall be the county is which the 
contract  originated. The place of this contract and 
all transactions and agreements relating to it, and 
their situs and forum, shall be the county where the 
contract originated, where all matters, whether 
sounding in contract or tort, relating to the validity, 
construction, interpretation, and enforcement shall 
be determined. 

Amendment:  This contract may not be amended 
orally or by performance.  Any amendment must 
be made in written form and executed by duly 
authorized representatives of the County and the 
Contractor.  

Severability:   In the event that a court of 
competent jurisdiction holds that a provision or 
requirement of this contract violates any applicable 
law, each such provision or requirement shall 
continue to be enforced to the extent it is not in 
violation of law or is not otherwise unenforceable 
and all other provisions and requirements of this 
contract shall remain in full force and effect.  

 

http://www.uscis.gov/�
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Headings:  The Section and Paragraph headings 
in these General Terms and Conditions are not 
material parts of the agreement and should not be 
used to construe the meaning thereof.   

Time of the Essence: Time is of the essence in 
the performance of this contract. 

Key Personnel:  The Contractor shall not replace 
any of the key personnel assigned to the 
performance of this contract without the prior 
written approval of the County.  The term “key 
personnel” includes any and all persons identified 
as such in the contract documents and any other 
persons subsequently identified as key personnel 
by the written agreement of the parties. 

Care of Property:  The Contractor agrees that it 
shall be responsible for the proper custody and 
care of any property furnished to it for use in 
connection with the performance of this contract 
and will reimburse the County for loss of, or 
damage to, such property. At the termination of 
this contract, the Contractor shall contact the 
County for instructions as to the disposition of such 
property and shall comply with these instructions. 

Travel Expenses: Reimbursement to the 
Contractor for travel mileage, meals, lodging and 
other travel expenses incurred in the performance 
of this contract shall not exceed the rates 
established in County policy.  

Sales/Use Tax Refunds:  If eligible, the 
Contractor and all subcontractors shall: (a) ask the 
North Carolina Department of Revenue for a 
refund of all sales and use taxes paid by them in 
the performance of this contract,   pursuant to G.S. 
105-164.14; and (b) exclude all refundable sales 
and use taxes from all reportable expenditures 
before the expenses are entered in their 
reimbursement reports.  

Advertising:  The Contractor shall not use the 
award of this contract as a part of any news 
release or commercial advertising. 
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Attachment A-1 
 
Contractor’s Responsibilities 
 

1. Establish and maintain a child support enforcement program in each County which 
complies with the provisions of Title IV, Part D of the Social Security Act, as amended, 
Title 45, Code of Federal Regulations, Article 9, Chapter 110 of the North Carolina 
General Statutes, as amended, State laws and regulations, and to be completely 
responsible and accountable for the proper operation of such program. Complete 
manual is located at www.dhhs.state.nc.us/dss/. 

2. Provide all child support enforcement services following standard and accepted child 
support best practices, policies and procedures and in doing so pursuing the best 
interest of the child(ren) for whom support is sought. 

3. Provide testimony, evidence and support necessary for the establishment of paternity, 
establishment and enforcement of child support orders, and the review and 
modification of support orders pursuant to Federal and State laws, in civil, criminal and 
administrative forums. The choice of forum shall be based on the facts of each case, the 
judgment of legal counsel, and the best interest of the child. 

4. Bring all court actions in the manner as prescribed by N.C. Gen. Stat. §110-130.1 and 
local rules of court. Notify the appropriate County official in a timely fashion of any 
judicial or administrative decision or settlement agreement that negatively affects the 
County’s or State’s interests and agree not to enter into any settlement which results in 
the County’s or State’s loss of revenue without prior approval. Service Provider may 
appeal any judicial or administrative order and shall cooperate with the State in the 
event the State chooses to appeal. In the event that Service Provider thinks that a 
decision needs to be appealed, the Service Provider shall consult with the appropriate 
County official prior to filing a Notice of Appeal. County will notify Service Provider 
within 30 days of signing the contract as to the name of the appropriate County official. 

5. Utilize the State’s automated systems in conjunction with other technology that affect 
the Child Support Enforcement Program. Any additional technology needs deemed 
necessary to assist Service Provider in carrying out its responsibilities shall be the 
responsibility of Service Provider. Service Provider shall retain all rights to such software 
developed by the Service Provider, at the Service Provider’s expense to assist Service 
Provider in carrying out its duties under this Agreement. Software developed by the 
Service Provider at public expense shall be owned by the County. Such software, 
including source code, shall be returned to the County at the time of contract 
termination.  

6. Service Provider is responsible for connectivity to the State’s automated systems and 
any other automated systems, purchase and maintenance of hardware, on-going 
maintenance and any other applications. 

7. Provide the location of the office or offices where daily operations are to be conducted 
and be responsible for the lease costs; provide necessary office equipment, utilities, 
furniture and any other related items to operate and maintain office space during the 

http://www.dhhs.state.nc.us/dss/�
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term of the contract. Include a description of the proposed method of operations in any 
County proposed to not have a physical office. 

8. Utilize documents produced by the State System. Any additional documents deemed 
necessary by Service Provider shall contain language recommended by the County 
and/or North Carolina Department of Health and Human Services.  

9. Immediately respond to the State Child Support Enforcement’s central office on any 
requests for case status or information. Such response shall contain sufficient 
information regarding the status of the case to permit the State to reply to the inquiring 
party.  

10. Maintain all records as required by any laws or regulations enacted by the County DSS, 
State, and/or Federal governments. Service Provider will follow all standards for 
retention of files after case closure. Maintain sufficient space for storage of records 
produced under this contract. Maintain an inventory of all documents warehoused in 
order to expedite retrieval. Stored documents shall be made available to the County 
within two (2) workdays of the request. 

11.  Ensure that the child support office administrator and/or staff attend any meetings 
sponsored by the County and/or State or local courts or associations at which 
attendance is requested. Service Provider will make every effort to comply. Any and all 
travel expenses will be the exclusive responsibility of the Provider. 

12. Train and manage staff assigned to the program. Maintain sufficient staff to serve all 
customers on a timely basis. In the event key personnel resigns or is terminated, Service 
Provider must inform the County immediately so that the vacancy can be filled without 
disruption of services. The Service Provider is and shall be deemed to be an independent 
contractor in the performance of this contract and as such shall be wholly responsible 
for the work to be performed and for the supervision of its employees. The Service 
Provider represents that it has, or shall secure at its own expense, all personnel required 
in performing the services under this agreement. Such employees shall not be 
employees of, or have any individual contractual relationship with the County. Service 
Provider will not sub-contract without written approval from the County. 

13.  Refer any cases of fraud related to child support enforcement to the appropriate 
County and/or State officials. 

14. Cooperate fully with the data collection and evaluation activities carried out by the 
County in connection with the services performed under this contract. 

15.  Develop along with the County a customer satisfaction survey which will be conducted 
annually. Results will be analyzed and reported within a specified time frame. 

16.  Provide relevant information immediately and file proof of claim with the bankruptcy 
court on behalf of the County in a timely manner in the event the Service Provider 
receives notice that an obligor has filed a bankruptcy petition.  

17. Collect and report to the County any fees required to be charged under State or Federal 
law, regulation or policy. 

18. Comply fully with the aforementioned and all other provisions of Title IV, Part D of the 
Social Security Act, as amended, Title 45, Code of Federal Regulations, North Carolina 
General Statutes, and the program instructions issued by the County.  
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19. Cooperate, to the fullest extent allowed by law, with other County, State, and Federal 
entities. This provision also covers other entities operating Child Support Enforcement 
Programs pursuant to Title IV, Part D of the Social Security Act as amended. 

20. Advise the County in writing within five (5) days of the receipt by the Service Provider of 
any notice of deficiency from the State or Federal government or any adverse audit 
results. 

21. Cooperate with the County in answering customer complaints related to CSE in a timely 
manner. 

22. All Child Support Enforcement case files will be maintained and used solely for child 
support purposes and safeguarded as provided in 45 CFR 303.21, N.C. Gen. Stats. §§110-
139 and 108A-80. The Service Provider will comply with all other applicable laws and 
regulations in addition to those specifically set forth. Adhere to all confidentiality laws, 
rules, and regulations pertaining to the child support enforcement program. 

23. Any information obtained through the Federal Parent Locator Services, as well as 
address and asset information obtained through the Internal Revenue Service must be 
safeguarded according to 45 CFR 303.70 and 26 U.S.C. §6103(p) 4. All personnel 
authorized to handle such tax-related information will sign an IRS Confidentiality Form, 
to be provided by the State, and will return the signed original to the State. The Service 
Provider will comply with all other applicable laws and regulations in addition to those 
specifically set forth. 

24. Develop a plan to address indirect costs incurred in the program, specifically pertaining 
to reporting on the State form 1571 on behalf of each County. 

 

 

_______________________________ 
Robert L. Wells, President 
YoungWilliams, P.C.



 

Child Support Services Contract Page 19 of 36 

 

ATTACHMENT C 
CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

AND CERTIFICATION REGARDING NONDISCRIMINATION 
 

  Bertie

 

__   County Department of Social Services 

I. By execution of this Agreement the Contractor certifies that it will provide a drug-free 
workplace by: 

 

A. Publishing a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession or use of a controlled substance is prohibited in the Contractor’s 
workplace and specifying the actions that will be taken against employees for violation 
of such prohibition; 

 

B. Establishing a drug-free awareness program to inform employees about: 
 

(1) The dangers of drug abuse in the workplace;  
 

(2) The Contractor’s policy of maintaining a drug-free workplace;  
 

(3) Any available drug counseling, rehabilitation, and employee assistance programs; 
and  
 
(4) The penalties that may be imposed upon employees for drug abuse violations 
      occurring in the workplace;  

C. Making it a requirement that each employee be engaged in the performance of the 
agreement be given a copy of the statement required by paragraph (A);  

 

D. Notifying the employee in the statement required by paragraph (A) that, as a condition 
of employment under the agreement, the employee will: 

 

(1) Abide by the terms of the statement; and  
 

(2) Notify the employer of any criminal drug statute conviction for a violation occurring  
      in the workplace no later than five days after such conviction;  

 

E. Notifying the County within ten days after receiving notice under subparagraph (D)(2) 
from an employee or otherwise receiving actual notice of such conviction;  
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F. Taking one of the following actions, within 30 days of receiving notice under 
subparagraph (D)(2), with respect to any employee who is so convicted: 

 

(1) Taking appropriate personnel action against such an employee, up to and including  
      termination; or  
 

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or  
      rehabilitation program approved for such purposes by a Federal, State, or local 
health,  
      law enforcement, or other appropriate agency; and 

Making a good faith effort to continue to maintain a drug-free workplace through 
implementation of paragraphs (A), (B), (C), (D), (E), and (F).  

II. The site(s) for the performance of work done in connection with the specific agreement are 
listed below: 

 

 1.    
   (Street address)  

418 S. Everette Street_____________________________________ 

  
   (City, county, state, zip code) 

  Ahoskie, Hertford, NC 27910________________________________ 

 

Contractor will inform the County of any additional sites for performance of work under this 
agreement. 

False certification or violation of the certification shall be grounds for suspension of payment, 
suspension or termination of grants, or government-wide Federal suspension or debarment  

45 C.F.R. Section  82.510.  Section 4 CFR Part 85, Section 85.615 and 86.620. 

 Certification Regarding Nondiscrimination 

The Vendor certifies that it will comply with all Federal statutes relating to nondiscrimination. 
These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the 
Education Amendments of 1972, as amended (20 U.S.C. §§1681-1683, and 1685-1686), which 
prohibits discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as 
amended (29 U.S.C. §794), which prohibits discrimination on the basis of handicaps; (d) the Age 
Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits 
discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 
92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the 
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 
1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or 
alcoholism; (g) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended, 
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relating to nondiscrimination in the sale, rental or financing of housing; (h) the Food Stamp Act 
and USDA policy, which prohibit discrimination on the basis of religion and political beliefs;  and 
(i) the requirements of any other nondiscrimination statutes which may apply to this 
Agreement. 

 

_________________________________  
Robert L. Wells, President 
YoungWilliams, PC  

__________________________________ 
Date 
 

 

(Certification signature should be same as Contract signature.) 
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ATTACHMENT D 

CONFLICT OF INTEREST GUIDELINES FOR YOUNGWILLIAMS EMPLOYEES 
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P.O. Box 23458 
Jackson, MS 39225 

Code of Conduct 
 

 
Policy Number 2.02 

The Company prides itself on high standards of conduct, and expects its employees to uphold these ideals when 
dealing with individuals both internally and externally. The following code of conduct is intended to provide 
guidelines for the professional, ethical, and legal behavior the Company expects of our employees. 

 
Employees should strive to conduct all business with integrity. Employees should deal fairly and honestly with 
customers, vendors, suppliers, and any others with whom the Company does business. No employee should 
knowingly permit any business transaction to occur that is not fair to the Company and customers alike. 

 
No employee should use his/her position with the Company or information acquired during employment in a 
manner that may create a conflict of interest between the personal interests of the employee and the interests of 
the Company. 

 
It is the responsibility of all employees to maintain the confidentiality of the Company’s proprietary 
information. Employees should refrain from discussing confidential information with outsiders and with 
anyone else who does not have a legitimate need to know the information. 

 
Accurate Accounting 

 
Employees are prohibited from setting up or maintaining any unrecorded fund, reserve, asset, or special 
account for any purpose. No false entries shall be made in Company books, records, or accounts; and no 
payment or transfer of funds or assets shall be made for any purpose other than that specifically authorized by 
the Company. 

 
Employees are responsible for accurate and timely record-keeping for all company assets, revenues, and 
expenses. Compliance with accepted accounting rules and controls is required. All books, records, and 
documents must accurately and completely describe the transactions they represent. 

 
Business Ethics 

 
The Company does not permit or condone bribes, kickbacks, or any other illegal or improper payments, 
transfers, or receipts. This prohibition applies both to the giving and the receiving of payments. 

 
No employee shall offer, give, or transfer any money or anything else of value for the purpose of obtaining or 
retaining business; receiving any kind of favored treatment; or inducing or assisting such employee to violate 
Company policies or the law. 

 
Employees may not accept any money, objects of value, or premiums from any person or company that is doing 
or seeking business with the Company. Providing excessive gifts or entertainment to others who may represent 
potential business is also prohibited. 

 
Fees, commissions, and expenses paid to outside agents must be based upon proper billings, accurate 
record-keeping and reasonable standards for services rendered. 

 
Reporting Violations 

 
All employees who suspect violations of the Company’s code of conduct are required to report their concerns 
to Senior Management or Corporate Human Resources. All allegations of improper or illegal behavior will be 
investigated promptly, thoroughly, and confidentially. No adverse action shall be taken against any employee 
for communicating concerns in good faith. 

 
 

Effective May 17, 2007 
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P.O. Box 23458 
Jackson, MS 39225 

Confidential and Proprietary Information 
 
 

Policy Number 2.03 

 
Employees who have access to records and other personal information about customers and other 
employees, including proprietary information, financial data, trade secrets, and intellectual property to which 
the Company holds rights, must not discuss this information with anyone else without proper authority. 

 
Proprietary Information: 

 
We have developed special ways to design, develop, produce, market and deliver our products and services. 
These techniques and resources make our products and services more competitive in the marketplace and are 
not to be revealed to sources outside the Company. Anything the Company does to design, develop, produce, 
market and deliver its products and services that competitors cannot or do not do, is treated as proprietary 
information, also called trade secrets. 

 
Any information that would damage our business if it became public knowledge or was disclosed to a 
competitor is considered a trade secret. This includes, but is not limited to, information on the legal, 
operations, business development, or financial aspects of our business. 

 
No employee should discuss proprietary information with other Company employees in any public place where 
it is possible they could be overheard. Employees who have regular access to proprietary information may be 
asked to sign an agreement not to disclose the information to any outside party. 

 
Employees are expected: to protect and safeguard this confidential information against unauthorized use; not to 
use any of the confidential information except for business purposes; and not to, directly or indirectly, reveal, 
report, publish, or disclose the confidential information. 

 
Employees must understand that it is not only their duty to protect the Company’s trade secrets, but a legal 
obligation that remains in effect even after an employee has left the Company. The Company is ready, willing, 
and able to enforce this obligation by court action if necessary. 

 
Contractually Required Confidentiality: 

 
All client and contract related information is not to be used or disclosed in any manner or for any purpose other 
than the purposes expressly permitted by the terms of the contract. For example, information regarding a child 
support case may be discussed or disclosed with others on a “need to know” basis only. 

 
Any employee who violates this confidential information policy is subject to corrective action, up to and 
including discharge. 

 
 
 

The Company will safeguard personal employee information to ensure the confidentiality of such information. 
Information regarding an employee’s salary, length of service or performance, medical history, and other 
personal information is considered confidential. Confidential employee information is maintained in a safe and 
secured location, and shared only as required with those who are authorized to access such information. Any 
medical information concerning employees will be maintained in separate, confidential medical files apart from 
regular personnel records. Only authorized employees may ever have access to such files. 

 
If an employee becomes aware of a security breach in maintaining the confidentiality of his/her personal 
information or proprietary Company information, the employee should report the incident to Human Resources. 
Human Resources has the right to investigate the incident and take corrective action. 

 
Effective March 17, 2006 
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P.O. Box 23458 
Jackson, MS 39225 

 

Conflict of Interest 
 

 
Policy Number 2.04 

We expect that all employees will avoid activities that create a conflict of interest with their responsibilities to this 
Company. The Company also expects that its employees will observe the highest moral and ethical standards in 
any dealings in which they represent this Company. 

 
A conflict of interest is not easy to define. Various circumstances and relationships cited in Company material 
might all constitute a conflict of interest or violate the Company’s ethical standards. In general, they represent 
situations in which an employee’s activities could conflict with the employee’s responsibilities to the Company 
or to others with whom it does business. 

 
This Company recognizes and respects each employee’s right to privacy and to engage in personal activities 
outside the scope of his/her employment. Each employee also has an obligation, however, to refrain from 
activities that conflict or interfere with the Company’s operations. 

 
Our managers understand that conflict of interest policies are intended to ensure ethical business conduct and 
high standards of integrity. They are not intended to give a manager the right to invade employee privacy. 
Whenever there is a suspected conflict of interest, an employee should be given a chance to explain his/her side 
of the story. 

 
The Company reserves the right to determine when an activity conflicts with the Company’s interests and to take 
whatever action is necessary to resolve the conflict. If necessary, this action can include terminating the 
employee. 

 
Employees who are aware of conflict of interest violations are obligated to report them to management 
immediately. Those who fail to do so will be subject to discipline. It is not necessary for an employee to observe 
the normal chain-of-command procedures when reporting a conflict of interest. Confidentiality of all employees 
reporting conflicts of interest will be protected. 

 
In many cases, it is as important to avoid the appearance of a conflict as it is to avoid the conflict itself. These 
are some conflicts that can trigger Company discipline. 

 
Outside employment. See 

Moonlighting Policy. Outside 

business interests. 

No employee should establish or maintain an outside business interest that would cause any types of conflict. In 
addition, no employee may have any personal financial dealings with any individual or business organization, 
other than a regulated financial institution, that furnishes merchandise or supplies property 
or services to this Company. This includes receiving loans (other than bank loans), commissions, royalties, 
property interests, or anything of value. No employee should maintain an investment in any such 
business. 

 
Disclosure. 

 
Each employee shall refrain from unauthorized disclosure of non-public information concerning the 



 

Child Support Services Contract Page 26 of 36 

 

Company’s intentions, investments, sale or acquisition, purchasing, or contracting activities. 

Company resources. 

No employee shall make unauthorized use of Company resources for his/her personal benefit or for the 
benefit of any other person. 

 
Gifts and entertainment. 

 
No employee shall accept gifts of more than nominal value from any individual or enterprise that does business, 
or seeks to do business, with this Company. Also, no employee shall accept any travel, living, or entertainment 
expenses from such persons or business organizations, either in kind or as an expense allowance. This policy 
does not cover gifts whose value is so small they are not likely to influence a business decision. 

 
Fair competition. 

 
All employees will conduct themselves in a fair and ethical manner when dealing with customers and 
suppliers. Under no circumstances will employees enter into arrangements with competitors that affect pricing 
or marketing policies. 

 
Nepotism. 

 
See Nepotism Policy. Legal 

requirements. 

No employee will do anything in the conduct of business that would violate any local, state, or federal law. 

Speculation. 

No employee will speculate in materials, supplies, or services produced or purchased by this Company. 

Political activities. 

Employees are encouraged to support political candidates of their choice, by active support as well as by voting. 
All such activity must be on the employee’s own time. There must be no unauthorized use of Company facilities, 
and the employee must not be perceived as acting on behalf of the Company. Senior managers, whose political 
participation might be taken as an official action of the Company, must refrain from overt unauthorized political 
activity. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Effective March 17, 2006 
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NOTARIZED CONFLICT OF INTEREST POLICY 

 

Attached are the Conflict of Interest Policy, the Confidential and Propriety Information Policy, and the 
Code of Conduct Policy for YoungWilliams, P.C. 

 

____________________________________________ 
Robert L. Wells, President 
 

 

State of Mississippi 

County of Madison / Hinds 

I, __________________________________________, Notary Public for said County and State, certify 
that _______________________________________________ personally appeared before me this day 
and acknowledged that he/she is ________________________________________ of YoungWilliams, 
P.C. and by that authority duly given and as the act of the Organization, affirmed that the foregoing 
Conflict of Interest Policy was adopted by YoungWilliams, P.C. 

 

Sworn to and subscribed before me this _________ day of ______________________, 2014. 

         
      ___________________________________ 

  (Official Seal)       Notary Public 

 

My Commission expires ______________________________, 20 ___    
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ATTACHMENT E – No Overdue Tax Debts 

Instructions:  Grantee/Provider should complete this certification for all  funds received. Entity should enter 
appropriate data in the yellow highlighted areas.  The completed and signed form must  be provided to 
the County Department of Social Services. 

Note:  If you have a contract that extends more than one state fiscal year, you will need to obtain an updated certification for 
each year of the contract. 

 

[Date of Certification (mmddyyyy)] 

To: County Department of Social Services   
 

Certification: 

We certify that YoungWilliams, P.C. does not have any overdue tax debts, as defined by N.C.G.S. 105-
243.1, at the federal, State, or local level.  We further understand that any person who makes a false 
statement in violation of N.C.G.S. 143C-6-23(c) is guilty of a criminal offense punishable as provided by 
N.C.G.S.) 143C-10-1b. 
 

Sworn Statement: 

Robert L. Wells being duly sworn, say that I am the President, of YoungWilliams, P.C. of Jackson in the 
State of Mississippi; and that the foregoing certification is true, accurate and complete to the best of our 
knowledge and was made and subscribed by us.  We also acknowledge and understand that any misuse 
of State funds will be reported to the appropriate authorities for further action. 

 

______________________________ 
Robert L. Wells, President  

 

Sworn to and subscribed before me on the day of the date of said certification. 

 

 

_______________________________                             My Commission Expires: __________ 

(Notary Signature and Seal) 
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Attachment G 

 

BERTIE COUNTY DEPARTMENT OF SOCIAL SERVICES 

Certification Regarding Lobbying 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

Certification for Contracts, Grants, Loans and Cooperative Agreements 

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, 
to any person for influencing or attempting to influence an officer or employee of any Federal, 
state or local government agency, a Member of Congress, a Member of the General Assembly, 
an officer or employee of Congress, an officer or employee of the General Assembly, an 
employee of a Member of Congress, or an employee of a Member of the General Assembly in 
connection with the awarding of any Federal or state contract, the making of any Federal or state 
grant, the making of any Federal or state loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of any Federal or state 
contract, grant, loan, or cooperative agreement.   

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any Federal, state or local 
government agency, a Member of Congress, a Member of the General Assembly, an officer or 
employee of Congress, an officer or employee of the General Assembly, an employee of a 
Member of Congress, or an employee of a Member of the General Assembly in connection with 
the awarding of any Federal or state contract, the making of any Federal or state grant, the 
making of any Federal or state loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal or state contract, 
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard  
Form LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 

(4) This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

 

Notwithstanding other provisions of federal OMB Circulars A-122 and A-87, costs associated with the 
following activities are unallowable: 

Paragraph A. 

(1) Attempts to influence the outcomes of any Federal, State, or local election, referendum, initiative, 
or similar procedure, through in kind or cash contributions, endorsements, publicity, or similar 
activity;  

(2) Establishing, administering, contributing to, or paying the expenses of a political party, campaign, 
political action committee, or other organization established for the purpose of influencing the 
outcomes of elections;  

(3) Any attempt to influence: (i) The introduction of Federal or State legislation; or (ii) the enactment 
or modification of any pending Federal or State legislation through communication with any 
member or employee of the Congress or State legislature (including efforts to influence State or 
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local officials to engage in similar lobbying activity), or with any Government official or employee 
in connection with a decision to sign or veto enrolled legislation;  

(4) Any attempt to influence: (i) The introduction of Federal or State legislation; or (ii) the enactment 
or modification of any pending Federal or State legislation by preparing, distributing or using 
publicity or propaganda, or by urging members of the general public or any segment thereof to 
contribute to or participate in any mass demonstration, march, rally, fundraising drive, lobbying 
campaign or letter writing or telephone campaign; or  

(5) Legislative liaison activities, including attendance at legislative sessions or committee hearings, 
gathering information regarding legislation, and analyzing the effect of legislation, when such 
activities are carried on in support of or in knowing preparation for an effort to engage in 
unallowable lobbying. 

 

The following activities as enumerated in Paragraph B are excepted from the coverage of Paragraph A:   

Paragraph B. 

(1) Providing a technical and factual presentation of information on a topic directly related to the 
performance of a grant, contract or other agreement through hearing testimony, statements or 
letters to the Congress or a State legislature, or subdivision, member, or cognizant staff member 
thereof, in response to a documented request (including a Congressional Record notice 
requesting testimony or statements for the record at a regularly scheduled hearing) made by the 
recipient member, legislative body or subdivision, or a cognizant staff member thereof; provided 
such information is readily obtainable and can be readily put in deliverable form; and further 
provided that costs under this section for travel, lodging or meals are unallowable unless incurred 
to offer testimony at a regularly scheduled Congressional hearing pursuant to a written request 
for such presentation made by the Chairman or Ranking Minority Member of the Committee or 
Subcommittee conducting such hearing. 

(2) Any lobbying made unallowable by subparagraph A (3) to influence State legislation in order to 
directly reduce the cost, or to avoid material impairment of the organization's authority to perform 
the grant, contract, or other agreement. 

(3) Any activity specifically authorized by statute to be undertaken with funds from the grant, contract, 
or other agreement. 

 

Paragraph C. 

(1) When an organization seeks reimbursement for indirect costs, total lobbying costs shall be 
separately identified in the indirect cost rate proposal, and thereafter treated as other unallowable 
activity costs in accordance with the procedures of subparagraph B.(3). 

(2) Organizations shall submit, as part of the annual indirect cost rate proposal, a certification that 
the requirements and standards of this paragraph have been complied with.  

(3) Organizations shall maintain adequate records to demonstrate that the determination of costs as 
being allowable or unallowable pursuant to this section complies with the requirements of this 
Circular. 

(4) Time logs, calendars, or similar records shall not be required to be created for purposes of 
complying with this paragraph during any particular calendar month when: (1) the employee 
engages in lobbying (as defined in subparagraphs (a) and (b)) 25 percent or less of the 
employee's compensated hours of employment during that calendar month, and (2) within the 
preceding five-year period, the organization has not materially misstated allowable or unallowable 
costs of any nature, including legislative lobbying costs. When conditions (1) and (2) are met, 
organizations are not required to establish records to support the allowabliliy of claimed costs in 
addition to records already required or maintained. Also, when conditions (1) and (2) are met, the 
absence of time logs, calendars, or similar records will not serve as a basis for disallowing costs 
by contesting estimates of lobbying time spent by employees during a calendar month. 
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(5) Agencies shall establish procedures for resolving in advance, in consultation with OMB, any 
significant questions or disagreements concerning the interpretation or application of this section. 
Any such advance resolution shall be binding in any subsequent settlements, audits or 
investigations with respect to that grant or contract for purposes of interpretation of this Circular; 
provided, however, that this shall not be construed to prevent a contractor or grantee from 
contesting the lawfulness of such a determination. 

 

Paragraph D. 

Executive lobbying costs. Costs incurred in attempting to improperly influence either directly or 
indirectly, an employee or officer of the Executive Branch of the Federal Government to give 
consideration or to act regarding a sponsored agreement or a regulatory matter are unallowable. 
Improper influence means any influence that induces or tends to induce a Federal employee or officer 
to give consideration or to act regarding a federally sponsored agreement or regulatory matter on any 
basis other than the merits of the matter. 

 

_________________________________ 
Robert L. Wells, President 
YoungWilliams, P.C. 
 

_________________________________ 

Date 

 

 

(Certification signature should be same as Contract signature.) 
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ATTACHMENT H 

BERTIE COUNTY DEPARTMENT OF SOCIAL SERVICES 

 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY 

AND VOLUNTARY EXCLUSION-LOWER TIER COVERED TRANSACTIONS 

Instructions for Certification 

1.    By signing and submitting this proposal, the prospective lower tier participant is providing the 
certification set out below. 

2.    The certification in this clause is a material representation of the fact upon which reliance was placed 
when this transaction was entered into.  If it is later determined that the prospective lower tier participant 
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal 
Government, the department or agency with which this transaction originated may pursue available 
remedies, including suspension and/or debarment. 

3.    The prospective lower tier participant will provide immediate written notice to the person to which 
the proposal is submitted if at any time the prospective lower tier participant learns that its certification 
was erroneous when submitted or has become erroneous by reason of changed circumstances. 

4.    The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 
transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and 
"voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage 
sections of rules implementing Executive Order 12549.  You may contact the person to which this 
proposal is submitted for assistance in obtaining a copy of those regulations. 

5.    The prospective lower tier participant agrees by submitting this proposal that, should the proposed 
covered transaction be entered into, it shall not knowingly enter any lower tier covered transaction with a 
person who is debarred, suspended, determined ineligible or voluntarily excluded from participation in 
this covered transaction unless authorized by the department or agency with which this transaction 
originated. 

6.    The prospective lower tier participant further agrees by submitting this proposal that it will include 
this clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - 
Lower Tier Covered Transaction," without modification, in all lower tier covered transactions and in all 
solicitations for lower tier covered transactions. 

7.    A participant in a covered transaction may rely upon a certification of a prospective participant in a 
lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from 
covered transaction, unless it knows that the certification is erroneous.  A participant may decide the 
method and frequency of which it determines the eligibility of its principals.  Each participant may, but is 
not required to, check the Nonprocurement List. 



 

Child Support Services Contract Page 33 of 36 

 

8.    Nothing contained in the foregoing shall be construed to require establishment of a system of records 
in order to render in good faith the certification required by this clause.  The knowledge and information 
of a participant is not required to exceed that which is normally possessed by a prudent person in the 
ordinary course of business dealings. 

9.    Except for transactions authorized in paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the Federal Government, the department or agency with which this transaction 
originated may pursue available remedies, including suspension, and/or debarment. 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier 
Covered Transactions 

(1)  The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal department or agency. 

(2)  Where the prospective lower tier participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 

_________________________________ 
Robert L. Wells, President 
YoungWilliams, P.C. 
 

_________________________________ 

Date 

 

 

(Certification signature should be same as Contract signature.) 
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Attachment M 
 

CONTRACT PROVISIONS 
ARRA Funds 

 
By submission of a proposal, Contractor agrees to comply with the following provisions.  Failure 
to comply with any and all provisions herein may be cause for the contracting agency to issue a 
cancellation notice to a contractor. 
 
Reporting Requirements 
 
The Contractor is notified that this project will be financed with American Recovery and 
Reinvestment Act of 2009 (hereinafter, “ARRA”) Funds.  The Contractor shall ensure that all 
subcontracts and other contracts for goods and services for an ARRA-funded project have the 
mandated provisions of this directive in their contracts.  Pursuant to Title XV, Section 1512 of 
the ARRA, the State shall require that the Contractor provide reports and other employment 
information as evidence to document the number of jobs created or jobs retained by this 
contract from the Contractor’s own workforce and any sub-contractors.  No direct payment will 
be made for providing said reports, as the cost for same shall be included in the various items in 
the contract. 

 
Posting with the Local Employment Security Commission 
 
In addition to any other job postings the Contractor normally utilizes, the Offices of Economic 
Recovery & Investment (hereinafter “OERI”) requires that the Contractor shall post with the 
local Employment Security Commission Office all positions for which he intends to hire workers 
as a result of being awarded this contract.  Labor and semiskilled positions must be posted for 
at least 48 hours before the hiring decision.  The Contractor and any Subcontractor shall report 
the new hires in the manner prescribed by the Employment Security Commission and the OERI. 
 
Required Contract Provision to Implement ARRA Section 902 
 
Section 902 of the ARRA requires that each contract awarded using ARRA funds must include a 
provision that provides the U.S. Comptroller General and his representatives with the authority 
to: 

 
(1) Examine any records of the contractor or any of its subcontractors, or any State or local 

agency administering such contract, that directly pertain to, and involve transactions 
relating to, the contract or subcontract; and 

(2) Interview any officer or employee of the contractor or any of its subcontractors, or of 
any State of local government agency administering the contract, regarding such 
transactions. 

Accordingly, the Comptroller General and his representatives shall have the authority and rights 
prescribed under Section 902 of the ARRA with respect to contracts funded with recovery funds 
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made available under the ARRA.  Section 902 further states that nothing in 902 shall be 
interpreted to limit or restrict in any way any existing authority of the Comptroller General. 

 
Authority of the Inspector General provision 
 
Section 1515(a) of the ARRA provides authority for any representatives of the United States 
Inspector General to examine any records or interview any employee or officers working on this 
contract.  The contractor is advised that representatives of the Inspector General have the 
authority to examine any record and interview any employee or officer of the contractor, its 
subcontractors or other firms working on this contract.  Section 1515(b) further provides that 
nothing in this section shall be interpreted to limit or restrict in any way any existing authority 
of an Inspector General. 
 
Buy American provision 
 
Section 1605 of the ARRA requires that iron, steel and manufactured goods used in public 
buildings or public works projects be manufactured in the United States.  Contractor agrees to 
abide by this provision and shall maintain records of such purchases for inspections by 
authorized agents of the State of North Carolina and federal agencies.  The Contractor must 
obtain written exception from this provision from the agency issuing the contract. 
 
Wage Rate Provision 
 
Section 1606 of the ARRA requires that all laborers and mechanics employed by contractors and 
subcontractors with funds from the ARRA shall be paid wages at rates not less than the 
prevailing wage rate under the Davis-Bacon Act.  The contractor agrees that by submission of a 
proposal in response to a solicitation funded in whole or in part with recovery funds, 
continuous compliance will be maintained with the Davis-Bacon Act. 
 
Availability and Use of Funds 
 
Contractors understand and acknowledge that any and all payment of funds or the 
continuation thereof is contingent upon funds provided solely by ARRA or required state 
matching funds.  Pursuant to Section 1604 of the ARRA, contractors agree not to undertake or 
make progress toward any activity using recovery funds that will lead to the development of 
such activity as casinos or other gambling establishments, aquariums, zoos, golf courses, 
swimming pools or any other activity specifically prohibited by the Recovery Act. 
 
Whistleblower Provisions 
 
Contractors understand and acknowledge that Article 14 of Chapter 124, NCGS 126-84 through 
126-88 (applies to the State and state employees), Article 21 of Chapter 95, NCGS 95-240 
through 85-245 (applies to anyone, including state employees), and Section 1553 of the 
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Recovery Act (applies to anyone receiving federal funds), provide protection to State, Federal 
and contract employees. 
 
Outsourcing outside the USA without Specific Prior Approval Provision 
 
Contractor agrees not to use any recovery funds from a contract or any other performance 
agreement awarded by the State of North Carolina, its agencies, or political subdivisions for 
outsourcing outside of the United States, without specific prior written approval from the 
Agency issuing the contract. 
 
Federal, State and Local Tax Obligations 
 
By submission of a proposal, contractors and subcontractors assert and self-certify that all 
Federal, State and local tax obligations have been or will be satisfied prior to receiving recovery 
funds. 
 
Anti-Discrimination and Equal Opportunity 
 
Pursuant to Section 1.7 of the guidance memorandum issued by the United States Office of 
Management and Budget on April 3, 2008, recovery funds must be distributed in accordance 
with all anti-discrimination and equal opportunity statutes, regulations, and Executive Orders 
pertaining to the expenditure of funds. 
 
Office of State Budget and Management Access to Records 
 
OERI requires that the contractor and subcontractor agree to allow the Office of State Budget 
and Management internal auditors and state agency internal auditors access to records and 
employees pertaining to the performance of any contract awarded by a public agency. 
 

 
_________________________________ 
Robert L. Wells, President 
YoungWilliams, P.C. 
 

_________________________________ 

Date 

 
(Certification signature should be same as Contract signature) 

 



AGREEMENT FOR TRANSPORTATION SERVICES 

This agreement, made and entered into by and between Choanoke Public 
Transportation Authority, hereafter called Provider; and THE COUNTY OF 
BERTIE, hereafter called Contractor; 

WITNESSETH: 

WHEREAS, the Provider is a body corporate and politic created by the joint 
resolution of the Boards of Commissioners of the counties of Bertie, Halifax, 
Hertford and Northampton, North Carolina, for the purpose of meeting the 
Public Transportation needs in the four-county area; and 

WHEREAS, the Conh'actor is desirous of the transportation services provided by 
the Provider; and 

WHEREAS, the Provider and the Conh'actor have negotiated the terms of 
understanding whereby the Provider agrees to provide the needed 
transportation services to the Contractor upon the compensation basis set forth 
below; and 

WHEREAS, the Provider and the Contractor acknowledge that it is in the best 
interests of each that they make and enter into this agreement. 

NOW, THEREFORE, in consideration of the premises and in further 
consideration of the terms and provisions set forth below, the receipt and 
sufficiency of which is hereby respectively acknowledged, the Provider and the 
Contractor agree as follows: 

I, PERIOD. The period of performance of this agreement shall begin on 
TULY 1,2014 and shall terminate automatically on TUNE 30, 2015. 

2, PROVIDER'S RESPONSIBILITIES. 

A. Provide h'ansportation services for Older Americans 60 years of 
age and older who reside in Bertie County, to the Nutrition Sites 
in Aulander, Windsor, and Colerain and to other destinations as 
specified by the County, 

B. Notify the Conh'actor immediately of emergencies that may 
interrupt the transportation schedule. 
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C. The Provider reserves the right to refuse h'ansportation of a 
Contractor's client when it has been determined by the Provider 
that to do so would endanger the driver and other passengers 
being transported. 

D. The Provider's liability shall end when passengers leave the 
Provider's vehicles. At no time shall employees of the Provider's 
enter the Contractors premises escorting the Contractor's 
clients. 

E. Maximize it's efforts to deliver Older Americans to the Aulander, 
Windsor, and Colerain Nutrition Sites at 10:30 a.m. 

F. Call the Nuh'ition Site no later than 11:00 a.m. if there will be a 
delay in delivering the participants on time. The Provider further 
agrees that if the participants are not delivered by 12 noon and no 
telephone call is received by the sire, that day's charges for that 
bus will be canceled. 

G. Have the participants sign in when they board the bus and to give 
the above mentioned signature sheet to the site manager. 

H. Provide special trips for the Contractor within the Provider's 
limitation. All trips must be requested at least one week prior to 
delivery date. 

1. Notify the Contractor immediately of any condition that affects 
the transportation schedule. When conditions, such as ice and 
snow occur, the provider will make announcements through local 
radio stations concerning the transportation schedule. 

3. CONTRACTOR'S RESPONSIBILITIES. 

A. To fax names, addresses, destinations and changes in schedules to 
the Provider by 10:00 a.m. the day before transportation is to be 
provided. 

B. The Contractor will notify the Provider of any cancellations by 
4:00 p.m. on the day before. Failure to meet this deadline will 
result in the Contractor being charged with one-way trips. 
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C. Notify the Provider concerning holidays or closings at least one 
week in advance. Except in cases of emergencies the Provider 
shall be notified as soon as possible. 

D. Provide emergency information on all agency clients scheduled 
for h·ansportation. Such information shall include: parent or 
guardians name and address, phone number, family physician 
and any special medical and! or physical conditions or special 
needs. Such information shall be kept in sh·ict confidence by the 
Provider. 

E. The Contractor shall be responsible for escorting passengers 
needing assistance to and from the Provider's vehicles. In 
addition, the Contractor shall be responsible for arranging for 
caretakers once the Provider returns their clients to the final 
destination. 

F. To reimburse the Provider at a rate of $19.80per round trip or 
$9.90 per unit of service in the agreement by the 25th day 
of the month. 

G. The Conh·actor will supply any special equipment needed by its 
clients. 

H. The Contractor will provide chaperones or escorts for any of its 
clients needing such services while such clients are being 
transported by the Provider. 

I. Notify the Provider of any special trip needs at least one week in 
advance. 

4. SPECIAL CONDITIONS. 

PROVIDER: The following holidays will be observed by the 
Provider. 

Independence Day 
Labor Day 
Thanksgiving Days 
Christmas Days 
New Year's Day 
Dr. Kings Birthday 
Easter 
Memorial Day 
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July 4, 2014 
SEPTEMBER 1, 2014 
NOVEMBER 27 & 28, 2014 
DECEMBER 24 & 25,2014 
January 1, 2015 
JANUARY 19, 2015 
APRIL 3, 2015 
MAY25,2015 



In order to better communicate with you during inclement weather 
conditions you may call (252) 539-2022 Ext. 222 to be able to hear our 
schedule. We also have announcements on the following television 
stations: 

WITN (Channel 7) Washington, NC 
WRAL (Channel 5) Raleigh, NC 

If you should see (Severe Weather Plan) this message means that 
Driver's do not operate and office staff more than likely will have a 
delayed time. 

5. COMPENSATION. The Contractor agrees to pay the Provider for 
its transportation services, upon invoice, at the following rates and 
terms: 

$9.90 per unit of service (Unit of Service meaning one-way h'ip) 
Agency will be charged for a one-way trip for no shows, unless 
cancellation is made by 4:00 p.m. on the day before services are 
scheduled to be provided. 

1'12% service charge will be added for all past due accounts beyond 
60 days. 

Checks shall be made payable to: Choanoke Public Transportation 
Authority. 

6. RATE INCREASES. Rate increases will be based on several factors 
such as the cost of fuel, operating expenses, local support, etc. The 
provider will notify the contractor immediately of any rate increase, 
All increases shall take affect within ten (10) days of such notification, 

7. RELATIONSHIP. The Provider is an independent conh'actor and no 
employee-employer or agency relationship exists between the Provider 
and the Contractor. Drivers and other employees of the Provider are 
not subject to the control or supervision of the Contractor. 

8. INDEMNITY. To the extent of its liability insurance coverage, the 
Provider agrees to indelnnity the Contractor of and from any and all 
personal injury and property damage claims which may result from 
the Provider's operation of its motor vehicles. The Provider shall 
provide the contractor proof of insurance upon request. 
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9. SAFETY POLICIES. To ensure the safe transportation of 
passengers, the motor vehicles of the Provider shall be operated in a 
careful and prudent manner and in compliance with the motor vehicle 
and highways laws of the State of North Carolina. Each driver 
shall hold a current North Carolina Drivers License issued by the 
Division of Motor Vehicles. The Provider maintains a statement of 
safety policies for the protection of its passengers and drivers, a 
copy of which has been provided to the Conh'actor, and the 
Contractor agrees to use its best efforts to encourage passengers to 
honor these policies. 

10. EARLY TERMINATION. This agreement may be terminated at 
anytime with the mutual consent of the Provider and the Contractor, 
and it may be terminated unilaterally by either party upon thirty (30) 
days written notice to the other. 

11. AMENDMENTS. This agreement may be amended or modified 
anytime with the mutual consent of the Provider and the Contractor. 
Amendments shall be in writing and in an instrument or equal dignity 
with this agreement. 

12. COMMUNICATIONS. The mailing address of the Provider is 
CHOANOKE PUBLIC TRANSPORTATION AUTHORITY, PO BOX 
320, RICH SQUARE, NC 27869 and its telephone number is (252) 539-
2022. The contact person is PAMELA PERRY, EXECUTIVE 
DIRECTOR. The mailing address of the Contractor is 103 WEST 
SCHOOL STREET WINDSOR, NC 27983 and its telephone number is 
(252) 794-5315. The contact person for the Contractor is Venita 
Thompson. 

13. INTERPRETATION. This agreement shall be interpreted in 
accordance with the laws of the State of North Carolina. 

14. CAPTIONS. The captions in this agreement are for convenience 
only, and they shall not be interpreted to diminish or amplify the 
terms hereof. 

15. ENTIRE AGREEMENT. These terms of this agreement constitute 
the entire agreement between the Provider and the Contractor, and 
there are no contemporaneous oral agreements contrary hereto. 
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IN WITNESS WHEREOF, the Provider, by its Executive Director and by 
Authority duly given by its Board of Directors, and the Contractor, by its Board 
and by Authority duly given, hereby execute this agreement in duplicate 
originals, one of which is retained by each, this the 28th day of February 2014. 

By ________________________ _ 
WITNESS 
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LEASE AGREEMENT 

THIS LEASE AGREEMENT, (hereinafter referred to as the "Agreement") 
made and entered into this 1st day of April, 2014, by and between Bertie County, a 
body politiC of the State of North Carolina, whose address is Mr. Scott T. Sauer, Bertie 
County Manager, Post Office Box 530, Windsor, NC 27983 (hereinafter referred to as 
"Lessor") and Pathway To Independence, whose address is 128 Granville Street, 
Windsor, North Carolina 27983, (hereinafter referred to as "Lessee"). 

WITNESSETH: 

WHEREAS, Lessor is the fee owner of certain real property being, lying and 
situate in Bertie County, North Carolina, such real property having a street address of 
128 Granville Street, Windsor, North Carolina 27983 as hereinafter limited described. 

WHEREAS, Lessor desires to lease the Premises to Lessee upon the terms and 
conditions as contained herein; and 

WHEREAS, Lessee desires to lease the Premises from Lessor on the terms and 
conditions as contained herein; 

NOW, THEREFORE, for and in consideration of the sum of TEN DOLLARS 
($10.00), the covenants and obligations contained herein and other good and valuable 
consideration, the receipt and sufficiency of which is hereby acknowledged, the parties 
hereto hereby agree as follows: 

1. TERM. Lessor leases to Lessee and Lessee leases from Lessor the 
above described Premises together with any and all appurtenances thereto, for a term 
of three (3) years, such term beginning on April 1, 2014, and ending at 12 o'clock 
midnight on March February 28, 2017. 

2. RENT. Lessee shall pay a monthly rent during the term hereof in 
the amount of FIVE HUNDRED NINETY AND 00/100 DOLLARS ($590.00) payable on or 
before the first day of each month of the term. The first month's rent is to be paid 
upon the due execution of this Agreement, and the second installment is to be paid on 
or before the first day of the immediately following month. All such payments shall be 
made to Lessor at Lessor's address as set forth in the preamble to this Agreement on or 
before the due date and without demand. 

3. DISCRIPTION OF LEASE PREMISES. The Lessor hereby leases 
and the Lessee hereby accepts as lease premises one thousand five hundred twelve 
(1,512) square feet of office space contained in the Bertie Community Corrections 
Complex located at 128 Granville Street with said office space being more particularly 
described as shown on the yellow highlight portion of the diagram attached hereto. 
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NOTICE OF NEGOTIATED OFFER TO PURCHASE 

 Take notice that Bertie County has received a negotiated offer from Freddie A. 

Tayloe and wife, Ann D. Tayloe to purchase the real property known as the “Hexlena 

Community Building” located at 1427 Early Station Road, Aulander, North Carolina 

27805, PIN# 5889-15-5198, which is the same property that was conveyed to Bertie 

County by deed from Bernice B. Harrell, dated March 30, 1945, recorded at Deed Book 

362, Page 514 in the Office of the Bertie County Register of Deeds.  

 Consideration for the conveyance is the renovation of the building so that it can 

continue to be used as the voting place for the Mitchells #1 Precinct.  The renovation 

will involve the expenditure of no less than $10,000.00 in repairs to the building and a 

restriction will be placed on the title stating that Bertie County will be allowed to 

continue to use the building as a voting place.  An agreement must be signed requiring 

the buyer to maintain the building and the grounds in good order and repair and to 

maintain insurance coverage on the building, among other requirements.  A copy of the 

agreement will be available for review at the office of the County Manager. 

Within ten (10) days after April 16, 2014, any person may raise the bid by 

committing to the same terms of sale and by paying an amount not less than ten 

percent (10%) of the first One Thousand Dollars ($1,000.00) and five percent (5%) of 

the remainder.  If the bid is raised, the bidder shall deposit with the County Manager at 

his address of 106 Dundee Street, Post Office Box 530, Windsor, North Carolina 27983, 

the increased bid amount and the property described above shall be re-advertised at 

the increased bid.  This procedure shall be repeated until no further qualifying bids are 
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received, at which time the Commissioners of Bertie County may accept the offer and 

sell the property to the highest bidder.  The Commissioners of Bertie County may at any 

time reject any and all offers. 

This negotiated lease advertisement is pursuant to N.C.G.S. §160A-269 and 

follows a resolution acknowledging Receipt of an offer to purchase real property acted 

upon by the Commissioners of Bertie County. 

This the ________ day of _____________, 2014. 

     PRITCHETT & BURCH, PLLC 
     Jonathan E. Huddleston 
     Attorney at Law 
     Post Office Drawer 100 
     Windsor, NC 27983 
     Telephone:  (252)794-3161 
     Attorney for Bertie County 

 
 
 
JEH/ 14 County/ Hexlena Voting – Frederick Tayloe 14-T-7 
Notice of Negotiated Lease  (jb) 
 
 



DEED  
_____________________________________________________________ 
This certifies that there are no delinquent ad valorem real estate taxes, which the Bertie 
County Tax Collector is charged with collecting that are a lien on PIN: 5889-15-5198, 
Bertie County Office of Land Records. This is not a Certification that the PIN # matches 
the deed description. 
 
_______________________________  _______________________________ 
Tax Collector      Date 
 

_________________________________________________________________ 
PREPARED BY JONATHAN E. HUDDLESTON, PRITCHETT & BURCH, PLLC, POST OFFICE 
DRAWER 100, WINDSOR, NORTH CAROLINA 27983 
 
MAIL AFTER RECORDING TO:     Frederick A. Tayloe 
        1316 Early Station Road 
        Aulander, NC 27805 
 
 
 
 THIS DEED, made this the ___ day _______, 2013, by and between Bertie 

County, a political subdivision of the State of North Carolina, party of the first part, 

whose mailing address is Post Office Box 530, Windsor, North Carolina, party of the first 

part, to Frederick A. Tayloe and wife, Ann D. Tayloe, whose mailing address is 

1316 Early Station Road, Aulander, North Carolina 27805, parties of the second part;  
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WITNESSETH: 

WHEREAS, Frederick A. Tayloe and wife, Ann D. Tayloe, did make an offer to 

purchase the subject property from the party of the first part with consideration for 

such purchase being renovation of the building that is located on the property so that it 

can continue to be used as the voting place for the Mitchells #1 Precinct, the 

renovation involving the expenditure of no less than $10,000.00 in repairs to the 

building and a restriction being placed on the title stating that Bertie County will be 

allowed to continue to use the building as a voting place, and an agreement being 

signed requiring the buyer to maintain the building and the grounds in good order and 

repair and to maintain insurance coverage on the building, among other requirements; 

WHEREAS, pursuant to §160A-269 of the North Carolina General Statutes, Bertie 

County adopted a resolution acknowledging the receipt of the Tayloe’s offer to purchase 

at a regularly scheduled meeting on April 7, 2014. 

WHEREAS, the offer was advertised in the Bertie Ledger-Advance for upset bids 

on April 16, 2014, and no upset bids were made during the 10 day upset bid period. 

NOW, THEREFORE, for and in consideration of the sum of ten dollars and the 

mutual covenants and agreements made between the parties, receipt of which is 

hereby acknowledged, Bertie County has bargained, sold, and conveyed and by these 

presents does bargain, sell, and convey unto the said parties of the second part, and 

their successors, heirs, and assigns, that certain lot or parcel of land situate in Bertie 

County, North Carolina, more particularly described as follows: 



All that certain tract of land in Mitchells Township, Bertie 
County, North Carolina, described as follows: 

 
  BEGINNING in the public road at Odie Tayloe’s corner; 

thence running along said line 90 feet; thence turning at right angles 
and running a Northern course 90 feet; thence turning at right angles 
and running an Easterly course 44 feet to the public road; thence 
along said public road a Northwesterly direction 115 feet to the point 
of beginning.   

 
  This is the same property conveyed to Bertie County by 

deed from Bernice B. Harrell, dated March 30, 1945, and recorded on 
May 10, 1945 in Deed Book 362, Page 514 of the Bertie County Public 
Registry.   

 
THIS CONVEYANCE IS MADE SUBJECT TO THE REQUIREMENT 

THAT Bertie County be allowed to use the property as a voting place.  
Also, the building and grounds must be maintained in good order and 
repair so that the property’s use as a voting place may continue 
unimpeded.  In the event that the building and grounds fall into 
disrepair, the County is entitled to make the repairs and do the work 
required to maintain the grounds and send an invoice to the owner for 
the same.  In the event that the owner fails to reimburse the County 
for the cost of the repairs and maintenance, the County may place a 
lien on the property for the amount owed and enforce that lien in the 
manner allowed by law.  These requirements run with the land and 
therefore are binding on the heirs, successors and assigns of the 
parties of the second part. 

This conveyance is made subject to County property taxes for the year 2014 and 

subsequent years, the payment of which shall be assumed by the purchaser. 

TO HAVE AND TO HOLD the same to the said parties of the second part and 

their successors and assigns in as full and ample a manner as said party of the first part 

is authorized and empowered to convey the same. 

 IN WITNESS WHEREOF, the said party of the first part has caused this 

instrument to be executed in its name by the Chairman of the Board of County 

Commissioners, attested by its Clerk and its corporate seal hereto affixed, all by due 



authority of the vote of the Board of County Commissioners heretofore duly given, this 

the day and year first above written. 

ATTEST:      BERTIE COUNTY 

 
______________________   BY: ________________________________ 
Sarah Seredni                           J. Wallace Perry, Chairman of  
Clerk to the Board of   the Board of Commissioners of 
Commissioners     Bertie County 
 (SEAL)                 
 

STATE OF NORTH CAROLINA 

COUNTY OF BERTIE 

 I, _______________________________, a Notary Public, for the County and 

State aforesaid, certify that Misty Gibbs personally appeared before me this day and 

acknowledged that she is the Clerk to the Board of Commissioners of Bertie County, a 

political subdivision of the State of North Carolina, and that by authority duly given and 

as the act of the Board of Commissioners of Bertie County, the foregoing instrument 

was signed in its name by its Chairman, sealed with its seal, and attested by Misty 

Gibbs as Clerk to the Board of Commissioners of Bertie County. 

 Witness my hand and notarial seal or stamp, this ____ day of ___________, 

2013 

                                      ________________________________ 
                                           Notary Public 
       Printed Name_____________________ 
 
 
My commission expires: ______________________ 
(NOTARIAL SEAL/STAMP) 
JEH/13COUNTY/Land Sale 13-T-32/Deed Tract 13 to Brandoe & Terrilyn Williams/lbt 

 



 
 

NOTICE OF NEGOTIATED OFFER TO PURCHASE 

 Take notice that Bertie County has received a negotiated offer from Freddie A. 

Tayloe and wife, Ann D. Tayloe to purchase the real property known as the “Hexlena 

Community Building” located at 1427 Early Station Road, Aulander, North Carolina 

27805, PIN# 5889-15-5198, which is the same property that was conveyed to Bertie 

County by deed from Bernice B. Harrell, dated March 30, 1945, recorded at Deed Book 

362, Page 514 in the Office of the Bertie County Register of Deeds.  

 Consideration for the conveyance is the renovation of the building so that it can 

continue to be used as the voting place for the Mitchells #1 Precinct.  The renovation 

will involve the expenditure of no less than $10,000.00 in repairs to the building and a 

restriction will be placed on the title stating that Bertie County will be allowed to 

continue to use the building as a voting place.  An agreement must be signed requiring 

the buyer to maintain the building and the grounds in good order and repair and to 

maintain insurance coverage on the building, among other requirements.  A copy of the 

agreement will be available for review at the office of the County Manager. 

Within ten (10) days after April 16, 2014, any person may raise the bid by 

committing to the same terms of sale and by paying an amount not less than ten 

percent (10%) of the first One Thousand Dollars ($1,000.00) and five percent (5%) of 

the remainder.  If the bid is raised, the bidder shall deposit with the County Manager at 

his address of 106 Dundee Street, Post Office Box 530, Windsor, North Carolina 27983, 

the increased bid amount and the property described above shall be re-advertised at 

the increased bid.  This procedure shall be repeated until no further qualifying bids are 
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received, at which time the Commissioners of Bertie County may accept the offer and 

sell the property to the highest bidder.  The Commissioners of Bertie County may at any 

time reject any and all offers. 

This negotiated lease advertisement is pursuant to N.C.G.S. §160A-269 and 

follows a resolution acknowledging Receipt of an offer to purchase real property acted 

upon by the Commissioners of Bertie County. 

This the ________ day of _____________, 2014. 

     PRITCHETT & BURCH, PLLC 
     Jonathan E. Huddleston 
     Attorney at Law 
     Post Office Drawer 100 
     Windsor, NC 27983 
     Telephone:  (252)794-3161 
     Attorney for Bertie County 

 
 
 
JEH/ 14 County/ Hexlena Voting – Frederick Tayloe 14-T-7 
Notice of Negotiated Lease  (jb) 
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